AJIMUHUCTPAIIMS MYHUIIUIIAJIBHOT' O OFPA3OBAHUS
EBTAIIIMHCKOT' O CEJBCKOT O IMOCEJIEHUS
BOJIBINEPEYUEHCKOI'O MYHUIIMIIAJTBHOI'O PATOHA
OMCKOM OBJIACTH

HOCTAHOBJUEHMUWE

006 YTBCPKIACHUN aIMUHHUCTPATUBHOI'O PCTJIAMCHTA NMPEAOCTABJICHUA
MYHHHHHaHBHOﬁ yCIyTu «BI)I)Ia‘-Ia BBITTMCKH U3 TTOXO3IMCTBECHHBIX KHUT»

B cootBerctBuu ¢ ®enepanbHbiMu 3akoHamMu OT 06.10.2003 Ne 131-03 «O6
oOlIMX TPUHIMIIAX OpraHu3alid MECTHOro camoympaBieHus B  Poccuiickoit
Oeneparuu», ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpegOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHMIMNAIbHBIX ycnyr» u Ilpukazom MuHHCTEpCTBAa CEIbCKOTO
xo3siictBa P@ ot 27.09.2022 Ne 629 «O6 yTBepxkJIeHUU (OpMbI U MOPSAJKA BEICHUS
MOXO3AWCTBEHHBIX ~ KHHUI», PYKOBOJCTBYSCh  YCTaBoM  EBrammHcKoroceinbcKkoro
noceneHus  borpliepedeHckoro  MyHuUIUNaibHoro pailona Omckodt — oOmactu,
aJIMUHUCTpAIUs EBrammHckorocenbckoro NoceNeHus Bonbiiepeyenckoro
MYHUIIUIAIBHOTO paiioHa OMcKol 001acTH HOCTAaHOBJI 5 € T:

1. YTBepIH/ITI) aI[MI/IHI/ICTpaTI/IBHHﬁ PCTIIAMCHT 110 MpeaOCTABJICHHUIO
MYHHHHHaHBHOﬁ yCiIyru «Bplgaua BBIMMCKUA W3 TOXO3SMCTBEHHBIX KHHUI» COIJIACHO
IMPHUIIOKCHUTIO K HACTOAIICMY ITOCTAHOBJICHUIO.

2. Ilpusnarp  yrparuBmuMm  cwiy  [locraHoBiieHWE — aJMHHUCTPALUU
EBramumHCcKoroceabCckoro moceiaeHuss boJbIIepeueHCKOr0o MYHHIIMIIAIBHOTO paioHa
OmMmckoit obmact ot 12.05.2012 Ne 26 «OO6 yTBEpKIEHUH aIMUHHUCTPATHUBHOTO
periaMeHTa MPeIoCTaBICHUS MYHUIIUIAIBLHOW yCIyru «Bblmaya JOKyMEHTOB JKUTEISIM
EBramumHCKOro cenbcKOro TmoceleHHus bBobliepedeHCKOro MYHHIIUIIATBHOTO palioHa
(KOTIMYU JIMIIEBOTO CYETa, BBITUCKU W3 JOMOBOW KHHUTH, CIIPABOK M WHBIX JIOKYMEHTOB
MOXO03SICTBEHHOTO YUeTa)»

3. OmnyOnukoBaTh HACTOSIEE IMOCTaHOBIeHHWE B TazeTe «OQUIMATbHBIN
OIOJIJIETEHh OPTaHOB MECTHOTO CaMOYIpaBiieHUs EBranmHCKOro cenbCKOro MOCETeHHS»
M pa3MecTUTh Ha OQUIIMAIBHOM caiiTe EBramuHCKOrOCenbCKOTO IIOCENICHUS B
MH(OPMAIIMOHHO-TETIEKOMMYHHUKAITMOHHON ceTH «HTepHeT».

4. KoHTpOIIb 32 UCIIOJIHEHUEM HACTOSIIETO MOCTAHOBJICHUS OCTABJISIO 32 COOOM.

['maBa cenbckoronoceneHus C.b.KopotkoB



IIpunoxxenue

K [TOCTaHOBJICHUIO aIMUHUCTPALINH
EBrammHcKorocenbckoro moceyieHus
BonpbiiepedeHcKoro MyHUIUIIAIbHOTO
paiiona OMckoit o0nacTu

oT No

AJIMUHUCTPATUBHBIN PETJIAMEHT
INPEJOCTABJIEHUA MYHUIIUITIAJIBHOU YCJIYIT'H
«BBIJAYA BBIIIUCKHU U3 NOXO3AMCTBEHHBIX KHUI»

PA3JIEJI I. OBILIME ITOJIOXXEHU A
I'nasa 1. [Ipenmet perynupoBaHusi aIMUHUCTPATUBHOIO PETJIaMEHTa

1. HacTosimuii aqMUHHCTPATUBHBIN pErJIaMEHT YCTaHABIWMBACT TOPSIAOK W
CTaHJIApT TPEJAOCTABJICHHS MYHULMMNAIbHOW  yciayru «Bbimaua  BBIMHCKKA W3
MOXO3SUCTBEHHBIX KHHUT», B TOM YHUCJE TMOPSJAOK B3aUMOJCUCTBUS aJMUHUCTPAIUH
EBrammHckoro cembCcKoro mocesieHus: bosblepedyeHCKOro MYHHUIUMIIAIBHOTO paiioHa
OmMckoif obnactu (manee - aAMUHHUCTpAIUsA) ¢ TpaxJAaHAMU M WX YIOJHOMOYEHHBIMHU
MPEACTABUTENIAIMH, CPOKM U TIOCIEIO0BATEIBHOCTh aJAMHUHUCTPATUBHBIX MPOIEAYP
(me¥icTBHMiA), OCYIIECTBISIEMbIX aJIMUHUCTpALlMEN B MpOIECCe peali3aluy MOJIHOMOYUN
10 BBIJIaY€ BBIIUCKHU U3 MOXO3SAMCTBEHHBIX KHUT, KOTOPBIE BEAYTCS OPraHAMH MECTHOTO
caMmoymnpaBiieHusi  EBrammHCKOro  ceiabCKOro  mocejieHus  bonbniepedeHcKoro
MYHUIIMITANILHOTO paiioHa OMckoil o0nactu (fanee - HoX035HCTBEHHbIE KHUTH).

2. llenpio HacTOAIIETO aAMUHHUCTPATUBHOTO PETJIAMEHTAa SBIISIETCS oOecrieueHue
OTKPBITOCTH TMOPSIAKA NPENOCTABICHUS] MYHHMIMNAIBHOM YCIYTH, HPEAyCMOTPEHHOMN
OYHKTOM | HacTosIiero agMHUHHCTPATUBHOTO perjiaMeHTa (Jajgee - MYHHIIMIaIbHas
ycllyra), TOBBIIIEHUS KAauecTBAa €€ MWCIONHEHUS, CO3JIaHus YCJIOBHM JUISL y4acTHs
IPaKJaH B OTHOIIEHUSIX, BOZHUKAIOLIUX IIPU NPEIOCTAaBICHUNA MYHULIMIAIBHOU YCIYTH.

I'maBa 2. Kpyr 3asButeneit

3. MyHuIMnanbHas ycinyra TMpefoCTaBlseTcs TrpakaaHaM, BEIyIIUM JIMYHOE
nojgcobnoe xozsiictBo (manee JIIIX) Ha TeppUTOPUM MYHHMIMIIAILHOTO OOpa3oBaHUs
(mamee - 3assBUTENN).

I'maBa JI[IX umeer mpaBO MOJNYYUTh BBIMTUCKY W3 KHUTH TOJHKO B OTHOIIECHUU
csoero JIIIX B mo6oM 00beMe, 0 TI000MY TIEPEYHIO CBEICHUM | JIJIS JTIOOBIX IeTIe.

Nuoit unen JIIIX wumeer mpaBO IMOJYyYUTh BBIIUCKY M3 KHUTUM TOJBKO B
otHomennu coero JIIIX B mobOom oObeme, Mo JOOOMY TEPEUYHIO CBEICHUN M IS
TMOOBIX TIEJIeH, 32 UCKIIIOUEHUEM TIEPCOHANBHBIX TaHHbIX TiaBbl JITIX.

4. OT UMEHHU 3asBUTENS 32 TPEJOCTABICHUEM MYHHIIMMAIBHON YCIyTH MOMKET
00paTHUTHCS €T0 YIIOJIHOMOUYEHHBIN MPEJCTaBUTEND (J]ajiee - MPEICTABUTENh ).

5. B cnywae oOpamieHusi 3asBUTENs WIM €ro MPEICTABUTENS C 3alpOCOM O
MIPEIOCTABICHUH HECKOJIBKMX TOCYJApCTBEHHBIX YCIAYT W (WJIH) MyHUIIUTIATBHBIX YCIyT
MpU  OJHOKPATHOM OOpalieHUd B MHOTO(YHKIIMOHAJIBHBIA IICHTP MPEAOCTaBICHUS
TOCYIapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYyT (lanee - KOMIUIEKCHBIA 3ampoc), 3a
WCKITIOYEHUEM TOCYJAapCTBEHHBIX YCIYT W MYHHIMMAIBHBIX YCIYT, TPEJOCTaBICHUE



KOTOPBIX MOCPEICTBOM KOMILIEKCHOTO 3alpoca HE OCYIIECTBISETCS, IPU yCIOBUH, YTO
OJTHOM W3 MYHUUMINAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, SBJISETCS
MyHHUIMNAIbHAs ~ ycllyra, MpeoCTaBiiieMas B  COOTBETCTBUM C  HACTOSIIUM
aJIMMUHHUCTPATUBHBIM PErVIAMEHTOM, MHOTO(YHKIMOHAJIBHBIA LEHTP MPEIOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIMINAIBHBIX ycnyr (mamee - MOIL]) s oOecrieueHus
MOJIYYEHHUS 3asiBUTEIEM MYyHULMIAIBHON YCIYTH AEMCTBYET B MHTEpecax 3asBUTENs 0e3
JOBEPEHHOCTH M HaIpaBiseT B aJMUHUCTPAIMIO 3alpoc O MPeAOCTaBIICHUU
MYHHUIUNAIBHON YCIyrd, MOJINUCAHHBIA YHNOJHOMOYEHHBIM paboTHUKOM MOIl u
CKperuieHHbIN neyateio MOIL, a Takke cBeIeHHs, TOKYMEHTHl M (WiIM) WH(OpMaIHIO,
HEOOXOIUMbIE ISl TPENOCTABICHUS MYHUIUNAIbHOW YCIyTd, C MPUIOKEHUEM
3aBepeHHON MOI| konmuM KOMIUIEKCHOTO 3ampoca, 0e3 COCTaBiICHUS U TMOJIUCAHUS
TaKOT0 3aIIpoca 3asBUTEJIEM WIH €T0 IPEACTABUTEIEM.

I'naBa 3. TpeGoBanus kK NOPAAKY HHPOPMUPOBAHUS O IPEIOCTABICHUH
MYHHUIIMIIATIBHON YCIyTH

6. Jlns monmyueHuss uH(GOPMAIMK IO BOTIPOCaM MPEOCTABICHUS MYHUIIMITAIBHOM
YCIYTH U O XOJIe¢ MPEeAOCTaBICHUS MYHUIUMAIBbHOW YCIyTH 3asBUTENb WJIH €ro
MpeCTaBUTENb 00pallaeTcs B aIMUHUCTPALIHIO.

7. Undopmaruss 1Mo BOMpocaM TMPENOCTABICHUS MYHHUIIUNATBLHON  YCIyTH
MpeI0CTaBIsAETCS:

1) mpu TMYHOM KOHTAKTE C 3asiBUTENIEM WJIH €T0 MPEACTaBUTENIEM;

2) ¢ HCTONB30BAHUEM CPEACTB TeNedOHHOW CBSI3M, uepe3 OPUIUANbHBIA CalT
aJIMMHHUCTpAIMU B MHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM cetn «HTepHeT» (nanee

— CeTh «HTepHeT) o azpecy: https://evgashhinskoe-
r52.gosweb.gosuslugi.ru/glavnoe/normativno-pravovye-akty/administrativnye-
reglamenty/administrativnye-reglamenty/ (manee - ouIHaTHHBIN CauT
aJIMHHHCTpAIUN ),

- yepe3 QeepaNbHy0 TOCyJapCTBEHHYI0 HH()OPMAIIMOHHYIO CHCTeMY «EquHbBIN TTopTa
TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX yciayr (pyHkiuit)», (mamee - Ilopram), 1o
AJICKTPOHHOM TIOUTE aJMHHHUCTparuu evga.adm@mail.ru (mangee - 3JIeKTpOHHAs TouTa

aJIMUHHUCTPAIUN);

3) MMCbMEHHO B Cly4yae [HMCbMEHHOTO OOpallleHus 3asBUTENs WU  €ro
MIPeICTaBUTEIIS.

8. Undopmamst 0  xoIe  NPENOCTaBIICHUS  MYHHUIMIIAIBHOM  YCIyTH
MPEIOCTaBIISETCS:

1) npu TMYHOM KOHTAKTE C 3asBUTEJIEM WUJIU €r0 MPEICTABUTEIIEM;

2) ¢ wucnonb3oBaHWEM TeledOHHOW CBS3M, dYepe3 O(UIMANBHBIN  calT
aIMUHHUCTPALMH, 10 JIEKTPOHHOM TOYTE aIMUHUCTPALIUH;

3) MUCbMEHHO B Cly4ya€ MHUCBMEHHOTO OOpalleHus 3asBUTENS WM €ro
MPEICTABUTEIIS.

9. JloM>KHOCTHBIE JUI@ aJMUHUCTPALIUM, OCYIIECTBISIONINE IPEIOCTABIICHHE
uHOpPMAIIMK TI0 BOMPOCAM TMPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH H O XOJIe
MPEIOCTABICHHS] MYHHUIIUNIATLHOW YCITYTH, TOJDKHBI IPUHSATH BCE HEOOXOIUMBIE MEPHI 110
MIPEIOCTABJICHHUIO 3asBUTENI0 WM €r0 MPEJACTABUTENI0 MCUEPIBIBAIONICH WH(pOpMaIUU
M0 BOIMIPOCAM WX OOpAIIeHH, B TOM YHUCJIE C MPUBJICYCHUEM JPYTHUX JOJLKHOCTHBIX JIUI]
aIMUHHCTPALUH.

10. JoJDKHOCTHBIE — JIMIIA  aJIMUHHMCTPALIMM  TIPEJOCTABIAIOT  CIEAYIOLIYIO
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MH(OpPMALMIO MO BONPOCAaM MPEAOCTABICHUS MYHULUNAIBHOW YCIYTM M O XOJe
MIPEeIOCTaBICHHS] MyHULUIIAIbHOM YCIyTH:

1) 06 oprane MECTHOTO CaMOYMNpPABJICHUS MYHUIUIIAILHOIO 00pa3oBaHus,
MIPEIOCTABIISIONIEM MYHULUIAIBHYIO YCIYry, OpraHax roCyJapCTBEHHOM BJIAacTH U
OpraHM3alUsaX, YYacTBYIOIIMX B MPEIOCTABICHUHM MYHULUNAIbHOW YCIYTH, BKIIOYas
MH(pOPMALIMIO O MECTe MX HAXOXKIEHUs, rpaduke pabOThl, KOHTAKTHBIX TeledoHax, a
Take 0 MOLI, ocymecTBISIOMUX IPEIOCTABICHNE MYHULIIUIIAIBHOW YCIYTH;

2) 0 mopsAJKe NMPEeAOCTaBIECHUSI MyHUIIMIIAIBHON yCIyTU U XOJ€ MPEeA0CTaBICHUs
MYHHUIUIAIBHON YCIYyTH;

3) 0 mepeyHe AOKyMEHTOB, HEOOXOJUMBIX IJIs MPEAOCTaBIECHUS MYHHUIIMIATbHON
YCIIyTH;

4) 0 BpeMeHHM TnpUeMa JOKYMEHTOB, HEOOXOAMMBIX [UIsl MpeaoCTaBICHUS
MYHHUIUIAIBHON YCIyTH;

5) o cpoke npeaocTaBlIeHs MyHUIUIAIBHON YCIYTH;

6) 00 OCHOBaHMSIX OTKa3a B IMpHUEME JIOKyMEHTOB, HEOOXOIUMBIX IS
MpeIOCTaBICHHS] MyHULUIIATbHON YCIIyTH;

7) 06 OCHOBaHMSIX OTKa3a B MPEAOCTABICHUN MYHULIUTIATBLHON YCIIyTH;

8) o mopsike 00kanoBaHUs peuieHUil u neiicTBui (0e3neicTBUS), TPUHUMAEMbIX
(coBepiaemMbIX) B paMKax MpelOCTaBICHHUS MyHUIIUIAIBHON YCITyTH.

11. OcHOBHBIMU TPEOOBAHUAMHU TPH MPEAOCTABICHUHN WH(OPMALIMK IO BOIpOcCaM
MPEeIOCTaBICHHUS] MYHULIUIAILHON YCIYTM M O XOJ€ MPEeAOCTaBICHUS MYHHUIIMNAIbHON
YCIIYTH SIBIISIFOTCSL:

1) aKTyaJIbHOCTB;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTb U JJOCTYNHOCTb B U3JI0’KEHUH UH(OpMAIH;

4) monHoTa MH(MOPMAITUH;

5) cooTBeTcTBHE HHPOPMALUK TPEOOBAHUAM 3aKOHOJATEIbCTBA.

12. Tlpenocrapiienue uHpopMaIU o BOIPOCAaM IPEeJOCTaBICHUS
MYHUIUNAIBHOM YCIyIM M O XOJ€ MpeAOoCTaBICHUsS MYHHUIMIAIbHOM YCIYyTrd IO
Tene(oHy OCYIIECTBISETCS MyTEM HENOCPEICTBEHHOrO OOLICHMs 3asgBUTENS WIU €ro
NPEJCTaBUTENS C JODKHOCTHBIM JIMIIOM aJIMUHUCTPALUH 10 Tenedony.

13. Ilpu oTBerax Ha TenepOHHBIE 3BOHKH JOJDKHOCTHBIC JHMIA aJIMUHHUCTPAIUU
NOJIPOOHO W B BEXIUBOM (KOPpEKTHOM) (popme HHYOPMUPYIOT 3asBUTENEH WIM HX
NPEICTaBUTENCH 10 MHTEpecyromuM HX BorpocaM. OTBeT Ha Tele()OHHBIN 3BOHOK
HauMHaeTcsl ¢ MH(OpPMalUMU O HAaMMEHOBAHHWM OpraHa MECTHOTO CaMOYIpPAaBJICHUS, B
KOTOpPO€ MO3BOHMJ 3asBUTENIb WIM €ro MpeACTaBUTENb, (aMHIUM, WUMEHU M (eciu
UMeeTcs) OTYECTBE JIMIA, IPUHABLIETO TeIe(OHHBIN 3BOHOK.

[Tp1 HEBO3MOXKHOCTH JOHKHOCTHOTO JIMLA aIMUHUCTPALIUH, IIPUHSBIIETO 3BOHOK,
CaMOCTOATEIbHO OTBETUTh HA TIOCTaBJIEHHBbIE BOIMPOCH  Tele()OHHBI  3BOHOK
nepeasipecoBbIBaeTCA (MEPEBOAUTCS) HA JIPYroe JOJDKHOCTHOE JIMIO aJMHUHUCTpALUU
WIA JK€ 3asBUTENI0, WM €ro MpPeACTaBUTENI0 cooOmaeTcss TeledOHHbI HOMep, IO
KOTOPOMY MO>KHO MOJIYYUTh HEOOXO0AUMYI0 NH(OPMAIIHIO 110 BOIIPOCAM HPEOCTaBICHHS
MYHULUTIAIBHOM YCIYTH U O XOJI€ MPEI0CTABICHHUS] MyHHUIIUIIAIbHON YCIYTH.

14. Ecnu 3asBUTENs WIK €r0 MPEACTaBUTENS HE YAOBJIETBOPSET HH(OpMAIUsS 1O
BOIIPOCAM MPEAOCTABICHUS MYHULMNAIBHOW YCIYTM W O XOJie IpeAoCTaBICHUS
MYHULUTAIBHON YCIYTH, MPEAOCTaBICHHAs JODKHOCTHBIM JIMIIOM aJMHHUCTPALIUHU, OH
MO>KET OOPaTUTHCS KIJIaBe aJMUHUCTPALINN WU JIUILY, HCTIOJHSIOMEMY €r0 MOJTHOMOYHS
(manee - riaBa agMHHHMCTPAILMK), B COOTBETCTBUU C rpauKoM mpreMa 3asBUTENEH WIH



UX IPENCTABUTEIEH.

[Ipuem 3asBUTENCH MM UX MPEACTABUTEINEH TJIABOM aAMUHHUCTPALMUA TTPOBOAUTCSA
10 IIPeIBapUTEIILHOM 3aNMCH, KOTOpast ocyuiecTBisieTcs mo tenedony:8(38169)36739.

15. O6pamenust 3asBUTENS WJIM €ro MPEACTaBUTEN O IPEAOCTaBICHUU
MH(pOpPMALMK TIO BOIPOCAM MPEI0CTaBICHHI MyHULIUIIAJIbHOM YCIyTd paccMaTpUBAIOTCS
B TeueHue 30 KaJeHOapHbIX AHEW co AHS peructpauuu oOpaunieHus. OOpaieHus
3asiBUTENIEW WM MX NPEJCTAaBUTENEH O XOJ€ MPEeNOoCTaBICHHUs] MyHUIUNAIBHON YCIyTH
paccMaTpUBarOTCS HE TMO3[aHee pabodero AHs, CIEIYIOIIero 3a JHEM perucTpauuu

oOparreHus.
JlHem peructpanmum OOpamieHus SBJISETCS JIGHb €ro  TOCTYIUICHHUS B
aJIMHHHCTPAITHUIO.

OTtBer Ha oOpalieHue, MOCTYNMBILIEE B aIMUHUCTPALMIO B (JOpME AJIEKTPOHHOTO
JOKYMEHTa HarpasisieTcsi B (hopMe 3JIEKTPOHHOIO JOKYMEHTA IO aJpecy 3JIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpallleHUH.

OtBeT Ha oOpaleHue, MOCTYNHBIIEE B aIMUHUCTPAIIMIO B MHUChbMEHHOU (dopme,
HaIpasJsieTcs 0 MOYTOBOMY aJpecy, YKa3aHHOMY B JJAaHHOM OOpallieHHUH.

16. Undopmanius o mMecTe HaxoxkaAeHUS U rpaduke pabOThl aAMUHUCTpAIUH, a
takke MO®LI, koHTakTHbIE TelaeOHbI, aJpec OPUIMAIBHOIO caifTa aAMHUHHCTPALUU U
AJNIEKTPOHHOM TIOYTHl aJMUHHUCTpAIMM, MOPSAAKE TMPEAOCTaBIECHUS MYHUIUNAIbHON
yCIyTHU, a TaKkKe MOpsAIKe MOJydeHHUs HH(OpMaIMU IO BOMpPOCaM MPEAOCTaBICHUS
MYHHUIIMIQIBHON yCIYyITM M O XOJie¢ TMpPeIOCTaBICHHUs] MYHMUIMIAIBLHON yCcIyru
pa3mMelaercs:

1) Ha ouIMaILHOM caliTe aIMUHUCTPALIHH;

2) na Iloprare.

17.Ha wuHpOpMAMOHHBIX  CTEHJAaX, pACIOJIOKEHHBIX B  IOMEIICHHUSX,
3aHMMAaeMBbIX aIMUHUCTpAIIMEN, pa3MeniaeTcs cleayroas HHPopMaIus:

1) 06 oprane MeCTHOrO CaMOYyMpaBlIEHUs, MPEAOCTABISIONIEM MYHUIUIAIbHYIO
yCIIyTy, BKJto4Yash MH(GOPMALMIO O MECTE HaxOXAeHUs, rpaduke paboThl, KOHTAKTHBIX
tenedoHax, aapece O(PUIMAIBLHOTO caiiTa aJIMUHUCTpAMM M BJIEKTPOHHON MOYTHI
agMUHUCTpanuu, a Takke o0 M®LI, ocynecTBIAIOMNX NPEeIOCTABICHUE MyHUIIUIIATbHON
YCIIYTH;

2) 0 mopsiAKe MPENOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH U XOJI€ NMPEJOCTaBICHUS
MYHHIMIAIBHON YCIyTH, B TOM YHCIIe 00 yCiIyrax, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU
1 00s13aTeNIbHBIMU JIJIS1 IPEIOCTABJICHUS MYHUITUTIATHHON YCIIYTH;

3) 0 mepeyHe JAOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHUIIMITATBLHOM
YCIIYTH;

4)0 BpeMeHH TIpUeMa JOKYMEHTOB, HEOOXOAUMBIX [UIsl MpPEeIOCTaBICHUS
MYHULUNAIBHON YCIYTH;

5) 0 cpoke npeaoCcTaBIIeHNs MyHULMNIAIBHON YCIYTH;

6) 00 OCHOBaHUSX OTKaza B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTaBICHNS] MyHULIUIIAIbHOW YCIIyTH;

7) 00 OCHOBaHMSX OTKa3a B MPEIOCTABICHUN MyHULIUTIAIBHOMN YCIIyTH;

8) o mopsike 00kaIoOBaHMs pENICHU U JaeicTBUl (6e31eHCTBUS ), TPUHUMAEMbIX
(coBepuaemMbIX) B paMKax IIPeI0CTaBICHHSI MyHULIMIIAIbHON YCIIyTH;

9) u3BineueHuss W3 3aKOHOJATEIBHBIX M HMHBIX HOPMATHBHBIX IIPaBOBBIX AKTOB,
COJIEpKalUX HOPMBI, PETYJIUPYIOLIUE IPEIOCTABIEHUE MYHULIUIIAIBbHON YCIIyTH;

10) TekcT HacTOALIEr0 aAIMUHUCTPATUBHOIO PETJIAMEHTA.

18. UudopmupoBanue 3asBUTENE WIM WX MPEACTAaBUTENEH O TOpSIKe



IIPEAOCTABICHUST MyHULMINAIBbHON yciyrn B M®I[, 0o Xone BBINOJIHEHHs 3alpoCcoOB O
IIPEAOCTABICHUN MYHMIIMIAIBHOM YCIYTH, a TAKK€ IO MHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPEAOCTABICHUEM MYHHULIMIAIBHOW YCIIyI'M, a TaKK€ KOHCYJIBTUPOBAHHUE 3asBUTEIICH
WY UX MPEICTABUTENEN O MOPSAKE MPEIOCTABICHUS MyHULUINAIBHON yciayrd B MOIL]
OCYILIECTBIISIIOTCS. B MOPSIAKE, YCTAHOBJIEHHOM HacTtodlled riaBoil, MOLI, ¢ kotopeimu
aIMUHUCTpALMs 3aKJIIOYWIa B COOTBETCTBUM C 3aKOHOJATEIbCTBOM COIVIAILIECHHS O
B3aNMOJIEUCTBUH.

PA3JIEJI II. CTAHJIAPT ITPEJIOCTABJIEHUS MYHUITUTIAJIBHOM
YCIIYI'

I'maBa 4. HaumeHnoBaHWEe MyHULIIUITAIBHOW YCIIYTH

19. Tlon MyHMIIMTTAJIBHOM yCIYTOM B HACTOSIIEM aJIMUHUCTPATUBHOM PETIIAMEHTE
IMOHMUMAETCS BbIJaua BBIITUCKHU U3 MOXO3SMCTBEHHBIX KHUT.

I'maBa 5. HaumeHOoBaHue oprasa, NpeIoCTaBIISIOIIEr0 MyHULIUIIAJIBHYIO YCIYTy

20. IlpenocTaBieHre MyHUIIMTTAIBHOW YCIYTH OCYIIECTBIISIET aIMUHUCTpPAITHSL.

21. Ilpu mpenocTaBiICHUU MYHUIIUMIIAIBHON YCIyTH aJIMUHHUCTpALMs HE BIIPaBe
TpebOBaTh OT 3asBUTENICH WM WX MpEeACTaBUTENEH OCYIIECTBICHHs JIEHCTBHI, B TOM
YyClie COTJIACOBaHMM, HEOOXOJMMBIX [UIsl TOJYyYEHUsS MYHHUIMNAIbHONW YCIyrd U
CBSA3aHHBIX C OOpalleHWEM B TOCYJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO
CaMOYTPABJICHUS] U OpPraHU3alllM, 3a MCKJIIOYEHUEM IOJIYYEHHUs YCIYT, BKIIOUCHHBIX B
NepeyeHb yCIyr, yKa3aHHble B 4acTu 1 ctatbu 9 denepanbHoro 3akoHa ot 27 urons 2010
romra Ne 210-®3 «OO6 opraHuzanuu MOPEIOCTaBICHUS TOCYJApPCTBEHHBIX M
MYHULUIIAJIBHBIX YCIYT».

['maBa 6. Onucanue pe3ynbTara MNpeaoCTaBICHUsI MyHULIUIIAILHON YCITyTH

22. KoHe4HbIM pe3yJabTaTOM NMPEAOCTABICHUS MyHUIIUITATLHON YCIYTH SBIISETCS:

1) mpenocTaBieHe BBIMUCKH U3 TTOXO35HCTBEHHON KHUTH,

2) 0TKa3 B MPEOCTABIICHUN BBIMUCKU U3 MOX03IHCTBEHHON KHUTH.

Brimucka w3 NOXO3SHWCTBEHHONW KHUTH MOET COCTaBISITECS B TMPOU3BOJILHOMN
dbopme (Hampumep, 10 (¢GopMe OTACNbHBIX JIUCTOB KHHUTH, WKW T[I0 pazjaeiaam
(monpasaenam), UM IO KOHKPETHBIM ITyHKTaM KHHUTH).

Boimucka w3 kHUTHM B (QOpME DIEKTPOHHOTO JOKYMEHTa TOJIMUCHIBACTCS
YCUJIGHHON  KBaNU(UIMPOBAHHOW  AJIEKTPOHHOW  MOAMHMCHIO  TIABBl ~ MECTHOMU
aJIMUHHUCTPAIUHU WA YIOTHOMOYEHHBIM UM JOJKHOCTHBIM JTUI[OM.

I'naBa 7. Cpok nmpenocTaBlieHHs] MyHUIIMTIAIbHOW YCIYTH, CPOK BbIIauH
JOKYMEHTOB, SBJISIOIIUXCS PE3YJIbTaTOM IPEAOCTABICHUS MYHHUIUITAIIBHON YCIIyTH

23. MyHunumansHas yciayra npefoCTaBIsieTcsl B TedeHune 3 pabounx JHEW co IHS
MOCTYIUIEHUS] B aJMHMHUCTPALMI0 JOKYMEHTOB, YKa3aHHBIX B IIyHKTax 26 u 27
HACTOSIILIETO aIMUHUCTPATUBHOTO PErJIAMEHTA.



I'maBa 8. HopMaTtuBHBIE MPaBOBBIE aKThI, PETYIUPYIOLINE MPEIOCTABICHNE
MYHHULIMNIAIBHON YCITyTH

24. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIHMPYIOIHX IPEIOCTABICHHE
MYHHUIMIAIBHON yCIyrH (C yKa3aHMEM HMX PEKBU3UTOB U MCTOYHHKOB OQPUIIUAIBHOIO
OIyOJINKOBAHMSI ), pa3MeliaeTcsl Ha o(uLraIbHOM caiiTe aAMUHUCTpanuu U Ha [loprane.

I'maBa 9. McuepnbiBaromiuii nepedeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C HOPMATUBHBIMH MPABOBBIMU aKTaMU IS IPEIOCTABICHHUSI MyHULIUIIAIbHOW YCIIYTH U
YCIIyT, KOTOpPbIE SIBISIOTCS HEOOXOIUMBIMH U 00513aTE€AbHBIMU JUISI IPEAOCTABIECHUS
MYHHUIMIAIBHON YCIyTH, NOUIeKAIUX MPEACTABICHUIO 3asIBUTEIEM WU €r0
MIpeICTaBUTENS, CIOCOOBI UX MOTYUYEHHS 3asBUTEIIEM WM €r0 MPEACTaBUTENIEM, B TOM
YHClie B 3JIEKTPOHHOM (popMe, TOPSAIOK UX MPeICTaBICHUS

25. C uenpro NOJIy4YEHHS BBIMUCKU U3 MOXO3AMCTBEHHBIX KHUT 3aABUTEIb WA €r0
MpeACTaBUTENb MOJIaeT B aJAMHUHHUCTPAIMIO 3alpOC O MPEIOCTaBICHUNU MYHHUIUTIATLHON
ycIyrd B (opMe 3asBIEHHUS O BbIJau€ BBIMMCKA M3 MOXO3IMCTBEHHBIX KHUT (Janee -
3asBiIeHNE) 1O (opMe COTJIaCHO MPHJIOKEHUIO K HACTOSIIEMY aIMHUHUCTPATUBHOMY
perJIaMeHTy.

3asBieHUe O TMPEAOCTABICHUU BBIMHCKA W3 KHUTH MOXET OBITh 3alOJIHEHO OT
PYKH, MAIIUHOMHUCHBIM CIIOCOOOM JHOO TMOCPEACTBOM SJIEKTPOHHBIX TMeYaTaolUX
YCTPOICTB, a TaKKe MOATOTOBIIEHO B 3JIEKTPOHHOM dopMme ¢ momoisio [Toprana.

3asiBieHHEe, HAIMpaBJICHHOE B AJIEKTPOHHOU (opme ¢ ucrnonb3oBanuem [loprana,
MO>KET OBITh MOJNUCAHO YCHJIEHHON HEKBaTU(UIMPOBAHHOW AJIEKTPOHHOW MOAIKUCHIO,
cepTu(UKaT KIOYa MPOBEPKH KOTOPOM CO3JIaH W HCIONb3yeTcsl B HMHEOPACTPYKType,
oOecrnieunBaronieit MH(OPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
MH(GOPMALIMOHHBIX CHCTEM, UCIOJIb3YEeMbIX JJI MPEIOCTaBICHUS] FOCYAApCTBEHHBIX U
MYHUIIMITABHBIX YCIYT B 3JEKTPOHHON ¢opme, B cooTBercTBUU ¢ [locTaHoBieHuem
[IpaButensctBa Poccuiickoit ®eneparuu ot 01.12.2021 Ne2152 «O6 yTBepx)acHUU
[IpaBun co3maHus W WCIOJIB30BaHUS cepTHUUKATa KI04Ya MPOBEPKH, YCHUICHHOU
HEKBAM(UIIMPOBAHHOM 3JIEKTPOHHOW MOJMUCH B MHQPPACTPYKType, oOecreunBaromniei
UH(GOPMALIMOHHO-TEXHOJIOTUYECKOE  B3aUMOACHCTBHE  HH(POPMAIMOHHBIX  CHCTEM,
WCIIOJIb3YEMBIX [UIsl TPEIOCTABICHUS TOCYJIAPCTBEHHBIX M MYHHULMMNAIBHBIX YCIyT B
ANEKTPOHHOMU hopmey.

B 3adBneHnn 0 mpenocTaBIEHUMM BBIMUCKA M3 KHUTUA raBod JIIIX wim uHBIM
yienoM JIIIX ykasepiBaercst (opmar mnpenocTaBiIeHHs TaKoW BBIMUCKH (B Qopme
AJIIEKTPOHHOTO JIOKyMEHTA HJIM HAa OyMa)KHOM HOCHUTEIIE).

26. K 3asdBieHHIO 3asBUTENIb WM €ro IPEACTaBUTENb IpHIaraeT CJlaeAyrollne
JOKYMEHTHI:

1) konuio JOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTD 3asBUTEIS;

2) KOIUIO JOKYMEHTA, YJIOCTOBEPSIOLIETO JTUYHOCTh MPEICTABUTEINS 3asBUTEINS (B
ClIyyae MoJauu JOKyMEHTOB MPECTABUTENIEM 3asBUTEIS);

3) IOBEPEHHOCTh WJIM HWHOM JOKYMEHT, YAOCTOBEPSAIOMINI  IMOJIHOMOYUS
MpeACTaBUTENS 3asBUTENIA (B cllydyae MoJlayu JOKYMEHTOB IIPEACTABUTEIEM 3asIBUTEIIS).

27. 3asBUTENb WINA €0 MPEACTaBUTENb NPEACTABISAET (HANpaBiseT) 3asiBJICHUE U
JOKYMEHTBI, yYKa3aHHbIE€ B IMyHKTE 27 HACTOAILIETO0 aJMUHUCTPATUBHOIO pETJIaMEHTa,
OJIHUM U3 CJEAYIOLIUX CIIOCOOO0B:

1) myTem JIMYHOTO OOpaIeHNs B aJMUHUACTPALIUIO;



2) yepe3 oOpraHu3zalMyd I[OYTOBOM CBs3M. B 3TOM ciayyae JOKYMEHTBI
MIPEICTABISAIOTCS B KONHUSAX, 3aBEPEHHBIX HOTAPUYCOM WM JIOJDKHOCTHBIM JIMIIOM,
YIOJHOMOYEHHBIM B COOTBETCTBUM C  3aKOHOJATENbCTBOM HA  COBEpILEHUE
HOTApUaJIbHBIX JIEHCTBUN WIA OPraHOM (JIOJPKHOCTHBIM JIMIIOM), YIIOJHOMOYEHHBIM Ha
BbIJIa4y COOTBETCTBYIOUIETO JOKYMEHTA;

3) uepes nuuHbIM kabuHeT Ha [loprare;

4) myteM HampaBieHHd Ha OQUUUANBHBIA  aJpec  AIEKTPOHHOM  MOYTHI
aJIMMUHHUCTpALUU;

5) uepe3 MOLI.

28. B cimyuae oOpamenuss B M®OL[ oHOBpEMEHHO € KOMIUIEKCHBIM 3alpOCOM
3asiBUTEJNIb WM €r0 MPEeACTaBUTENb MOAAET CBEACHUSA, TOKYMEHTHI U (W1K) HH(OpMaLHIo,
MpeyCMOTPEHHbIE HOPMATUBHBIMH MPAaBOBBIMU aKTAMH, PErYJIUPYIOLIMMU OTHOLIEHUS,
BO3HUKAIONIME B CBS3M C MPEAOCTAaBICHUEM YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
rOCYy/IapCTBEHHBIX U (WJIM) MYyHUIMIAIbHBIX YCIYT, 3a HUCKIOYEHHEM JIOKyMEHTOB, Ha
KOTOpbIE pachpocTpaHsieTcsi TpeboBaHue myHkTa 2 yactu 1 crateu 7 denepanbHOro
3akoHa oT 27 wutonsg 2010 roma Ne 210-®3 "OO opraHuzanu MOpeaOCTaBIICHUS
TOCY/IapCTBEHHBIX U MYHUIMINANbHBIX YCIOYyr", a Takke CBEICHHM, TOKyMEHTOB M (MJIH)
MH(pOpMaLMK, KOTOpbIE Yy 3asBHUTENS WM €ro MPEICTAaBUTENSI OTCYTCTBYIOT M JOJDKHBI
OBITH IMOJIYYEHBI MO pe3yJIbTaTaM MPEIOCTABICHUS 3asBUTENIO WIH €r0 MPeICTaBUTEIIO
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOCe roCyJapCTBEHHBIX M (MJIM) MyHUIUIATbHBIX
yciayr. CBeneHus, JOKYMEHTHI ©  (win) HHQOpMAIUIO, HEOOXOAMMbIE s
NPEJOCTaBICHNsl TOCYAAPCTBEHHBIX M (MJIM) MYHULMUIAIBHBIX YCIYT, yKa3aHHBIX B
KOMIUIEKCHOM 3aIlpoce, U NoJIy4aeMble B OPraHU3alUaX, YKa3aHHbIX B 4aCTH 2 CTAaTby |
OdenepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 "OO6 opranuzanuu
IIPEIOCTABJICHNs TOCYIaPCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT", B PE3yJIbTaTe OKa3aHMs
yCIyT, KOTOpBIE SIBISIIOTCS HEOOXOAMMBIMH M 0043aTE€IbHBIMU Ul IPENOCTaBICHUS
rOCy/JapCTBEHHBIX U MyHUIMIIAIBHBIX YCIIYT, 3aABUTENIb WIKM €r0 MPEACTaBUTENb M1OJAET
B MO®I] 01HOBPEMEHHO ¢ KOMIUIEKCHBIM 3alIPOCOM CaMOCTOSITENIBHO.

29. Ilpu npenocTaBICHUM MYHULUIAIBHOW YCIyrd aJAMMHHCTpAlUs HE BIIPABE
TpeOoBaTh OT 3asBUTENEH WM MX IPEJICTABUTENCH: IOKyMEHTHI, HE YKa3aHHbIC B
IyHKTax 26 1 27 HaCTOSIIEro aIMUHUCTPATUBHOIO PETIaMEHTA.

30. TpeOoBanust K JOKyMEHTaM, MPEACTaBISIEMbIM 3asBUTEIEM WM  €ro
IIPEICTaBUTEIIEM:

1) TOKYMEHTBI TOJKHBI UMETh I€YaTH, NOIINUCH YIIOTHOMOYEHHBIX TOJKHOCTHBIX
JIU1] TOCYIapCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYIIPABJIEHHSI WIIA JOJKHOCTHBIX
JUL UWHBIX OpraHW3alui, BBIAABIIMX JaHHbIE JOKYMEHTbl WM YAOCTOBEPHBLINX
MOJUIMHHOCTh KONHMM JOKYMEHTOB (B cllydae TOJy4YeHHS JOKyMeHTa B (opme
AJIEKTPOHHOTO JIOKYMEHTa OH JIOJDKEH OBITh TOANUCAH 3JIEKTPOHHOW TOAIMHUCKIO
3asBUTENSI WIM €ro IpeICTAaBUTENs B COOTBETCTBMM € IyHKTOM 69 Hacrosuiero
aJMMHHUCTPATUBHOI'O PETJIAMEHTA);

2) TEKCTHI JOKYMEHTOB JOJKHBI OBITh HAIMCAHBI Pa300pUHBO;

3) JOKYMEHTBI HE JIOJKHBI UMETh MOJAYUCTOK, IPUIUCOK, 3a4EPKHYTHIX CJIOB U HE
OTOBOPEHHBIX B HUX UCIPABICHUM;

4) NOKyMEHTHI HE JIOJDKHBI OBITh MCTIOJHEHbI KapaHAalIoM;

5) AOKYMEHTHI HE JOJKHBI HUMETh MOBPEXACHUN, HATMYUE KOTOPBIX HE MO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COJEP/KAHUE.



I'naBa 10. UcuepnpiBaroiiuii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMH aKTaMU JJIsI TIPEIOCTABIICHUS
MYHULUANAIBHON YCIYTH, KOTOPbIE HAXOAATCS B PACIOPSIKEHUH TOCYAapCTBEHHBIX
OpraHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS U UHBIX OPTaHOB, yYaCTBYIOIIHNX B
MPEAOCTABICHUU MyHUIIUIIATLHON YCIIYTH, U KOTOPBIC 3asBUTENb WA €T0
MpEeACTaBUTEIb BIPABE MPEACTABUTH, @ TAKXKE CIIOCOOBI UX MOTYyYCHHS 3asiBUTEISIMUA WITH
WX TIPEICTaBUTEISIMU, B TOM YHCJIE€ B DJICGKTPOHHOU (hopMe, MOPSI0K UX MPEICTABICHUS

31. JlokyMeHTbl, HEOOXOAUMBIE AJisl MPENOCTaBICHUS MYHMIMIIAIBHON YCIyTH,
KOTOpPBIE HAXOJATCA B PACHOPSIKEHHHM T'OCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTPABJICHUS U MHBIX OPraHOB, YYaCTBYIOIIMX B IIPEAOCTABICHUH IOCYIaPCTBEHHBIX
VI MYHULHNAIBHBIX YCIYT, U KOTOPBIE 3asBUTEIb WU €ro MNPEJICTaBUTENb BIIPaBE
MIPEACTaBUTh, OTCYTCTBYIOT.

I'maa 11. 3anper TpeGoBaTh OT 3aABUTEIIS PEACTABIECHUS JOKYMEHTOB U
uH(pOopMaluu

32. ADMUHHUCTpanusl MpU TPEJAOCTABICHUN MYHHIIUTIAIBHON YCIyTd HE BIIpaBe
TpeOOBaTh OT 3asBUTEJICH WIIU UX TIPEACTABUTENCH:

1) mpencraBieHuss JOKYMEHTOB W MH(OPMAIMKM WM OCYIIECTBJICHUS ICHCTBUIA,
MpEACTaBICHNE WU OCYIIECTBICHHE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATUBHBIMHU
MPaBOBBIMH  aKTaMH, PETYJIUPYIOINIUMH OTHOIICHHUS, BO3HHUKAIOIINE B CBS3H C
IIPEIOCTABICHHEM MYHHITUTIATLHON yCIIyTH;

2) mpeCTaBICHHsS TOKYMEHTOB M WH(OpMaluy, B TOM YHUCIE MOATBEPIKIAFOIINX
BHECEHHE 3assBUTEJIEM IIJIaThl 32 MPEJAOCTABICHHE T'OCYAapCTBEHHBIX U MYHHUIIMITAIBHBIX
yCIIYT, KOTOpPbIE HAXOIATCS B PACMOPsDKCHUH aJMUHUCTPAIlMU, TOCYIapPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO caMmoyIlpaBieHus u (WIM) TOJBEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIIpaBJIE€HUS OpTaHW3allui,
YY9acTBYIOIIUX B TIPEJOCTABICHUH MYHHUIIUNIAILHON YCIYyTd, B COOTBETCTBHH C
HOPMATHBHBIMH TPAaBOBBIMH akTaMu Poccwuiickoit ®enepaniu, HOPMAaTHUBHBIMHU
npaBOBBIMH akTaMu OMCKON 007acTH, MYHUIMIAIBHBIMH TIPABOBBIMH aKTaMH, 3a
UCKIIIOUCHHEM JIOKYMEHTOB, BKIIOUCHHBIX B OMPEICICHHBIM YacThio 6 cTatbu 7
OdenepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-d3 "OO6 opranuzanuu
MPEAOCTABJICHUS TOCYIaPCTBEHHBIX M MYHHITUTIATBHBIX YCIYT" MepeueHb JOKYMEHTOB;

3) mpencTaBieHUs JOKYMEHTOB HM  HWH(POpMAIMHM, OTCYTCTBHE W (WJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBATHCH NPH IMEPBOHAYAILHOM OTKa3e B IIpHEME
JIOKyMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTABIICHHS MYHHUIUIAIBLHON yCIyTH, JHOO B
MPEI0CTABICHUHN MYHHUIIATIATEHON YCIIyTH, 3a UCKITFOUCHHEM CITy4aes,
MpeyCMOTPEHHBIX B MyHKTE 4 yactu 1 crateu 7 PenepanbHoro 3akoHa ot 27 utossg 2010
roma  Ne210-®3 "OO opraHuM3anMu  TPEIOCTABICHUS  TOCYNAPCTBEHHBIX U
MYHULUNAIBHBIX YCIyT";

4) mpepocTaBieHUsT Ha OyMa)KHOM HOCHTENE JOKYMEHTOB H HH(OpMaIuH,
ANEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IyHKTOM 7.2
gact 1 crarbu 16 ®enepanbHoro 3akona ot 27 wurons 2010 roma Ne 210-®3 "OO6
OpraHu3alMi MPEJOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHULHMNAIBHBIX Yyciuyr", 3a
UCKITIOUYCHUEM CIIy4yaeB, €CITM HaHECEHHWE OTMETOK Ha TakKHhe JOKyMEHTBI JM0O0 WX
U3BATHE SBIIICTCS HEOOXOIMMBIM YCIOBUEM TPEOCTABIICHUS MyHUITUTIAIBHON yCITyTH, U
WHBIX CITy4aeB, YCTAHOBJICHHBIX (eepaTbHBIMU 3aKOHAMH.



I'maBa 12. McuepnpiBaromuii nepeyeHb OCHOBAaHUM Ul OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOUMBIX JJIs1 MPEAOCTABICHUS MyHUIIMIIAIIBHON yCITyTry

33. OcHOBaHUSAMH U1 OTKA3a B IPUEME JOKYMEHTOB SIBJISIFOTCS:

1) 3asiBIeHHE HE COOTBETCTBYET (hOpME 3asIBJICHHS, YCTAHOBICHHON MPHIIOKEHUEM
K HACTOSIIIEMY aIMAHUCTPATUBHOMY PETJIaMEHTY;

2) HENpeACTaBIICHUE 3asBUTEIEM WM €ro IMpeACTaBUTENIEM JIOKYMEHTOB,
YKa3aHHBIX B IIyHKTE 26, 27 HACTOSIETO aAMUHUCTPATUBHOI'O PETJIAMEHTA;

3) HECOOTBETCTBHE MPEACTABIECHHBIX 3afBUTENEM WJIH €ro MpeJCTaBUTEIEM
JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B MyHKTe 31 HaAcTOAILIEro aJMUHUCTPATUBHOTO
periameHTa;

4) Hanu4Me B TOKyMEHTaX HEUEH3YPHbIX JTNOO OCKOPOUTENbHBIX BBIPAXKEHUMN, yTPO3
KU3HM, 3I0POBBI0 U UMYIIECTBY JOJDKHOCTHBIX JIMI] aIMUHHUCTPALNM, & TAKKE UYJICHOB
UX CEMEMN.

34. B ciyyae yCTaHOBJICHHMSI OCHOBAaHMHM /JI1 OTKa3a B IPUHATHH JOKYMEHTOB
JNOJDKHOCTHOE JIMIO aJMHUHHMCTPALlMM, OTBETCTBEHHOE 3a IPUEM U PETUCTPALUIO
JOKYMEHTOB, COBEPILIAET ACUCTBUS MO YBEAOMIICHUIO 3asIBUTENS WM €r0 NPEICTaBUTENS
B MOpSAKE, NPEeayCMOTPEHHOM NyHKTOM 80 HacTosAlmero aJIMHUHHUCTPATUBHOTO
periameHTa.

35.OTka3 B mnpueMe JOKYMEHTOB HE MpPEmsTCTBYET MOBTOPHOMY OOpaIlieHHIO
3aBUTEJIEH WM HUX NPEICTaBUTENEH 3a IMPENOCTABICHUEM MYHULMIAIBHOW YCIYTM U
MOXET ObIThb OO0KaloBaH 3asBUTEIEM WM €ro MpEeACTaBUTEIEM B IOPSJIKE,
YCTaHOBJIEHHOM JICHCTBYIOIUM 3aKOHOAATEIbCTBOM.

I'maBa 13. UcuepnbiBaroniuii nepedyeHb OCHOBAHUMN IS IPUOCTAHOBIICHUS WIIN
0TKa3a B MPEJAOCTaBICHUN MYHULIUIIAILHOU yCITyTH

36. OcHoBaHUs AJisi IPUOCTAHOBJICHUS MIPEIOCTABICHUS MYHULIUIAIBHOW YCIyTH
3aKOHOAATENIbCTBOM HE MPEyCMOTPEHBI.

37. OcHoBaHMeM JJisi OTKa3a B TMPEAOCTAaBICHUM MYHUIIUNAIBLHON YCIyrH
SBJISIETCSI HECOOTBETCTBUE 3asBHUTENST TPEOOBAHUSM, MPEAYCMOTPEHHBIM IYHKTOM 3
HACTOSIIIIETO aIMUHUCTPATUBHOTO PErIaMEHTa.

I'maBa 14. [lepedens yciyr, KOTOpPBIE SIBISIOTCS HEOOXOTUMBIMH U 00s13aTEIHbHBIMU
JUIS IPEAOCTABIICHUSI MYHHUIIMITAILHON YCIyTH

38. Yciyru, KOTOpble SBISIOTCS HEOOXOMUMBIMH H  00S3aTEIbHBIMU IS
MPEIOCTaBICHUS MYHULIUIIAIBHON YCIYTH OTCYTCTBYIOT.

I'naBa 15. [lopsaok, pasmep U OCHOBaHUSI B3UMaHUS IOCYIapPCTBEHHOW MOUINHBI
WJIM WHOW IUIAThl, B3UMAEMOU 3a MPEJO0CTABICHUE MYHHUIUITAIIBHON YCIIyTH

39. MyHuLMmaabHas yciayra IpeaocTaBiisieTcss 0e3 B3MMaHHS TOCYJIapCTBEHHOM
MOIIJIMHBI UJIM MHOM IJIaThI.

40. B ciyyae BHeCEHHs U3MEHEHUI B BBIIAHHBIA B PE3yJIbTATE MPENOCTABIICHUS
MYHHUIIUTAIBHON yCIyTH JIOKYMEHT, HANpaBICHHBI Ha WCIpPABICHUE OIMMOOK U
ONEYaTOK, JOMYIIEHHBIX MO BUHE aaMuHUcTpanuu, MOL], a Takke NOJKHOCTHBIX JIHULL



aAMUHHUCTpanuu, paboTHukoB M®II, nnata ¢ 3asiBUTENS HE B3UMAETCS.

['maBa 16. [lopsaok, pasMep 1 OCHOBaHUS B3UMaHUS IUIATHI 3a MPEIOCTABICHUE
YCIIyT, KOTOpPBIE SIBJISAIOTCA HEOOXOAUMBIMH U 00513aTEIbHBIMU JUISI IPEAOCTABIECHUS
MYHHUIMIAIBHON yCIyTH, BKIItOYas HH()OPMALIMIO O METO/IMKE pacyeTa pazMepa Takou
I1aThl

41. Ilnara 3a yciayru, KOTOPBIE SIBJISIIOTCS HEOOXOAMMBIMHU M 00s3aTEIbHBIMU IS
MPEAOCTABICHUS! MyHUIIUITAIbHON YCIIYTH, OTCYTCTBYET.

I'maa 17. MakcuManbHBIN CPOK OKUJIAHHS B OUEPEU MIPU MOJaU€E 3asBICHUS U
MIpU MOJYYEHUU PE3yJIbTaTa MPEJOCTABICHUS TAKON yCIIyTH

42. MakcuManbHOE BpeMsl OXUIAHUS B OYEpeaU IMpU IOAAYe 3asiBICHUS H
JOKYMEHTOB HE JJOJDKHO IPEBBIMIATH 15 MUHYT.

43. MakcuManbHOE BpeMs OXHAAHUS B O4YEpPEAM IpPU IOJYYEHUHM pe3yJibTara
MYHULUANIAJIBHON YCIYTH HE JOJDKHO MPEBBIIATH 15 MUHYT.

I'maBa 18. Cpok 1 OPSAIOK PErUCTPALIUN 3asIBICHUS, B TOM YHCJIE B DJICKTPOHHOU
dbopme

44. PerucTpauuio 3asBJIeHUS U JOKYMEHTOB, IIPEIOCTABJICHHBIX 3asBUTENIEM WU
€ro  MpeACTaBUTENIEM,  OCYIIECTBISET  JOJDKHOCTHOE  JIMIO  aJAMHHHCTpAIUH,
OTBETCTBEHHOE 3a MPUEM U PErucTPalUI0 JOKYMEHTOB, B TOM YHUCJE€ B 3JEKTPOHHOMU
dbopmMe, B KypHaJle perucTpaiuudud OOpalieHHil 3a NpeAoCTaBICHUEM MYHHUIMNAIbHON
YCIIyTU MyTeM TMPUCBOEHUS YKa3aHHBIM JOKYMEHTAM BXOJSIIEr0 HOMEpa C yKazaHHUEM
JaThl IOJTyYEHUS.

45. Cpok perucTpaludud TpeACTaBIECHHBIX B aJMHUHUCTPAIMIO 3asBIICHUS U
JOKYMEHTOB TPU HETOCPEJICTBEHHOM OOpaIlleHUH 3asiBUTENS WA €Tr0 MPEJICTAaBUTENS B
aJIMUHHUCTPAIIMIO HE JIOJDKEH IMpeBbIMaTh 15 MHHYT, IPHU HANpaBlIeHUU IOKYMEHTOB
4yepe3 OpraHu3aliy MO4YTOBOM CBSI3HM WU B JIEKTPOHHOU (popme - 0uH pabouuii 1eHb CO
TIHS TIOJTyYeHUsl aJJMUHUCTpaIlMel yKa3aHHbBIX TOKYMEHTOB.

46. lnem peructpanuu JOKYMEHTOB SIBISIETCS JIeHb HX TIOCTYIUIGHUS B
aqmuuaucTpanuio (10 16.00 gacos). IIpu nmoctymienuu aokymeHntoB mocie 16.00 gacon
WX perucTpanus MPoUCXoIuT CICTYIOIMHUM PaOOYUM JTHEM.

I'maBa 19. TpeGoBaHus K MOMEIICHUSIM, B KOTOPBIX MPEAOCTABISETCS
MYHHUIIUTAIbHAS YCIIyTa

47. Bxon B 3AaHHME aAMUHHUCTPAIUU 000pyIyeTcss MH(POPMAIIMOHHON TaOIUYKOi
(BBIBECKOIT), copeprkaiieil HH(HOPMAIIMIO O TTOJIHOM HAMMEHOBAHHUH aIMUHUCTPAIIHH.

48. AnMuHHCTpanisl ~ oOeclieuynBaeT  HWHBaIuAaM  (BKIIOYas  MHBAIHUJIOB,
MCIIOJIb3YIOIIUX KPECNa-KOISICKU U COOAK-TPOBOTHUKOB):

1) conpoBOXK/IeHUE WHBAIHUIIOB, HMMEIOIIMX CTOWKHE PacCCTpONCTBAa (YHKIIUU
3pEHUSI M CaMOCTOSITEJIBHOTO TIEPEIBMKEHUSI, W OKa3aHUWE UM IIOMOIIM B 3JaHUU
aJIMUHHUCTPAIUH;

2) Jomyck B 3JaHME AJMUHUCTPALMM COOAKHM-NIPOBOJHUKA MpPU HAIUYUU
JOKYMEHTA, TIOJATBEPKIAIOIIETO €€ CrenuaibHoe o0ydeHrne U BblgaBaeMoro mo Gopme u



B MOPSJIKE, KOTOPbIE ONpENestoTcss (eepaabHbIM OPraHOM HMCIIOJIHHUTEIBHON BIIACTH,
OCYIIECTBIISIFOIIMM (PYHKIIMH 1O BBIPAOOTKE M peanu3alii TOCy1apCTBEHHOW MOJIUTUKU
Y HOPMAaTUBHO-IIPABOBOMY PETYJIMPOBAHMIO B cPepe COIMAIbHOM 3alUThl HACEICHUS;

3) okazaHue JOHKHOCTHBIMM JIMI[AMH M PAOOTHUKAMM aJIMUHHUCTPALUU MOMOLIA
MHBAJUAAM B INPEOJIOJICHUH OapbepoB, MEIIAIOUIUX IMOJIYYEHHIO UMM YCIyI HapaBHE C
JIPYTUMHU JTULAMHU.

B cnydasx, ecnu 31aHM€ HEBO3MOXHO TIOJHOCTBIO IMPUCHOCOOUTH C YYETOM
NoTpeOHOCTE MHBAIMJIOB, aAMUHUCTPALIUSA 0 €r0 PEKOHCTPYKIMH WM KalUTaJIbHOTO
PEMOHTAa TPUHUMAET COIJACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OObEINHEHUN
WHBAJIUIOB, OCYIIECTBIISIOIINX CBOIO NeSITEIbBHOCTh Ha TEPPUTOPUHU
EBrammHckorocenbckoro mnoceiaeHusl boJblIepedeHCKOro MYHHIIMIIAIBHOTO panioHa
Omckoit o0aacTH, Mepbl AJisl 00ecTieyeHus JOCTyNa HHBATUAOB K MECTY MPEeA0CTaBIECHUS
MYHHIUTIAIBHON YCIIYTH.

49. UndopmanoHHble TaOJWYKU (BBIBECKH) pa3MEUIAIOTCSA PSJIOM C BXOJIOM B
3/1laHue aJJMUHUCTpALKU 100 Ha IBEpU BXOJIa B 3/1aHME aJJMUHUCTPALIUU TaK, YTOObI OHU
ObUTM XOPOILIO BUHBI 3asIBUTENSIM MU UX MPEACTABUTEISM.

50. Ilpuem 3asBUTENEH UK UX MPEACTABUTENEH, TOKYMEHTOB, HEOOXOAUMBIX IS
MPEeNOCTaBICHUs] ~ MYHHUIMNAJIbHOM  YCIyrH,  OCYHIIECTBIsieTcs B KaOMHeTax
aJIMUHHUCTpAIUH.

51. Bxoa B kaOuWHET aAMUHUCTpau 000pyayercs HHGOPMalMOHHOW TabIUYKOM
(BBIBECKOI) ¢ yKazaHMEM HOMepa KaOMHETa, B KOTOPOM  OCYIIECTBISIETCS
IIPEIOCTABJIICHUE MyHUIIUIIAIIBHON YCIIyTH.

52. Kaxxnoe pabouee MeCTO MOJKHOCTHBIX JIMII aJIMHUHHCTPALMM JIOJKHO OBITh
000pYy10BaHO NMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYIA K HEOOXOMMbBIM
MHPOPMaLlMOHHBIM 0a3aM JaHHBIX, E€YATAOIUM U CKAHUPYIOIIHUM yCTPONUCTBAM.

53. MecTta OXuAaHUSA JAOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSM IS
3asBUTEJEH WM UX MpeICTaBUTENeH U ONTUMAIBHBIM YCIOBUSAM PAaOOThI JOKHOCTHBIX
JIUL aIMAHUACTPALUH.

54. MecTa oXuaHUs B O4epead Ha MpHeM, oJady JOKYMEHTOB, HEOOXOAUMBIX
JUIL TIPEOCTABJIEHUS] MyHHULIMIIAIbHON YCIIyTH, 000pYAYIOTCS CTYJIbSIMHU, KPECEIbHBIMU
CEKLUSIMH, CKAMbSIMH.

55. Mecta nans 3amlojiHEHUS JOKYMEHTOB O00OpYAyIOTCS HH(POPMALMOHHBIMU
CTeHJaMH, CTYJIbSIMHU U CTOJIAMH JUTSI BO3MOXKHOCTH O0(OPMIIEHUS TOKYMEHTOB.

56. UndopMaimoHHble CTEHIbl pa3MEIlaloTCs Ha BHUJIHOM, JOCTYITHOM IS
3asBUTEJEH WIN UX MpeACTaBUTENIel MecTe U MPU3BaHbl OOECIICUUTh 3aABUTENS UIH €ro
NpeaCTaBUTENs ucuepnbiBatonieil nHpopmanueit. CTeHabl TOJKHBI OBITH OQOPMIICHBI B
€IMHOM CTHJIE, HAAMKCU CJlieslaHbl 4epHbIM mpudToM Ha Oenom (one. OdopmieHue
BU3YaJIbHOHM, TEKCTOBOW HHGpOpMAIMM O TOpPSJKE MPEIOCTaBICHUS MYyHHIMIAIbHON
YCIYTH JOJKHO COOTBETCTBOBATh ONTHMAJbHOMY 3pUTEIBHOMY BOCHPHUATHIO ATOU
uH(bOpMAINH 3asIBUTEISIMHU WU UX TPEICTaBUTEISIMU.

I'naBa 20. [lokazaTenu JOCTYIHOCTH U KaueCTBa MYHUIIUIIAIbHOMN YCIyTH, B TOM
YHUCJIE KOJIMYECTBO B3aUMOJIEHCTBUH 3asiBUTENS C JOJDKHOCTHBIMU JIMLIAMU IIPU
IIPEIOCTABJICHUY MYHUIUIIAIBHON YCIYTH U UX MPOJOJKUTEIBHOCTD, BO3MOXXHOCTD
NoJy4eHHsI HH()OpMaIMU 0 X0A€ MPEIOCTABICHHUS MyHHUIIMIIAIHLHON YCIYTH, B TOM YHCIIE
C MCII0JIb30BaHNEM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTD
1100 HEBO3MOKHOCTh MOMYUYEHHSI MyHHUIMIAIbHON ycayru B MOL] (B Tom ymcie B
HIOJTHOM 00BEMe), IOCPEACTBOM KOMILIEKCHOTO 3a1poca



57. OCHOBHBIMHU MOKA3aTENAMH JOCTYITHOCTH U Ka4€CTBA MyHULIUITAIbHOW YCIYTH
SIBJISTFOTCSI

1) cobmtonenne TpeboBaHU K MECTaM MPEIOCTABICHUS MyHULUMNIAIbHON YCIYTH,
WX TPAHCTIOPTHOM JOCTYITHOCTH;

2) BO3MOKHOCTh TMPEJCTABICHUS 3asBJIICHUS] U JOKYMEHTOB, HEOOXOAMMBIX IJIS
MIPEAOCTABJICHUS MyHULIUITAJIBHON yCIIyrH, yepe3 M®II;

3) cpenHee BpeMs OXKUIaHUSI B OUEPEIU MPHU MoAaue JOKYMEHTOB;

4) xonMuecTBO OOpalieHnit 00 00kamoBaHUM PEUICHUN U IeHCTBUH (Oe31eCTBYSA)
aJMUHUCTpPAIMH, a TAK)KE TOJDKHOCTHBIX JIUIl aIMUHUCTPALIUH;

5) KOMUYECTBO B3aUMOJCUCTBUN  3asBUTENST WM €r0 MPEACTaBUTENS C
JOJKHOCTHBIMU JIMIIAMU, UX TPOJOJIKUTEIHLHOCTH;

6) BO3MOXXHOCTh ~ TOJy4eHHsT  MHpoOpManmuu O  XOJA€  MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIIYTH.

58. BaumopeicTBue 3asiBUTENS WA €ro MPEACTAaBUTENS C JOJKHOCTHBIMHU
JUIAMHA  QJIMUHUCTPAIlMA  OCYIIECTBISACTCS TMPU JIMYHOM TpUEeMe TpaxaaH B
COOTBETCTBUHU C TPpaUKOM MpHUEMa rpak/iaH B aIMUHUCTPALIIH.

59. BzaumopeicTBue 3asiBUTENS WA €r0 MPEACTAaBUTENS C JOJKHOCTHBIMHU
JUIAMHA aJIMUHUCTPAIIMN OCYIIECTBIISICTCS TIPU JTMYHOM OOpAIICHUH 3asBUTENS WU €ro
MPEICTABUTEIIS:

1) ny1st moiauu JOKyMEHTOB, HEOOXOIUMBIX JIJIsl MPEOCTABICHUS MyHUIIUTTAIbHON
YCIIYTH;

2) 17 OTy4YeHUs pe3yabTaTa MpeoCTaBICHUS MyHUITUIIATLHON YCIIyTH.

60. ITpo10KUTENLHOCTh B3aUMOJICUCTBUS 3aSIBUTEIISI WM €r0 MPEACTABUTENS C
JOJDKHOCTHBIMU JIMIIAMU aAAMUHUCTPAIIMU TPU TPEJOCTABICHUN MYHUIIUITAIBHON YCIYTH
HE JOJDKHA MpeBbIIaTh 10 MUHYT MO KaKJIOMY M3 YKa3aHHBIX B MyHKTE 60 HacTOSIIEro
aIMUHHUCTPATUBHOTO pErjiaMeHTa BUJIOB B3aUMOJCHCTBUA.

61. KonuyecTBO B3aMMOACHCTBUN 3asiBUTENSl WM €ro MPEACTABUTENS ¢
JOJKHOCTHBIMU JIMIIAMU aIMUHUCTPAIIUU MPU MIPEJOCTABICHUN MYHUIIUTTAIBHON YCIYTH
HE JIOJDKHO MPEBBIIATH JIBYX pas.

62. 3agBUTEITIO obecrneunBaeTCs BO3MOKHOCTh MoJaum 3ampoca 0
MPEJOCTABIICHUM MYHMIIUIIAIIBHON YCIYrd W TOJIYYEeHHs pe3yJibTaTa MyHUIMIAILHOM
YCIYTU TOCPEACTBOM MCIIOJB30BaHUS 3JIEKTPOHHOM MOYTHI agMuUHHCTpaiuu, lloprana,
MOII.

3asgBUTENb U €T0 MPEICTABUTENIh UMEIOT BO3MOYKHOCTD MOIYYHUTh HH(POPMAIIUIO O
X0JIe TPENOCTABJICHUS MYHHUIUMNAIBHON YCIyTM B QJIMUHUCTPAIIMM B TIOPSIKE,
YCTAHOBJICHHOM ITYHKTaMH 7-15 HacTOSAIIEro aIMMHUCTPATUBHOIO PETJIaMEHTA.

I'maBa 21. NHbie TpeGOBaHMS, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH
IIPEAOCTABIICHUS MYHULUIIAIIBHON ycinyru B MOL] 1 o 3kCcTeppUTOpUaIbHOMY
MPUHIIMITYOCOOCHHOCTHU MPEIOCTABICHHUS MYHUIIUIIATLHON YCIYTH B JIEKTPOHHON

dbopme

63. MyHununaipHasi yciayra IO  OKCTEpPPUTOPHAIBHOMY  IPUHLUIY  HE
MIPEOCTABIISIETCSL.

64. Opranuzanus OpeJoCTaBICHUS MYyHUIMIAIBHON YCIyI'M OCYLIECTBIISIETCS IO
npuHuuny "oxHoro okHa" Ha 6aze M®I[ npu nuuHOM OOpaIeHUH 3asBUTEINS WU €ro
MIpPEICTaBUTEIIS.



[Ipu npenocraBieHnN MyHUIIMIAIBHON YCIYyTd YHUBEPCAIBbHBIMU CIIELIMATUCTAMHU
M®I] oCymecTBISIOTCS CAEAYIOIINE AIMUHUCTPATUBHBIE AEHUCTBUSA B paMKaxX OKa3aHUs
MYHHIUITAIBHON YCITYTH:

1) undpopmupoBanue 3agBUTENIEd WM MX [PEACTABUTENEH O MOpSJIKE
MPENIOCTaBICHUS] MyHULUNAIBHOW YCIyTd, B TOM YHUCJE IMOCPEICTBOM KOMILJIEKCHOTO
3ampoca, O XOJIe BBINOJHEHHUS 3ampoca O MPEJOCTaBICHWHM MYHUIUNAIbHOW YCIyTH,
KOMIUIEKCHBIX 3allpOCOB, 10 MHBIM BOIPOCaM, CBS3aHHBIM C THPEJOCTaBICHUEM
MYHUIIMIQIBHON yCIyTH, a TaKXkKe KOHCYJIbTHUPOBAHUMEM 3asBUTENIEd WM HX
MIPEACTABUTEIICH O OPSAJIKE IPEIOCTABICHNUS] MyHUIIMNAIBHOUN yciyru B MOLJ;

2) mpueM 3asBIEHUS M JOKYMEHTOB, NPEJCTaBIECHHBIX 3asBUTENEM WIH €ro
MIpeICTaBUTENIEM, B TOM YUCIIE KOMILJIEKCHOTO 3aIpoca;

3) oOpaboTka 3asBICHUS W TMPEACTABIECHHBIX JOKYMEHTOB, B TOM YHUCJ]E
KOMILIEKCHOT'O 3aI1poca;

4) HarpaBJIeHHE 3a8BJICHUS U JOKYMEHTOB, ITPEICTABIEHHBIX 3asBUTENIEM UJIU €ro
MpeaCTaBUTENEM, B aIMUHUCTPALUIO;

5) Bbljaya pe3ylibTaTta MpPEeJOCTaBIICHUsS MYHUUUIAIBHOW YCIyru (B TOM YHUCIE
JOKYMEHTOB, MOJYYEHHBIX MO pe3yibTaTaM IpPelIOCTaBICHHUSI BCEX TOCYJAapCTBEHHBIX U
(M) MyHUIMOAIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3aIlpoce) WM yBEIOMIICHUS
00 oTKa3e B MPUHATUH 3asBJICHUSI K PACCMOTPEHHIO.

65. loctryn kK wuHpoOpMaUMM O CpoKax U TOPSAOAKE MPETOCTABJICHUS
MYHUIIMIAIBHON yCIIyrH, pa3melieHHol Ha [loprane,ocyuiecTBisiercst 6€3 BBIOJHEHUS
3asBUTEJIEM WM €ro MpeJCTaBUTENEeM Kakux-1u0o TpeOoBaHMIl, B TOM ducie 0e3
UCIIOJIb30BAHUSI TPOTPAMMHOTO OO€CIeUeHusl, YCTAaHOBKA KOTOPOIO0 HA TEXHUYECKHE
CPEJICTBA 3asIBUTEJSI UJIM €r0 MPEJCTaBUTENs TPeOyeT 3aKII0UEHUS JTUIIEH3UOHHOTO WU
MHOTO  COIVIalleHUuss ¢ [paBooOyiajjaTeNeM  MPOrpaMMHOrO  oOecredyeHws,
[IPEIyCMaTpUBAIOLIErO0 B3MMAHHME IUIATBL, PETUCTPALMIO WM aBTOPU3ALMIO WIIU
IIPEJIOCTABICHUE UM NIEPCOHAIIBHBIX JAHHBIX.

66. [IpenocraBieHne MyHULMNAIBHOW YCIYyrd ¢ ucnoiab3oBanueM Iloprana,
OCYILECTBJISIETCS. B OTHOLICHWM 3asBUTENICH, MPOIIEAIINX HPOLENYypY PETHCTPalUU U
aBTOPU3ALIMH.

67. Ilonaya 3asBUTENIEM 3asBJICHUA B 3JIEKTPOHHOI opme nocpeacTBom [loprana,
ocyImiecTBisieTcs B Bue (aiinoB B popmate XML, co3gaHHbIX ¢ UcTob3oBaHueM XML-
CXeM U 00eCTIeYNBAIONINX CUNTHIBAHUE U KOHTPOJIb MPEICTABICHHBIX JaHHBIX.

[Tomaua 3asiBUTENEM 3asBICHUS B (POpME IIEKTPOHHOTO TIOKYMEHTA MOCPEICTBOM
ANIEKTPOHHOM MOYTHI OCyIIecTBiIsgeTcs B BUe (aiinoB B popmate doc, docx, odt, txt, xls,
xlsx, ods, rtf.

DNEKTPOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMble K
3asBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAIPaBJISAIOTCA B Buie ¢aitioB B (opmarax
PDF, TIF.

68. [Ipn oOpameHun 3a MOPEIOCTAaBICHHEM MYHUIMIAIBHOW YCIYTH B
AJIEKTPOHHOW (QopMe 3asBUTENIb WM €ro NpPeACTaBUTEIb HCIOIb3YeT YCHICHHYIO
KBaJU(UIIMPOBAHHYIO 3JIEKTPOHHYIO MOJNKMCH. 3asBICHHE M JOKYMEHTHI, I0JaBacMble
3asBUTEJIEM B 3JIEKTPOHHOU (hopme ¢ ucrnosnb3zoBanueM [loprana,MoryT ObITh MOANKUCAHBI
MIPOCTOM 3JIEKTPOHHOU MOAMUCHIO.

Ycunennas KB (PHUIIPOBAHHAS AJIIEKTPOHHAS MOJAMKUCH JOJIKHA
COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHMSIM:

1) kBaymuupoBaHHBIA cepTU(dUKAT KIHOYa TPOBEPKU AIEKTPOHHOW TOIMUCU
(manee - KBaNM(UIMPOBAHHBIN CcepTUPUKAT) CO3JaH U BBIIAH AaKKPEAUTOBAHHBIM



YAOCTOBEPSIIOIIMM LEHTPOM, aKKpEAMTALHUsSI KOTOPOTO JEHCTBUTEIbHA HA JIEHb BbLIAYU
YKa3aHHOT'O CepTH(UKATA;

2) KBaNU(PUIUPOBAHHBIN cepTU(PUKAT JEHUCTBUTEIEH HAa MOMEHT IOJIUCAHUS
3arpoca U MpujiaraéMbiX K HEMy JTOKYMEHTOB (IIpU HAJMYUM JOCTOBEPHOU MH(pOpMaLUU
O MOMEHTE IMOANMCAHUS 3asBJICHUS U MPUJIAraéMblX K HEMY JOKYMEHTOB) WJIM Ha JI€Hb
MIPOBEPKH JIECWCTBUTEIHOCTH YKA3aHHOTO CepTHU(UKATa, €CIM MOMEHT IOJIMUCAHUS
3ampoca U MpUJIaraéMbIX K HEMy IOKyMEHTOB HE OIIPEJIENICH;

3) uMeeTcsl MOJIOKHUTENbHBIN Pe3yJbTaT MPOBEPKU NMPHUHAIEKHOCTH BIIAJEINbILY
KBUIU(HUIIMPOBAHHOTO CEPTHU(PHUKATA YCHWICHHON KBAIU(DPUIMPOBAHHON 3IEKTPOHHON
MOJIKUCH, C TOMOIIBIO KOTOPOW MOAMKMCAH 3allpOC U MpuUjlaraeMble K HeMy JOKYMEHTHI, U
MOJTBEPKACHO OTCYTCTBUE M3MEHEHUI, BHECEHHBIX B YKa3aHHBIE JTOKYMEHTHI MOCIIE UX
noanucanusa. [lpm >TOM mnpoBepka OCYHIECTBISIETCS C HUCIOJb30BAHUEM CPEICTB
ANEKTPOHHOM MOJMHUCH, MOJYYUBIIUX TMOATBEPKICHUE COOTBETCTBUSL TPEeOOBaHUSM,
YCTAHOBJICHHBIM B COOTBETCTBUM C¢ DenepanbHbiM 3akOHOM oT 6 ampens 2011 rona
Ne 63-®3 "OO6 >neKTpoHHOM MOAMMUCH", U C HCMOIb30BAHUEM KBATHU(PUIIMPOBAHHOTO
cepTudukaTa JiMia, NOAMMUCABIIETo 3alpoc U MpUlaraéMble K HEeMY IOKYMEHTHI.

69. Ilpu HampaBlieHWH 3asBJICHUS M TpUTIATaeMbIX K HEMY JIOKYMEHTOB B
ANEKTPOHHOU (opme TmpeAcTaBUTENIeM 3asgBUTENs, JCHCTBYIOIIMM Ha OCHOBAaHUHU
JIOBEPEHHOCTH, BBIJAHHOM IOPUIMYECKUM  JIUIOM, YAOCTOBEpSIETCS  YCHUJICHHOU
KBAIU(DUIIMPOBAHHON 3JIEKTPOHHOM TMOJMUCHIO TMPABOMOYHOTO JOJKHOCTHOTO JIUIA
IOPUAMYECKOrO JIMIA, a JOBEPEHHOCTh, BbIJAHHAs (PU3WYECKUM JIMIIOM, - YCHUJICHHOU
KBAJM(UIIMPOBAHHOH 3JIEKTPOHHON NOJNKMCHIO HOTapuyca.

PA3JIEJ 1II. COCTAB, TOCJIEJJOBATEJIbHOCTb U CPOKU
BBIMTOJIHEHM ST AAMUHUCTPATUBHBIX MTPOLEJYP, TPEBOBAHUS K
MTOPSIIKY X BBITTOJHEHHUS, B TOM YHUCJIE OCOBEHHOCTH
BBIMTOJIHEHU ST AAMUHUCTPATHUBHBIX MTPOLIEJYP B DJIEKTPOHHOM
®OPME, A TAK)XE OCOBEHHOCTH BBIIIOJIHEHU ST AIMUHUCTPATHUBHBIX
[TPOLIEYP B M®IL]

I'nmaBa 22. CocTtaB u IMOoCJICA0OBATCIIbHOCTL A/IMUHUCTPATUBHLIX IIPOLCAYP

70. IlpenocTaBiieHne MYHUIIMTIATBHOW YCIYTHM BKIIOUAaeT B ceOs CleayroIIue
aJIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) mpuem, peructpaiiys 3asBICHUS U TOKYMEHTOB, MOJIEKAIIUX MPEACTABICHUIO
3asiBUTEJIEM UJTU €T0 TIPEJICTAaBUTEIIEM;

2) NpUHSATHE PEIICHUsS O IPUHITHH 3asBJICHUS K PACCMOTPEHUIO WJIM pelieHus o0
OTKa3e B MPEJI0CTaBICHUN MYHHUIIUTIATHLHOU yCIyTH;

3) NoAroTOBKA BBHIMUCKHA U3 MOXO3SIMCTBEHHBIX KHMUT,

4) nanpaBieHue (Bblaya) 3asBUTENI0 WM €ro MPEJCTABUTENI0 BBIMUCKA U3
MOXO3AMCTBEHHBIX ~KHUT WJIM yBEAOMJIEHHS 00 OTKa3e B  TNPEJOCTaBICHUU
MYHULUNATBHON YCIIYyTH.

I'naBa 23. [IpuemM, peructpanus 3asBJI€HUS U JOKYMEHTOB, PEICTABIICHHBIX
3asIBUTEJIEM WJIU €0 MPECTABUTENIEM

71. OcHOBaHMEM JUIsl Hayala OCYLIECTBJIECHMS AJMHHHCTPATUBHOM IPOLENYpPHI
ABJISIETCA IOCTYIUICHUME B aJAMHWHHUCTPALMIO OT 3asBUTENS WIH €ro IpeACTaBUTEII
3asBJICHUS C MPUIOKEHHBIMH TOKYMEHTAaMH OJHUM M3 CHOCOOOB, YKa3aHHBIX B ITyHKTE



28 HACTOAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

72. IlpueM 3adBIEHHAS W JOKYMEHTOB OT 3aBUTENISI WIM €r0 IMPEACTaBUTEIA
OCYIIECTBIIIETCA B  aIMHHUCTPAUMM IO NPEABAPUTEIBHOM  3allMCH, KOTOpas
MPOU3BOIUTCA O TenedoHy, yKa3aHHOMY Ha O(HUIIMAIbLHOM cailTe aJMUHUCTpAIUU,
MO0 MPU TUIYHOM OOpAIICHUH 3asIBUTENSI MU €T0 TIPEACTABUTENS B AIMUHUCTPALIHIO.

73. IlocTtynuBiiee B aIMUHUCTPALMIO 3aABJICHUE M JOKYMEHTBI, B TOM YHCIIE B
ANIEKTPOHHOU  (opMme, perucTpupyercss JOJDKHOCTHBIM — JIUIIOM  aJMHHUCTpAIIUH,
OTBETCTBEHHBIM 3a TPUEM H PETUCTPALMIO JOKYMEHTOB, B JKypHaJ€ PpPETHCTpalyu
oOpareHu# 3a Mpe0CTaBICHUEM MYHHUIIUTIATBHON YCITyTH.

Cpok peructpauMu NOpPEACTABICHHBIX B AIMUHHCTPALMIO 3asBICHUS W
JIOKyMEHTOB MPU HEMOCPEICTBEHHOM OOpAaIlEHUM 3asiBUTENS WIN €Tr0 MPEJCTABUTEINS B
aIMUHHUCTPALMI0 HE JOJDKEH MpEeBBINIATh 15 MHUHYT, NMpPU HANpaBICHUU JTOKYMEHTOB
Yyepe3 OpraHu3aliy MO4YTOBOM CBSA3H WM B JEKTPOHHOU popme - OuH pabouuil AeHb CO
JTHS MIOJTYYEHUsI aAMUHHUCTPAMEN YKa3aHHBIX JOKYMEHTOB.

74. JIomKHOCTHOE JMIO AJIMHUHUCTpPAllMM, OTBETCTBEHHOE 3a TMpPUEM U
pPETUCTPALNIO JOKYMEHTOB, MPOCMATPUBAET MOCTYMNUBIIHME JIOKYMEHTHI, MPOBEPSIET UX
LIEJIOCTHOCTh U KOMIUJIEKTHOCTbh, YCTAHABJIMBAECT HAJUYUE WJIM OTCYTCTBUE OCHOBAHHUIA,
MPETyCMOTPEHHBIX MYHKTOM 34 HACTOSIIEr0 aJAMUHUCTPATUBHOTO pErjaMeHTa, He
MO3/IHeEe BYX pabouuX JHEH CO JAHS TOJYyYCHHS 3asiBJICHUS U JJOKYMEHTOB.

75.B  ciyyae  TIOCTYIUIEHHMS — 3a4BJICHUS,  IOANKMCAHHOTO  YCUJICHHOWU
KBaJTU(UIIMPOBAHHON DJIEKTPOHHOHN MOAMHUCHIO, JOHKHOCTHBIM JIUIIOM aJMHUHHUCTpPAIINH,
OTBETCTBEHHBIM 3a IPUEM M PEruCTpalMil0 JOKYMEHTOB, B XOJ€ IIPOBEPKH,
IPEAYCMOTPEHHOM MyHKTOM 76 HAcTOSINEro aJIMHUHHCTPATHBHOTO PpErJIaMEHTAa,
OPOBOAMUTCS  TMpOBEpPKa  JEWCTBUTEIBHOCTH  YCHJIEHHOM  KBadU(UIMPOBAHHOU
ANIEKTPOHHOM MOANUCH, C UCIOIb30BaHUEM KOTOPOI MOMKUCAH 3alpoc, Ha COOII0ICHIE
TpeOOBaHUM, MPEIYCMOTPEHHbIX NYHKTOM 69 HacTosIero aaMHUHUCTPATUBHOTO
periiaMeHTa.

76. I[IpoBepka ycHIICHHOW KBaTU(DHUIIMPOBAHHOM 3JICKTPOHHOW TMOJMUCH MOXKET
OCYILECTBJISITBCSA JTOJDKHOCTHBIM JIMIIOM aJIMHUHHMCTPALIMHM, OTBETCTBEHHBIM 3a IPUEM M
PErUCTPALIO0 TOKYMEHTOB, CaMOCTOSITEIBHO C HCIIOJIb30BAHHEM HMEIOIINXCS CPEACTB
ANEKTPOHHOM TMOANUCH WJIM CPEACTB HH(DOPMAIIMOHHON CHCTEMBI TOJIOBHOTO
yIOCTOBEPAIOIIET0  LIEHTpa, KOTOopas BXOAUT B  COCTaB  HUH(PACTPYKTYPHI,
obecrnieunBaronieil HHPOPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE JEHCTBYIOIIMX
MH(OPMAIIMOHHBIX CHUCTEM, HCIOIb3YEMBIX I MPEIOCTABICHHS] TOCYJapCTBEHHBIX
YCIIYT U MyHHUIIUTAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMe.

[IpoBepka HEHCTBUTEIBLHOCTH YCHUJICHHOW KBAIM(PHUIIMPOBAHHON 3JIEKTPOHHOMN
MOJINUCH TaKKE MOKET OCYIIECTBIATHCS C UCHOJIB30BAHUEM CPEACTB MH(DOPMAIIMOHHOMN
CUCTEMBI aKKPEIUTOBAHHOT'O YIOCTOBEPSIOIIETO LEHTPA.

77. B ciydae BBISIBJICHHS B MPEACTABJICHHBIX JOKYMEHTaX XOTS Obl OJIHOTO U3
OCHOBaHUMW, NPEAYyCMOTPEHHBIX IYHKTOM 34 HACTOALIET0 aJAMUHUCTPATUBHOIO
perinaMeHTa, JIOJDKHOCTHOE JIMIO aJMHUHUCTPALMM, OTBETCTBEHHOE 3a INPUEM U
PEruCTpali0 JIOKYMEHTOB, HE IM03/IHEE CpOKa, NPEeIyCMOTPEHHOTO ITyHKTOM 76
HACTOSIIIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa, PUHUMAET pelleHrne 00 0TKase B mpuemMe
JOKYMEHTOB W TMOJATOTABJIMBACT YBEIOMIIEHHE 00 OTKa3e B NpUEeMe JTOKYMEHTOB C
YKa3aHHEM OCHOBAHUU OTKa3a B MpHEME JOKYMEHTOB M O00ECIEYHBAECT €r0 MOJITUCAaHUE
IJ1aBOW aIMUHUCTPALINH.

78. B cayuae oOTkaza B IpUEME JOKYMEHTOB, IMOJAHHBIX IMYTEM JIMYHOIO
oOpalleHus, JOJDKHOCTHOE JUI0 aJMHHHUCTPAIlMU, OTBETCTBEHHOE 3a IMPHUEM U



pErUCTpalUIO JOKYMEHTOB, B TEUEHHUE TPEX pabOUYMX JHEN CO JAHS MOJTy4YEHUs 3asBICHUS
Y IOKyMEHTOB HampaBJI€T 3aBUTEIIO WM €T0 MPEJCTaBUTENI0 YBEAOMIIEHHE 00 OTKa3e
B MPHEME TOKYMEHTOB IOYTOBBIM OTIIPABJICHHEM IO IIOYTOBOMY aJIPECY, YKA3aHHOMY B
3asIBJICHUH, JTUOO0 110 0OpAIEHUIO 3asBUTEIIS WIIM €r0 MPEACTaBUTENS BPYyUaET €ro JIMYHO.

B ciiyuae oTkasa B npreme JOKyMEHTOB, ITIOAAHHBIX YEPE3 OpraHU3aluy ITOYTOBOU
CBSI3U, JOJDKHOCTHOE JIMIIO aJIMUHHUCTPALMHA, OTBETCTBEHHOE 3a IPUEM M PETUCTPALUIO
JOKYMEHTOB, HE IO3]IHEe TpeX pabouyux JHEH cOo JHS TMOJIy4eHHs 3asBJICHUS U
JOKYMEHTOB HalPaBJseT 3assBUTEII0 WIM €r0 MPEACTABUTEIIO TOYTOBBIM OTIPABICHUEM
yBeOMJIeHHuE 00 OTKaze B MpHUEME JOKYMEHTOB IO NOYTOBOMY aJIpecy, YKa3aHHOMY B
3asIBJICHUM.

B cnyuae oTkaza B mpueMe JOKYMEHTOB, MOJAHHBIX Yepe3 JIMYHbIA KaOMHET Ha
[loprane, MAOMKHOCTHOE JMIIO AJAMHHUCTPAIlM¥, OTBETCTBEHHOE 3a NPUEM U
pEerucTpanuio JOKYMEHTOB, HE IMO3[Hee TpeX pabouyux JHEH co JAHS TMOJydeHUus
3as1BJICHUS U JIOKYMEHTOB HaIPaBJISET 3asBUTEIIO WIN €T0 IPEACTABUTENIO YBEIOMIICHUE
00 oTKa3e B pueMe JJOKYMEHTOB B JIMUHBIN kabuHeT Ha [Toprase.

B cnydae oTkaza B mpueme OKYMEHTOB, MOJAHHBIX ITyTEM HAlpaBJICHUS Ha
opUIMAbHBIA aJpec SJIEKTPOHHON TMOYTHl AAMHHHCTpPALUMHU, JOJDKHOCTHOE JIMIIO
aJMUHUCTpALMU, OTBETCTBEHHOE 3a NPHUEM U PETUCTPALUIO JOKYMEHTOB, HE IO3/IHEE
Tpex pabouux JAHEW cO JHA TMOJy4YeHHs 3asBJIICHUS W JIOKYMEHTOB HalpaBisieT
yBeZOMJIEHME 00 OTKa3e B NpHUeMe JOKYMEHTOB IO aJpecy 53JEeKTPOHHOW TOYTHI,
yKa3aHHOMY B 3asIBJICHUHU.

B cnyuae oTkaza B mpueme JOKYMEHTOB, MOJaHHbIX dyepe3 M®LI, nomxHOCTHOE
JULO aJIMUHUCTPALlUM, OTBETCTBEHHOE 3a NPHEM U PETUCTPALUI0 JOKYMEHTOB, HE
Mo3/IHee TpeX padouux JHEH CO JTHS MOJy4YEHUs 3asiBICHHS U JOKYMEHTOB HaIlpaBJsieT
(BeimaeT) B ML yBenomiienue 06 oTkasze B npueme JokyMeHToB. He mo3nnee pabouero
IHS, CIEAYIOIIETO 3a JHEM IOCTYIUIEHHUS yKa3aHHOTO yBenomiieHus, M®L] Hamnpasiser
(BBIIAET) 3asBUTENI0O WM €ro NpPEJICTAaBUTENI0 yBeAOMJeHHME 00 OTKa3e B IpueMe

JOKYMCHTOB.
79. HpI/I OTCYTCTBHH B IIPCACTABJICHHLIX 3adBUTCICM HJIN €TI0 IPCACTABUTCICM
JOKYMCHTAaXx OCHOBaHHﬁ, npeayCMOTPCHHBIX ITYHKTOM 34 HaCcTOAIICTO

aJIMUHUCTPATUBHOTO PETJIaMeHTa, JOJKHOCTHOE JIMIO aIMUHUCTPAIIMH, OTBETCTBEHHOE
3a MPUEM M PETUCTPALNIO JOKYMEHTOB, HE TMO3/IHEE CPOKa, MPEAYCMOTPEHHOTO MTyHKTOM
76  HacTosAUIEro  aJAMUHUCTPATUBHOIO  pPErJaMEHTa, IMepeAaeT MpeACTaBICHHbIE
3asBUTEJIEM WM  €ro  MPEJACTaBUTENEeM  JOKYMEHTHI  JIOJDKHOCTHOMY  JIMILY
aJIMUHHUCTPAIIUHU, OTBETCTBEHHOMY 3a MPEI0OCTABIIEHNE MYyHHIIUIIAILHON YCIyTH.

80. Pesynbpratom aJIMUHUCTPATUBHOM MPOLIETYPBI SBJISICTCS npuem
MIPE/ICTABIICHHBIX 3asBUTENIEM WM €ro IMpeJCTaBUTENIeM JIOKYMEHTOB W HMX Iepenaya
JOJHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a MPEIOCTABJICHHE MYHUIIUIATBHOW YCIYTH,
nu00 HampaBlICHUE 3asBUTENIO WIM €ro MPEJCTABUTENIO0 YBEIOMIIGHHS OO0 OTKa3e B
MpueMe JOKYMEHTOB.

81. CrmocoboM ¢ukcanuu pe3ysbrara aJIMUHUCTPATUBHOW MPOIEAYPHl SBISCTCS
perucTpamnusi AOHKHOCTHBIM JIMIIOM aJMHHUCTpALMU, OTBETCTBEHHBIM 3a MPUEM U
pEeruCTpaluio  JIOKyMEHTOB, (¢akra TepeJadyd  MPEJCTABICHHBIX  JOKYMEHTOB
JNOJDKHOCTHOMY  JIMILy  aJIMUHHMCTpPALIMM, OTBETCTBEHHOMY 3a  MPEIOCTaBIICHUE
MYHHUIUTAIBHON yCIyrd, Au00 yBeIOMJICHHS OO0 OTKa3e B MpHUEME NPEJCTaBICHHBIX
JOKYMEHTOB B )KypHaJle perucTpanuu oOpalieHnii 3a mpej0CTaBICHHEM MYyHUITUTIATBHON
YCIYTH.



I'maBa 24. [IpunsATne penieHus 0 IPUHATHY 3aBJIICHUS K PACCMOTPEHUIO WIIN
penieHust 00 0TKa3e B IPEIOCTABICHUH MyHUIIMIIAIIBHON yCITyTH

82. OcHOBaHMEM Ui Hadajlla aJIMUHHUCTPATHUBHOM NPOLEIYPHI  SIBISIETCS
MOJIyY€HHE JOHKHOCTHBIM JIMIIOM aJMHUHHCTPALIMU, OTBETCTBEHHBIM 32 IPEIOCTABICHUE
MYHHUIMNAIbHON YCIYTH, 3asBJICHUS M MPEICTAaBICHHBIX 3asBUTENEM WJIH €ro
MIPEeICTaBUTENEM JOKYMEHTOB.

83. JIOJDKHOCTHOE JIMLO aJMUHHUCTPALlMH, OTBETCTBEHHOE 3a IPEAOCTaBICHUE
MYHHUIMIAIbHON ycayru, B TedeHue 1 (ogHOro) paGodero OHS CO JHS PETUCTpPaLUU
3asIBJICHUS OCYLIECTBIISIET MPOBEPKY 3asIBJICHUS U MPEACTABICHHBIX 3aBUTENIEM HIIA €T0
Mpe/CTaBUTENEM JOKYMEHTOB Ha HajJu4Me€ OCHOBAHUW, YCTAHOBJEHHBIX B MyHKTE 38
HACTOSIIIIETO aIMUHUCTPATUBHOTO PErjlaMEeHTa.

84. B ciyuyae yCTaHOBJIEHUS B XOJ€ MPOBEPKH, MPEITyCMOTPEHHOW MYHKTOM 85
HACTOSIILIETO aJMUHUCTPATUBHOTO pErJIaMEHTa, HaJU4usg OCHOBaHUS i1 OTKa3a B
MPEeIOCTaBICHUM MYHMIIMIAIBHON YCIyrd, YKa3aHHOrO B NyHKTe 38 HacTosuero
aJIMUHUCTPATUBHOTO pErjlaMeHTa, JOHKHOCTHOE JIMIIO aIMUHUCTPALIMHM, OTBETCTBEHHOE
3a TPENOCTABJICHHE MYHMIMIAIBHOM YCIyrd, NPUHUMAET pelieHue o0 oOoTKasze B
MpeIOCTaBICHUH MYHUIIMIAIBLHON YCIyTH, Tocjie 4ero B TeueHue 1 (oaHoro) padouero
IHS TIOArOTaBIIMBAE€T MHCbMEHHOE YyBEJAOMJIEHHME 00 OTKa3e B MPeOCTaBICHUU
MYHHUIIMIAIBHON YCIYTH C YKa3aHHEM MPUYMH OTKa3a U 00eCleynuBaeT €ro MoJrnucaHue
IJIaBOM aJMUHUCTPALIUN.

B cnyuae ycraHOBiIEHHMS B XOJA€ IPOBEPKU, IPEAYyCMOTPEHHON IYHKTOM 85
HACTOSIIIET0 aIMHUHHUCTPATUBHOIO PErJIaMEHTa, OTCYTCTBUS OCHOBaHUS AJIs OTKa3a B
NpPEJOCTaBICHUN MYHMIHMIAIBHON YCIYr'M, YKa3aHHOTO B IIyHKTE€ 38 HacTOSILEro
aJIMUHUCTPATUBHOTO PErjaMeHTa, JOLKHOCTHOE JIMLO aJAMUHUCTPALMU, OTBETCTBEHHOE
3a MPEJOCTaBICHHE MYHMLMIANBHON YCIyrd, HPUHUMAET pELIeHHEe O NPUHATHH
3asBJIEHUS] K PAacCCMOTPEHHIO, O YeM JejaeT 3alich Ha 3asiBJIEHUM M B JKypHale
perucTpanuy oopalieHuii 3a NpeJoCTaBIeHHEM MYHUIUIIAIIBHON yCIIyTH.

85. Pe3ynbpTaToM aAMUHUCTPAaTUBHON MPOLIETYPHI SBIJISAETCS PEIIEHUE O MPUHATUH
3adBJIEHUS] K PACCMOTPEHUIO WM YBEJIOMJIEHHE 00 OTKa3e B IPeJOCTaBICHUU
MYHUIIUIATIBHOM yCITyTH.

86. CnocoOoM (ukcanuu pe3yipTaTa aJMUHUCTPATUBHOW IMPOLEAYpPHI SBISETCS
3allUCh B JKypHaJle perucTpanuyu OOpalleHWi 3a NpeJoCTaBICHHEM MYHHIMIAIbHON
YCIYTH O NPHUHATHUU 3asBJICHUS K PACCMOTPEHHUIO WM NMHUCBMEHHOE YBEIOMJIEHHE 00
OTKa3€e B MPEJI0CTABIEHUN MyHHUIUIIAIbHON YCIyTH.

I'masa 25. [loAroToBKa BHIMMUCKH U3 MTOXO3SIMCTBEHHBIX KHUT

87. OcHOBaHMEM AJIs Hayaia aAMMHUCTPATUBHOW NPOLEAYPHI SIBISIETCS IPUHITHE
JNOJDKHOCTHBIM ~ JIMIIOM  aJAMMHHUCTpPAlM¥, OTBETCTBEHHBIM 33  IPEJOCTABIICHUE
MYHUIUNAIBHON yCIyTH, pELIeHWs O MPUHATHUM 3asBJIEHHS K PAaCCMOTPEHHUIO B
COOTBETCTBUHU C MYHKTOM 86 HaCTOSIIET0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

88. JIOJDKHOCTHOE JIMLO aJMUHHUCTPALMH, OTBETCTBEHHOE 3a IIPEJIOCTaBIECHUE
MYHHUIMIAIBHON yClyrd, B TedeHue | (omHoro) pabouero OHA CO JHSA TNPUHATHUSA
pELICHHUs] O TNPUHATUU 3aSBJICHHUS K PACCMOTPEHMIO OCYLIECTBIISIET IOUCK CBEACHMIA,
3alpalBacMblX 3asBUTEIEM B 3asBICHUM, M IOJArOTaBIMBAET COOTBETCTBYIOLIYIO
BBIIIUCKY (BBIIKMCKH) U3 MOXO03SIICTBEHHBIX KHUT B ABYX JK3EMILISApaXx.



89. Bpinucka U3 KHUTM MOXKET COCTaBJISITHCS B IPOU3BOJILHOM (popme (Hampumep,
mo QopMe OTAENbHBIX JUCTOB KHHWIU, WIM MO pazaenaMm (mojapasjieiiaMm), WIH [0
KOHKPETHBIM ITyHKTaM KHUTH).

90. [Tocie moArOTOBKU BBIMUCKU (BBIMUCOK), YKa3aHHOU (yKa3aHHBIX) B MyHKTE 91
HACTOSIILIETO aJMUHUCTPATUBHOTO pErjlaMeHTa, JOJDKHOCTHOE JHULO aJMHUHUCTpAIH,
OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHUIUNAIBHOM YCIyI'H, B TEYEHUE OJIHOTO
paboyero 1HsA €O JHSA HMX MOATOTOBKM MOJMHUCHIBACT KaXKIbIM SK3EMIUISIP BBIITUCKU
(BBIMTUCOK), 0OecreurnBaeT UX MOMMCAHNUE TJIaBOM aAMUHUCTPAIUH.

Boimucka w3 KHUTM B (QOpME DIEKTPOHHOIO JOKYMEHTa MOANUCHIBAETCS
YCWJICHHON KBaJIH(UIMPOBAHHOMN AJIEKTPOHHOW MOJIHUCHIO INIaBbl aJIMUHUCTPALIMM WU
YHOJHOMOYEHHBIM UM JIOJIKHOCTHBIM JIULIOM.

B cinyyae HeBO3MOXHOCTH (HOPMHUpPOBAHUS BBINUCKM M3 KHUTU B ¢dopMme
AJIEKTPOHHOTO JAOKYMEHTa BBINKMCKA U3 KHUTH HAa OyMa)KHOM HOCHUTEJIE COCTABIISIETCS B
IBYX 3K3eMIuisipax. O6a sK3eMIuisipa SBJISIOTCS MOAJUHHBIMU, MOJIUCHIBAIOTCS IJIaBOU
aMUHHUCTPALlMU WM YNOJHOMOYEHHBIM MM JIOJDKHOCTHBIM JIMIIOM M 3aBEPSIOTCS
neyaTblo OpraHa MECTHOTO caMOYTIpaBJeHUs ¢ n3o0paxeHueM ['ocynapcTBeHHOro repoa
Poccuiickoit ®eaepanuu (anaee - OTTUCK MeYaTH).

B cnyyae xorna BbIMCKA M3JI0kKEHA HA HECKOJBKUX JIMCTAX, OHHU JOJKHBI ObITh
MPOUIUTHl U MPOHYMEPOBAHBI. 3aMHUCh O KOJIWYECTBE MPOUIUTHIX JIUCTOB (Hampumep:
«Bcero mpoumTo, MPOHYMEpPOBaHO U CKPEIUICHO MeYaThio JECATH JINCTOBY) 3aBEPSETCS
MOJIHUCHIO TOJKHOCTHOT'O JIMIAa U OTTUCKOM T€YaTH.

Beimucka Bbrmaercs rnase JIIIX wim wmHomy uneny JIIIX mo mpenbsaBieHuun
JNOKYMEHTA, yI0CTOBEPSIOLIETO JIMYHOCTD, MO JINYHYIO MMOAIHUCH.

JlaTa 1 BpeMsl IpeIOCTaBJIECHUS BBIIMCKHU U3 KHUIHY, JaHHbIE JIOJDKHOCTHOTO JINIIA,
IIPEJIOCTaBUBILIEIO BBINCKY M3 KHUTH, @ TAKXKE JULA, OJYYUBIIETO BBIMUCKY U3 KHUIH,
NOJJIekKAT y4YeTy B OpraHe MECTHOIO CaMOyIpaBi€HUs. BTopol 3Kk3eMIuisip HOIKeH
XPAHUTBCS B OPIaHE MECTHOTO CaMOYTPABJICHHUS.

91. PesynbTaTtoM aAMHUHHCTPATUBHOMN MPOLEIYpPHI SIBISICTCS BBIMUCKA (BBIMHCKH)
U3 MOXO035MCTBEHHBIX KHUT.

92. Criocobom ¢ukcanuu pesyibTaTa aJMHUHUCTPATUBHON MPOLEAYPHI SBISETCS
MOJIMMCAaHUE TJIABOM aJIMUHUCTPAIIMH BBIMUCKH (BBITUCOK) U3 TOXO3HCTBEHHBIX KHHUT.

I'maBa 26. HampaBienue (Bbigaua) 3asBUTEIIO WK €T0 MPEJACTaBUTEIIO BHIITUCKU U3
MOXO035WCTBEHHBIX KHUT WJIM YBEIOMIICHUS 00 OTKa3e B MPEIO0CTABICHUN
MYHUIIMITATEHON YCIYTH

93. OcHoBaHMeM [ Hadaja AaJMUHUCTPAaTUBHOM IpOLIEIYpHl  SIBISETCS
MOJITMCAHNE TJIABOM aJIMUHUCTPAIMM BBIMUCKU (BBIMUCOK) U3 MOXO3SHCTBEHHBIX KHUT
WA MMCBMEHHOT0 YBEJIOMJICHHE 00 OTKa3e B MPEJI0CTABICHUN MyHHUIMITAIbHON yCIYTH.

94. JIOTKHOCTHOE JIMIIO aJMHUHUCTpAlMM, OTBETCTBEHHOE 3a HAalpaBJICHUE
(BpIIAYY) 3asBUTENIO MM €r0 IPEICTABUTEII0 PE3yJbTaTa MYyHHMIMNAIBHON YCIyrd, B
TE€YEHHE OJHOTrO pabodero AHsS CO JHs MOANUCAHUS TJIaBOM aJMUHHUCTPAIMH BBIMUCKU
(BBIMHMCOK) M3 NMOXO3IMCTBEHHBIX KHUI HAMPABISAET 3asBUTENIO WU €TI0 MPEACTABUTEIIO
BBIIUCKY (BBIMMCKM) W3 TIOXO3SMCTBEHHBIX KHHUI TIOYTOBBIM OTIPABJICHHUEM 110
MOYTOBOMY aJpeCy, YKa3aHHOMY B 3asBJICHUU, TUOO MO OOpAILEeHUIO 3asSBUTEINS WU €r0
MIPEICTABUTENS - BpydaeT €€ (MX) JIMYHO.

VBegomienne 00 OTKaze B MPENOCTAaBICHHMM MYHUIUNAIBHOM  yCIyTd
HalpaBJISIETCSl  3asBUTEIK0 WJIM  €ro  MPEACTABUTENIO  JOJDKHOCTHBIM  JIMLOM



aJMUHUCTpAIlMK, OTBETCTBEHHBIM 3a BbIJaUy (HAMpaBlEHUE) 3asABUTENI0 WJIH €ro
MPEICTABUTEIIIO pe3yJibTaTa MYHULIHUNAIBHOM YCIYT'M, MOYTOBBIM OTIPABICHHEM IIO
MIOYTOBOMY aJpeCy, YKa3aHHOMY B 3asiBJICHHUH, JHOO0 10 0OpallleHUIO 3asiBUTENS WU €ro
MIPEICTABUTENSl BPy4daeT €ro JUYHO B TEYEHHWE OJHOro pabodero AHEW CO JHA €ro
MOJIMCAHUS TJ1aBOU aJIMUHUCTPALUH.

B cnyuae nogaum 3asiBieHHs] B 3JEKTPOHHOM (opme yBemomiieHue o0 OTKaze B
MPEAOCTABICHUN MYHUIMIIATBLHON YCIYrd HampaBiseTcsl B AJICKTPOHHON ¢opme
3aBUTEII0 WM €ro NPEACTABUTENI0  JIOJDKHOCTHBIM  JIMLIIOM  aJMUHHUCTPALUH,
OTBETCTBCHHBIM 3a BbIJauy (HAMpaBlICHHE) 3asgBUTEII0 WJIM €ro MpeCTaBUTEIIO0
pe3yJibTaTa MyHULIUNAIBHON YCIYTH, IO aJIPpECy SJIEKTPOHHOM MOYTHI 3aBUTENS UIIH €r0
npeAcTaBuTeNs MO0 B €ro JUYHbIA KaOuHeT Ha [loprasie B TeueHne oHOTO pabodero
JTHSL CO JIHSI €O MOJINUCAHUs TJTaBOM aJMUHHUCTPALUH.

B cnyuae, ecnu 3asBiieHne mnpenacraBisiioch udepes MOIL nomKHOCTHOE JUIO0
aMUHUCTpAIlMM, OTBETCTBEHHOE 3a HalpaBjeHUEe (BbIJAdy) 3asBUTENI0 WU €ro
MPEACTABUTEIIO0 PE3ysibTaTa MYHUIIMIAIBHOW YCIIyTH, HAMPABIAET BBIMUCKY (BBIMHCKHU)
W3 TIOXO3AWCTBEHHBIX KHHUI WM YBEAOMJICHHE 00 OTKa3ze B TMPEAOCTaBICHUU
MYHUIIUMATIBHON YCIYTH B TEUCHHUE OJTHOTO pabovyero JHs CO JIHS UX MOMUCAHUS TJIaBOH
agMuHucTpauuu B MO 11st Beiiauu 3asiBUTENI0 WM €r0 MPEACTABUTEII0 JTUYHO MPU
YCJIOBUM NPEAbSIBICHUS JOKYMEHTA, YI0CTOBEPSIONIETO JUYHOCTb.

Brimucka u3 kHUTH B (GOpME DIIEKTPOHHOTO JIOKYMEHTa IMPEIOCTABISETCS B
nuyHOM Kkabunete Ha [lopraneB ciyuae, eciau 3asiBICHHE HAIPABJICHHO B AJIEKTPOHHOU
dbopme ¢ ucnonbzoBanueM EnuHoro noptana. B ocTanbHBIX cioyyasx BBITUCKA U3 KHUTH
B ¢opMe DBJIEKTPOHHOTO [IOKyMEHTa pacleyaThlBaeTCsl W HaIpaBISETCS 3aKa3HbIM
MMAUCbMOM Ha ToYTOBBIM aapec rmiaBbl JIIIX wim unoro umena JIIIX, yka3aHHbIM B
3asBieHun, ubo mepenaercsa riaase JIIIX wim wHOMY uneny JIIIX mo mpenbsBieHun
JNOKYMEHTA, yI0CTOBEPSIOLIETO JIMYHOCTD, MO JINYHYIO MOAIHUCH.

95. Ilpu TMYHOM MOJYYEHUU BBHITUCKU (BBITUCOK) U3 MOXO03SIMCTBEHHBIX KHUT WU
yBeZOMJICHHUSI 00 OTKa3e B MPEAOCTABICHUU MYHUIIUNIAIBHON YCIYTH 3asBUTENb UM €T0
IPEJICTAaBUTENh PACIIMCHIBAETCS B MX MOJYYCHUU B KypHAJe perucTpaliy oOpalieHuit 3a
IIPEIOCTABICHUEM MYHUIIUNIATBHOMN YCIyTH.

96. PezynbraTOM  aAMUHUCTPATUBHOW MPOLEAYpPHl SBISAETCS  HAIpPaBIICHHUE
(BpIIaYa) 3asIBUTENIO WIIH €TO MPEICTABUTEINIO BBIMUCKH (BBIMUCOK) U3 MOXO03IMCTBEHHBIX
KHUT WJIHA YBEJOMJIEHUSI 00 OTKa3e B NMPEAOCTABICHUU MYHUIIMITAILHOMN YCIYTH.

97. Criocobom ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON MPOLETYPHI SIBISETCS
3aHECEHUE [JOJDKHOCTHBIM JIMIOM aJMUHUCTpPAllUM, OTBETCTBEHHBIM 3a BbLAAUy
3asIBUTEIII0 WJIM €ro MPEJICTABUTENI0 Pe3ysbTaTa MYyHULUIAIBHOW YCIYTH, B XKypHaje
perucTpanuu oOpalieHul 3a MPeAOCTaBICHUEM MYHUIIUNAIBHOW YCIYyTd OTMETKH O
HaIpaBJIeHUH (BbIIa4ye) BHIMUCKHU (BBITUCOK) U3 TTOXO3HCTBEHHBIX KHUT 3asBUTEIO WU
€ro TMpEeJCTaBUTENI0 WM YBEJIOMJICHHS 00 OTKa3e B MPEIOCTABICHUH MYHHIIUIAIbHON
YCIIYTH 3aABUTEIIIO WU €0 IPEACTABUTENIO.

I'maBa 27. OcoOEHHOCTH BBITIOJHEHHS 2 IMUHUCTPATUBHBIX JeicTBU B M®DI]

98. Jlnst monydenust H”HGOpPMAIMU MO BOIIPOCAM MPEIOCTABICHUS MYHUIIUIATBEHON
YCIIyTH, O TIOPSJKE MPEIOCTABICHHS IOCYJapCTBEHHBIX M (MJIM) MYHULUIAIBHBIX YCIyT
MIOCPEJCTBOM KOMIUIEKCHOTO 3allpoca W O XOJI€¢ NPEJOCTABICHHMS MyHULUNAIbHON
YCIIyTH 3asBUTENb WK €r0 IPEeJCTaBUTENb BIpaBe 00paTuThesi B MO,

99. Nudopmanus, ykasanHas B nmyHkTe 100 HacTOsIIEr0 aJIMUHUCTPATHBHOTO



peryiamenTa, npenocrasisiercss MOLI:

1) mpu uyHOM OOpallleHUH 3asiBUTENS Uiau ero npeacrasutens B MOL| nin npu
noctyruieHnu oopamieHuit B M®I] ¢ ucnonb3zoBanueM cpeacTB TeneOHHOMN CBsI3U, Yepe3
odpunmansubiit calt M®I B cetn «HTEpHETY,

2) ¢ UCHoJIb30BaHMEM MH(POMATOB WJIM HMHBIX MPOrpaMMHO-aNMapaTHBIX
KOMIUIEKCOB, O0ECIEUMBAIOIIUX JIOCTYIl K MH(POpPMALMU O TOCYIApPCTBEHHBIX WU (WJIN)
MYHULANIAIBHBIX YCIIyTaxX, MpeaocTabisieMbix B MOLL.

100. MOI] mpenocrtapisieT HHGOPMAITUIO:

1) mo o6muM BorpocaM MpeAOCTaBICHUS MyHULIUIIAIbHBIX yciyr B MOL];

2) mo BompocaM, yKa3aHHbIM B myHKTe 10 HacTosuiero aaMHHHCTPATUBHOIO
perilaMeHTa;

3) 0 x0/1€ pacCMOTPEHMS 3aIpoca O MPEJOCTABICHUN MYHUIIMITAILHON YCIYyTH;

4) o mopsiiKe MPeIOCTABICHUS TOCYTaPCTBEHHBIX U (MJIM) MyHUIIMIAIbHBIX YCIYT
ITOCPENCTBOM KOMIIJIEKCHOIO 3aIIpOCa, TOM YHUCIIE:

a) MCUEPNBIBAIOIINI MTepeUeHb roCyAAPCTBEHHbBIX U (MJIM) MyHUIIUIAIBHBIX YCIYT,
OpraHu3alys IpeI0CTaBICHUS KOTOPbIX HEOOX0MMa 3asiBUTEIIIO;

0) ucUepIbIBAIOUIMI [EepeuYeHb TOCYJIAapCTBEHHBIX W (WJIM) MYHUUHUIAIbHBIX
yCIyT, a TaKXKe YCIyr, KOTOpbIE SIBISAIOTCS HEOOXOIMMBIMU M 00SA3aTEIbHBIMU IS
MPEAOCTABICHUS! TOCYJApPCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYT W IPEJOCTaBISAIOTCS
OpraHu3alusMHU, yKa3aHHbIMM B 4acTu 2 ctaTeu | PenepasbHOro 3akoHa OT 27 HIONS
2010 roma Ne210-®3 "OO6 opraHu3alMy MOPEJOCTABICHUS T'OCYAAPCTBEHHBIX U
MYHUIMOAIBHBIX yCIyr", TNOJIy4eHHE KOTOphIX Tpeldyercs Juisl NpeNoCTaBICHUS
rOCy/apCTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT B paMKax KOMIUIEKCHOTO 3aIpoca;

B) HCUEPIIBIBAIOIIUN IE€pEeUeHb JIOKYMEHTOB, HEOOXOIUMBIX JJIs HOJYUYECHMS
TOCYJJapCTBEHHBIX M (WJIM) MYHULMNAJIbHBIX YCIYyI Ha OCHOBaHMM KOMILJIEKCHOI'O
3arpoca;

) IepeYeHb pPe3yJbTaTOB T'OCYJApPCTBEHHBIX M (WJIM) MYHHULIMIAIbHBIX YCIYT,
BXOJSIIUX B KOMIUIEKCHBIN 3aI1poc.

101. TIpuem 3agButeneit u ux npeacraButencii B M®I] ocyiiecTBisercss Kak 1o
IIPEIBAPUTENBHON 3alMCH, TaK U B OPpAJKE ""KMBOW' ouepenu IpH MOITYyYEHUH TAJIOHA U3
TepMuHaia "DiekTpoHHas ouepenp' B 3ane oxuganus MOLI.

[IpensapurensHas 3anuch Ha npueM B M®L] ocymecTBisiercs no tenedoHy HUiu
yepe3 oduinanbHbeiii cadt M®II B cetn "UnTepHet".

102. B cinyyae nogauu 3asBieHus nocpeactsoM M®L] (3a uckimoueHrem cirydas,
IIPELyCMOTPEHHOr0 MYHKTOM 107 HacTosIiero aJIMHUHUCTPATUBHOIO PpErJIAMEHTA)
pabotHuk MO®IL], ocymecTBIsAIOMMUNA TMPUEM JOKYMEHTOB, TIPEACTaBICHHBIX JUIs
MIOJIy4E€HHs] MyHULIMIIAIbHON YCIIYTH, BBIIOJIHAET CIEIYIOIINE NEHCTBUSA:

1) onpenensier mpeaMeT oopalleHus;

2) yCTaHaBIMBAET JIMYHOCTh 3afBHUTENS WIM JIMYHOCT M IIOJIHOMOYHUS €ro
MIPEICTaBUTETIS;

3) IpOBOUT MPOBEPKY MPABUIBHOCTH 3aIOJHEHUS (OPMBI 3asBICHHUS;

4) IpOBOIUT TMPOBEPKY NOJHOTHI IAaKeTa JOKYMEHTOB U  COOTBETCTBUS
JOKYMEHTOB TPEOOBaHUSAM, yKa3aHHBIM B IMyHKTe 31 HACTOSIIEro agMHHHCTPATUBHOIO
periaMeHTa;

5) ocymiecTBiIsIET CKaHHUPOBAHHME NPEJCTABICHHBIX JOKYMEHTOB, (OpMHUpYET
JJIEKTPOHHOE JI€JI0 B aBTOMaTu3upoBaHHOM cucteMe MOII, Bce HOKYMEHTBI KOTOPOIO
CBSI3BIBAIOTCSl €IUHBIM YHUKAJIbHBIM HMICHTU(PHUKAIIMOHHBIM KOJOM, IO3BOJISIONIUM
YCTaHOBUTH MPUHATICKHOCTD TJOKYMEHTOB KOHKPETHOMY 3asIBUTEIIO U BHLy OOpaIlieHus



32 MYHUUUIIAIBHOM YCIyrOM W 3aBeps€T DJJIEKTPOHHOE JIEJI0 CBOEU AJIEKTPOHHOU
MIOATNNCBIO;

6) HanpaBJIIET MAKET JOKYMEHTOB B aIMUHUCTPALIHIO:

a) B DJICKTPOHHOM BHJE (B COCTaBe MaKETOB JJIEKTPOHHBIX J€d) - B JICHb
oOpallieHus 3asiBUTENs WK ero npeacrasurens B MOL;

0) Ha OyMa)KHBIX HOCHUTEJISIX - B T€UEHHE 2 pabouyux AHEH, CICAYIOMMX 3a JTHEM
oOpallieHus 3asBUTENS WK ero npeacrasutens B MOL, mocpencTBoM KypbepcKo CBsI3U
C COCTaBJICHHEM OINUCH INIepe/laBaeMbIX JOKyMEHTOB (ecnu pabouuii neHp MOI],
CJICAYIOIINM 3a JHEM OOpalleHHs 3asBUTENS WK ero npeacrasutens B MOL, sensercs
HepaOouYUM JTHEM aJMUHUCTPALMH, TO JHEM OKOHYAHUS CpPOKa INEepenayd JOKYMEHTOB
CUMTAeTCAd BTOPOH pabouuil eHb aJIMUHHUCTpAIMH, CIEAYIOUIUI 3a JHEM OOpauieHus
3asiBUTEINS UM ero npeacraButens B MOLI).

103. B cinywae ecium npu INpueMe JOKYMEHTOB OT 3asBUTENS WIH €ro
npencraButenss paboTHUK MOIL BbISBIsSET HECOOTBETCTBUSA JOKyMEHTa (IJOKYMEHTOB)
TpeOOBaHUSAM, YKa3aHHbIM B MyHKTE 31 HacTOsIIEero agMUHUCTPATUBHOIO PErJIAMEHTA,
pabotHuk M®I] orpaxaer Ha Konmuu (KOMUAX) TOKYMEHTa (JIOKYMEHTOB) BBISIBICHHbBIC
HECOOTBETCTBUS, KOTOpBIE 3aBEpsieT NOANUChI0 W TmeyaTbto MOPI] wim mrammom,
COJZIEpKAILUM CBEIEHUs O HauMeHOBaHUU MO,

104. TTo oxoHUaHUU TpUeMa JOKYMEHTOB paboTHUK M®IL] odopmiseT pacnucky
B nonyyeHnrn M®I[ noxkymeHTOB, KoTOpas odopmisieTcss B Tpex dk3emiuisipax. [lepBblit
SK3EMIUISP BBIJACTCS 3asBUTENIO WM €ro IMPEeACTaBUTENI0, BTOpOoH - ocraercss B MPII,
TPETHUM - BMECTE C KOMIUIEKTOM JJOKYMEHTOB II€PENAETCA B aIMUHUCTPALIMIO.

Kaxaplil sx3eMIuisp pacnucku noanuceiBaercs padotaukoM M®ILI u 3asBurenem
WIH €T0 NPEACTABUTEIIEM.

105. Ilpu opraHM3anMuM NOpeNOCTaBICHUS TOCYJApCTBEHHBIX M (WIN)
MYHUIMNAIBHBIX YCIYyT B paMKax KOMIUIEKCHOro 3ampoca pabotHuk MO®I[ B xone
B3aMMOJCHCTBUSA C 3aiBUTEIEM WIM €ro INPEJACTaBUTEIEM BBIIOJIHAET CIEIYIOLINE
JNEHCTBUA:

1) ycraHaBnuBaeT JMYHOCTH 3asABUTENS WIM JINYHOCTh W IIOJHOMOYMS €TI0
IIPEJICTaBUTEIIS;

2) ompenensier  coObITHE, OOYyCIOBHUBIIEE OOpalleHWe 3asBUTENS WIH €ro
OpEJCTaBUTENs], TEepeuYeHb TOCYAApCTBEHHbIX W (WIM) MYHULUUMOAIBHBIX YCIYT,
HEOOXO/JMMBIX 3asiBUTEINI0, KOTOpPbIE MOTYT OBITh OOBEAMHEHBI OAHUM (HECKOJBKUMHU)
coOBITHEM (COOBITUAMU), B3AUMOCBSI3aHbI HJIM HET MEX]y cO00ii;

3) dopmupyeT nepeueHb HEOOXOIMMBIX 3asBUTENIO TOCYJAPCTBEHHBIX U (MJIH)
MYHUIMIAIBHBIX YCIYT, IPEAOCTABIAEMbIX HA OCHOBAHUH KOMILJIEKCHOTO 3aIIpoca;

4) onpesensieT MOCIE0BATEIbHOCTh MPEIOCTABICHHS TOCYJapCTBEHHBIX U (MJIN)
MYHUIUTIAJIBHBIX YCIYT, Haluuue 'mapauiesbHbIX" W '"mociegoBaTeNbHBIX'" yCIyT,
Haiin4yre (OTCYTCTBHE) WX B3aMMOCBS3M U MHPOPMHUPYET 00 3TOM 3asBUTENS WU €ro
IIPEACTaBUTEIIS;

5) B COOTBETCTBUM C HOPMAaTUBHBIMHU IPABOBBIMH aKTaMH, PETYJIHUPYIOIIUMHU
MPEeIOCTaBICHUE HEOOXOAUMBIX 3asBUTEII0 TOCYJAPCTBEHHBIX U (M) MyHULIUTIAIBHBIX
ycayr (B TOM  4YHCIE€  aJIMUHUCTPATUBHBIX  PEIJIAMEHTOB  MPEJOCTaBIICHUS
TOCY/JapCTBEHHBIX M (WJIM) MYHULUNAIBHBIX YCIYT), ONpPEAEISET NpeleibHbIE CPOKHU
MIPEIOCTABIECHHUS] OTAEIBHBIX TOCYIApCTBEHHBIX M (WIM) MYHHMIMIAIBHBIX YCIyr |
OOIINI CPOK BBIMOJHEHUSI KOMILIEKCHOTO 3a1Ipoca CO JTHsI €T0 MPHEMa;

6) bopMupyer TepeyeHb JTOKYMEHTOB, HEOOXOIMMBIX sl OOpamieHus 3a
rOCYJapCTBEHHBIMM M (WJIM) MYHUIUNAJIBHBIMM YCIyraMd B pPaMKaxX KOMILJIEKCHOTO



3anpoca, 1 “UHPOPMUPYET 00 3TOM 3asBUTENS WM €ro MPEACTABUTENS C YKa3aHUEM Ha
JOKYMEHTHI;

7) yBEAOMIISIET 3asiBUTENS UM €r0 IMPEJCTABUTENSI O BO3MOXHOW HEOOXOUMOCTH
JIMYHOTO y4acTHs B OTHAEIBHBIX IIpOLieAypax HPHU IPEIOCTABICHUH T'OCYAAPCTBEHHBIX U
(wnM) MyHUIUIOATBHBIX ycayr (B cllydae eciM  yKa3aHHOE TMPEeayCMOTPEHO
HOPMAaTHBHBIMH IPABOBBIMU AKTaMH, PETYJIUPYIOIIUMH MPEIOCTABICHUE KOHKPETHBIX
TOCYJapCTBEHHBIX U (WJIM) MyHULIUTIAIBHBIX YCITYT).

8) uHbopMHUpYET 3asgBUTENS] WIM €ro MPEACTaBUTENS O TOM, YTO Pe3yJbTaThbl
MPEAOCTABICHUSI TOCYJapCTBEHHBIX H (WIM) MYHHUIUMIAIBHBIX YCIyr B paMKax
KOMIUIEKCHOTO 3arpoca BO3MOXHO MOJYy4uTh UCKItouuTenbHo B M®I] (B cinyuae ecnu
YKa3aHHOE MPEIyCMOTPEHO HOPMAaTHBHBIMHM IPAaBOBBIMM aKTaMH, pEryJHUPYHOLIIUMU
MPE0CTaBICHUE KOHKPETHBIX TOCYAAPCTBEHHBIX U (UJTM) MyHUITUIIATBHBIX YCIIYT);

9) undopmupyer 3asBUTENS WIM €ro MPEACTABUTENS O BO3MOYKHOCTH IMOIYYUTh
pe3yabTaThl MPEJOCTABICHUS OTIEIBHBIX TOCYAApCTBEHHBIX U (WUJIM) MYHUIIMIAIbHBIX
YCIIyr, YyKa3aHHbIX B KOMIUIEKCHOM 3allpoce, 10 OKOHYaHUS OOIIero cpoka ero
BBINIOJIHEHUSI (110 Mepe TMOCTYIUICHUS Pe3yJIbTaTOB OT OpPraHOB, MPEIOCTABIISIFOIIMX
rOoCylapCTBEHHble M (WJIM) MYHULUIAJIbHBIE YCIYrH) WM BCE  PE3YJIbTAThI
MPEAOCTABICHUSI TOCYJAAPCTBEHHBIX M (WMJIM) MYHUIMOAIBHBIX YCIYT, YKa3aHHBIX B
KOMILIEKCHOM 3aIlpoce, OTHOBPEMEHHO;

10) yBenomiisieT 3asBUTENSI UM €r0 MPEACTABUTENS O TOM, YTO OH MMEET IpaBo
oOparutrbcsi B M®I[ c 3asBieHMEeM O MpeKpaleHuu MPEeAOCTaBICHUS KOHKPETHOM
rOCy/IapCTBEHHOMN U (WJIM) MYHUIIMIAIBHON YCIyrH (OT3BIBOM) B PaMKaX KOMILJIEKCHOTO
3ampoca B clly4ae, €CJIM HOPMAaTUBHBIMU IPAaBOBBIMM aKTaMH, PETYJIUPYIOIIMMU
NPEIOCTABICHUE YKa3aHHOW TOCYJapCTBEHHOM U (WIM) MYHUUMIAILHOW YCIYTH,
pelyCMOTpEeHa BO3MOKHOCTh HAMpPaBJIEHUsI COOTBETCTBYIOLIETO 3asiBICHUSI (OT3bIBA).

11) popmupyer u pacrneuyaThiBaeT JUIsl 3asABUTENS WM €ro MpeICTaBUTENs
KOMIUIEKCHBIA ~ 3alpoc, TMpuMepHas ¢opMa KOTOPOro  yTBEp)KIEHA MPHUKA30M
Munskonompaszsutuss Poccum ot 21 mapra 2018 roma Ne 137 "OO yTBepKIeHUU
IpUMEpPHOUN (OPMBI 3ampoca O MPeIOCTaBICHUH HECKOJIbKUX TOCYAapCTBEHHBIX U (WIIN)
MYHHUIIMITANBHBIX ~ yYCIYT B MHOTO(YHKIMOHANBHBIX  IIEHTpax  MPeJOCTaBIICHUS
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI U MOPSAJKA XPAHEHUS COOTBETCTBYIOIINX
3ampocoB';

12) npuHuMaeT y 3asBUTENS WU €ro MPEICTABUTENs] KOMIUIEKCHBIA 3ampoc U
JOKYMEHThl U Tepenaer ero pabotrHuky MODILI, orBercTBeHHOMY 3a (hOopMHpOBaHUE
3alpocOB O MPEAOCTABICHUM TOCYNAPCTBEHHBIX U (WJIM) MYHUIUIIAJIBHBIX YCIYyr Ha
OCHOBE CBEJICHHUW, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce€ M MPUIIaraéMbIX K HEMY
JOKYMEHTaX.

106. PaborHuk M®DII, oTBeTcTBeHHBIM 3a (HOpPMUPOBAHHE 3alPOCOB O
MPEAOCTABICHUN TOCYJapCTBEHHBIX M (WJIM) MYHHUIMOAJIBHBIX YCIYT Ha OCHOBE
CBEJICHUH, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpOCE U MPUJIATaEMbIX K HEMY IOKYMEHTaX:

l) or uMeHM 3adBUTENs 3aMOJHSAET 3ampoc O MPEJOCTABICHUU KaXJIOH
roCyJJapCTBEHHOM U (MJIM) MYHHUIIMIIATBHON YCIyTH, YKa3aHHON B KOMILIEKCHOM 3aIlpOCE;

2) mepeBOAUT B DJIEKTPOHHYIO (OpPMYy U CHUMAeT KOMHUU C JOKYMEHTOB,
MPEJCTABIEHHBIX 3asBUTEJIEM WU €ro IMPEICTaBUTENIEM, NOAMUCHIBAET UX U 3aBEpsET
MevyaThio (3JEKTPOHHOM MOJNUCHI0) C YKa3aHUEM Ha YKAa3aHHBIX KOMHUSX HAMMEHOBAaHMS
M®O®II, nommknocTu padotHrka M®ILI 1 naThl UX U3TOTOBJICHUS;

3) HampaBysIET 3ampochl O MPEIOCTABICHUU TOCYAAPCTBEHHBIX U (WJIH)
MYHULHUNAIBHBIX YCIYT B TOCYJapCTBEHHbIE OpraHbl W (WJIM) OpPraHbl MECTHOTO



CaMOYIIPaBJICHUsI, IPEIOCTABIISIOIINE COOTBETCTBYIOIINE YCIYyTH, B CPOKH U CIIoco0amu,
YKa3aHHBIMU B MOJAITyHKTE 6 ImyHKTa 104 HacTosAmero aiMUHUCTPATUBHOIO PEIVIAMEHTA.

107. B cayyae mopauu 3asBUTEIEM MU €ro MPEACTABUTENEM 3asBJICHUS 00
UCIPAaBJICHUH TEXHUYECKOM OIMOKM, YyKa3aHHOro B mnyHkre 111 Hacrosmiero
aJMUHUCTPATUBHOIO perjiaMenta, nmocpenctsoM MOILI, paborauk M®IL] ocymiecTBisieT
IIPUEM YKa3aHHOTO 3asIBJICHUS, OCYIIECTBIISAET CIEAYIOIINE TEHCTBU:

1) ycraHaBnMBaeT JTUYHOCTD 3aBUTENS WIM JIMYHOCTH €r0 PEICTaBUTEIIS;

2) OCyHIIECTBIISIET CKAaHUPOBAHUE 3asBJICHUS OO0 WCIPABICHUM TEXHUUYECKOU
OLIMOKM U MPUCBAUBAET 3JIEKTPOHHOMY JIOKYMEHTY YHUKAJIbHBIM HIEHTU(DUKAIIMOHHBII
KO/l ¥ 3aBEPSIET €ro CBOEU JIEKTPOHHOM MOJAIHUCHIO;

3) HampaBisieT  3asBJIEHUE OO0 HUCHOPaBICHUM TEXHUYECKOW OMIMOKH B
aJJMUHUCTPALUIO:

a) B DJIGKTPOHHOM BUJIE - B IEHb OOpaIlleHHs] 3aBUTEII UM €T0 MPEJCTaBUTENS B
MoII;

0) Ha OyMa)XHOM HOCHTEJIe - B T€UeHHe 2 pabouyux IHEH, CIeAyIoUUX 3a JHEM
oOpailieHus 3asBUTeNs WK ero npeacrasutens B MOLI, mocpencTBoM KypbepcKoi CBsI3U
C COCTaBJEHHEM ONHCH I[epelaBaeMoro JjaokymeHTa (eciu pabouuit nenp MOII,
CJIEYIOIINM 32 JTHEM OOpalleHHs 3asBUTENs WK ero npeacrasutens B MOL, seusercs
HepaOouuM JHEM aJMUHUCTpPALMM, TO JHEM OKOHYAHMS CPOKa Mepeaayd JOKYMEHTOB
CUMTaeTCAd BTOPOH paboumil eHb aJIMUHUCTpAIMH, CICAYIOUIUI 3a THEM OOpalieHUs
3asiBUTEINS UK ero npeactaButens B MOLI).

108. Ilpu monydenun M®PI] BeIMHUCKH (BBIMTUCOK) M3 TMOXO3SMCTBEHHBIX KHUT C
UCIIPaBJIEHHON TeXHMUYeCcKor omuoOkoi paboTHUK MODII, oTBEeTCTBEHHBIN 3a BBIIAYY
pe3ysbTaTa MyHHMIMIIAIBHON yCIIyTH, COOOIIAeT 3asBUTENI0 UM €r0 MPEACTABUTEIIO O
IPUHSTOM PEIICHUH 1O TeJIeOHY € 3aMKUChIO JaThl U BpEMEHHU TeIe(OHHOTO 3BOHKA WU
MOCPEACTBOM CMC-MH(OPMUPOBAHUS WIH JPYTMM BO3MOXKHBIM CIIOCOOOM, a TaKKe
o0OecrieurBaeT BblIayy YKa3aHHBIX JOKYMEHTOB 3asBUTEJIO WM €r0 MPEJCTaBUTENI0 HE
no3jHee pabouero [Hs, CHEAYIOEro 3a JTHEM [MOCTYIUICHUS COOTBETCTBYIOIIUX
noKymeHToB B MODII.

[Tocne BbIgaun BBHIMUCKU (BBIMUCOK) U3 MOXO3SIMCTBEHHBIX KHUT C UCIIPABICHHON
TEXHUYECKOW OIMMOKON 3asgBUTENI0 WM €ro IMpeAcTaBUTeN0 paboTHUK MOI]
IPOU3BOJUT COOTBETCTBYIONIYI0 OTMETKY B aBTOMAaTU3MPOBAHHON HMH(OPMAIMOHHOMN
cucreme MOII.

I'naBa 28. I/ICHpaBHeHI/Ie JOIIYIICHHBIX OIICYATOK U OIIMOOK B BBIIAHHBIX B
PE3YJIbTATC IIPCAOCTABIICHUA MYHHHHHaHBHOfI YCIYI'H JOKYMCHTax

109. OcHoBaHWeM ISl HUCHpaBJEHUS IONMYIICHHBIX OINEYaTOK W OIIMOOK B
BBIJIAHHOW B pe3yJIibTaTe€ IMPEJOCTABJICHUS MYHUIIUIIAJIBHOM YCIyTH BBIIUCKE W3
MMOXO3SUCTBEHHBIX KHHUT (J1ajiee - TEXHHUYecKas OImuOKa) SBISICTCS TOJydCHHUE
aMUHUCTpaIMel 3asBJICHUS 00 MCTIPABJICHUN TEXHUYCCKON OITMOKH OT 3assBUTEIS WU
€ro MpeJICTaBUTEIS.

110. 3asBneHue 00 HWCHPABICHUU TEXHUUYECKOW OIIMOKH TIOJIAeTCS 3asBHUTEIICM
WU €T0 MPEJCTaBUTEIIEM B aIMUHHCTPAIIMIO OJTHUM W3 CIIOCOOOB, YKa3aHHBIM B ITYHKTE
28 HACTOSIIEr0 aIMUHUCTPATUBHOIO pErJIaMEeHTa.

111. 3asBieHue 00 WCHPaBICHUU TEXHUYECKON OIMMOKU PETUCTPUPYETCS
JOJKHOCTHBIM JIMIIOM aJMUHHUCTPALIMM, OTBETCTBEHHBIM 3a MPUEM M PErUCTPALUIO
JOKYMEHTOB, B MOPSIIKE, YCTAHOBJIEHHOM TIJIaBOM 18 HacTofllero aIMUHUCTPATUBHOTO



periiaMenTa, 1 HalpasJiseTcsl JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IIPEIOCTABIICHHE
MYHHIUITAIBHON YCIIYTH.

112. JIomKHOCTHOE JUIIO aAMUHUCTPALMM, OTBETCTBEHHOE 3a NPEIOCTaBICHUE
MYHUIMIAJIBHOM YCIyrd, B TEUEHUE OJHOro paboyero AHS CO JAHS perucTpauuu
3asBJICHUSI 00 MCIPABIEHUU TEXHUYECKON OLIMOKHU MpPOBEPSET MOCTyNUBLIEE 3asBJICHUE
00 HCNpaBIE€HUU TEXHUYECKOW OIMOKM Ha MpEeAMET HAIM4YUs TEXHUYECKON OIIMOKH B
BBIJIJAHHOM B pE3yJIbTaT€ MPEJOCTABICHUS MYHULUIAIBHOW YCIyrd JOKyMEHTE U
MPUHUMAET OJHO U CJIEIYIOMIMNX PEIICHU:

1) 06 ucnpaBiIeHUN TEXHUYECKON OIMINOKHY;

2) 00 OTCYTCTBUU TEXHUYECKOM OIIUOKH.

113. KpurepueM npuHATHSA pELICHUS, yKa3aHHOro B IyHKTe |14 Hacrosmiero
aJIMMHHUCTPATUBHOTO pErjaMeHTa, SBJISIETCS Halu4he ONevyaTkd M (Wiad) OMIMOKH B
BBIJJAHHOM 3asBUTEIIIO WJIM €r0 MPEICTABUTEIO JTOKYMEHTE, SBIAIOIIEMCS PE3yIbTaTOM
MpeI0CTaBICHHS] MyHULIUIIAIbHOW YCITyTH.

114. B cnywyae npuHATHS pELICHMS, yKa3aHHOro B noanyHkre | mynkra 114
HACTOSILLEr0 aJIMHHUCTPATUBHOIO pPErJIaMEHTa, JOJDKHOCTHOE JIMLO aJMUHUCTpALUU,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIIMNIAIBLHON YCIYTH, MOArOTAaBIMBAET BBIIUCKY
U3 TIOXO3SUCTBEHHBIX KHUI C MCIHPABICHHOM TEXHUYECKOW OMIMOKOW B TMOPAJIKE,
MpeaycMOTpeHHOM MyHKTaMu 90-92 HacTosIIero aIMUHUCTPATUBHOTO PErJIaMeHTa.

115. B cnyuyae npuHATHS pELICHMS, YKa3aHHOTO B NOANYHKTe 2 myHKTa 114
HACTOSILIEro0 aJIMMHUCTPATUBHOIO pPErJIaMEeHTa, JOJDKHOCTHOE JIMLO aJMUHUCTpALUU,
OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHULHUIAIBLHON YCIYTH, TOTOBUT yBEJAOMIJIEHHE 00
OTCYTCTBUM TEXHHUYECKON OMMOKM B BBIIAaHHOM B pe3yjbTaTe MPeAO0CTaBICHUS
MYHHUIIMIIAIBHOM ~ yCIIyTM  JOKyMEHTEe, oOOecleuynBaeT ero IMOANHUCAaHHWE TJIaBOi
aJMUHUCTpALMU, I[I0CJIE 4YEero HEMEUICHHO NEpPelaeT €ro JOJDKHOCTHOMY JIMILY
aJIMMHHUCTpAIlMU, OTBETCTBEHHOMY 3a HalpaBjeHHE (BblOady) 3asBUTENI0 WIU €ro
IPEACTABUTENIO PE3YIbTaTa MyHULIUIIAJIBHON yCIIYTH.

116. [JoiKHOCTHOE MU0 aJIMUHHUCTpPAllMM, OTBETCTBEHHOE 3a HAaIlpaBJICHUE
(BpIIAYy) 3asBUTENIO UJU €r0 MPEICTABUTENIO Pe3yJibTaTa MYHHMIIMIIAJIbHOW YCIIyTH, B
TE€YEHHE OJTHOTO padouero THS CO JHA MOIMHCAHUS TIaBOM aJIMUHUCTpAIMU OJHOTO U3
JOKYMEHTOB, yKa3aHHBIX B TyHKTe 116 wmim 117 HacTosiuiero aaMUHHCTPATUBHOTO
periiaMeHTa, HalpaBiiA€T YKa3aHHbIA JIOKYMEHT 3asBUTENI0 WM €ro IPeACTaBUTEIIO
MOYTOBBIM OTIPABJICHHEM [0 TIOYTOBOMY aJIpecy, YyKa3aHHOMY B 3asiBIEHUU 00
UCIIPABJICHUH TEXHUYECKON omuOku b0 10 OOpalleHuIo 3asiBUTENS] WIH €ro
MPEACTABUTENS - BPYYAET €r0 JIMYHO.

B cnyuae, ecnu 3asBiieHne 00 HCMpPaBIEHUU TEXHUYECKOW OMIMOKU TMOJIaBaliOCh
3asBUTEJIEM WIM €ro mnpexacrasuteneM uepe3 MOIL[, TO [IO0DKHOCTHOE JHUIO
aJIMUHHUCTpAIlNU, OTBETCTBEHHOE 3a BbIJauy (HAIpaBJICHHE) 3asBUTENI0 pe3yJbTaTa
MYHULMTAIBHON YCIyr, B T€YEHHE OJHOTO pabodvero JHSA CO JHS MOJMUCAHUS TJIaBOM
aJMUHUCTpALMU OJHOTO W3 JOKYMEHTOB, YKa3aHHbIX B IyHKTax 116 u 117 Hacrosmiero
aIMUHHUCTPATUBHOTO PErJIaMeHTa, HallpaBJIsieT yKa3aHHbIA 10KymMeHT B MODII.

117. Pe3ynmbTaToM paccMOTpEHHUs 3asBICHHS OO0 WCIPaBICHUH TEXHUYECKOU
OMOKM B BBIIAHHOM B pe3ylbTaTe MpPEJOCTaBICHUS MYHHUIMIIAIbHONW YCIyTH
JOKYMEHTE SIBJIIETCS:

1)B cnyyae Hamu4yusl TEXHUYECKOW OIIMOKM B BBIIAHHOM B pe3yJbTaTe
MIPEIOCTaBICHUS] MyHULMNAIBHON YCIYTM JOKYMEHTE - BBIIIMCKA M3 MOXO3SHCTBEHHBIX
KHUT C UCIPaBICHHON TEXHUYECKOI OMIMOKOIA;

2) B ciy4ae OTCYTCTBHS TEXHMYECKOW OIIMOKM B BBIJAHHOM B pE3yJbTare



MIPEIOCTaBICHUS] MyHULUNAIBHONW YCIYyTd JOKYMEHTE - yBEJIOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKOM OIIMOKM B BBIIAHHOM B pE3YyJbTaTe MPEAOCTABICHUS MYHHUIMNAIbHON
YCIYTH JOKYMEHTE.

118. Cnocobom ¢ukcauu pe3yabTaTa pacCCMOTPEHUS 3asBJICHUS 00 UCIIPABICHUN
TEXHUYECKOM OIIMOKM SIBISETCS 3aHECEHHE JOJDKHOCTHBIM JIMIOM aJMUHUCTPALMH,
OTBETCTBEHHBIM 3a HallpaBJi€HHE (BblOAuy) 3asgBUTENI0O WIM €ro NpeaCTaBUTEIIO
pe3ynbTata MYHMLIMIAIBHOM yCIyTH, B JKypHaJe perucTpauuu oOpalleHuil 3a
MPEeIOCTaBICHUEM MYHHMIMIIAIBHON yCIyTH OTMETKH O BbIJAu€ BBIMHUCKHU (BBIMHCOK) U3
MOXO3MCTBEHHBIX KHUT C HCIPABJIEHHOM TEXHUYECKOH OIIMOKOM 3asBUTENI0 WIH €ro
MPEACTABUTEIIO WIIA O HAMIPABJICHUM YKa3aHHBIX BBIMUCKHU (BBITTUCOK) B MDII,

I'maBa Ne29 BapuaHTbI IpeaoCcTaBIeHUS] MyHULUMIIAIBHON YCIIYTH, BKIFOUYAOIINE
MOPSIAOK MPETOCTABICHNS YKa3aHHON yCIIYTH OTAEIbHBIM KATETOPUAM 3asIBUTEIICH,
00BbEAMHEHHBIX OOIUMHU MTPU3HAKAMHU

119. Tlopsimok mnpenocTaBICHHUs MYHULUIIAIBHOM YCIYTM HE 3aBUCHUT OT
KaTeropuu, o0beMHEHHBIX OOIIMMHU MTPU3HAKAMU 3asBUTENEH

120. BapuaHTbl NpENOCTABICHUS MYHULUINAIBHON YCIYTH, BKJIHOYAKOIIUE
MOPSIAOK IIPEIOCTABIICHHUSI MyHULIMIIAILHON YCIYTH OTAENbHBIM KaTETOPUSIM 3asIBUTEIIEH,
OOBbEAMHEHHBIX OOLIMMHU TMpU3HAKAMH, B TOM YHCIE B OTHOIICHHHM pe3yJbTaTa
MYHHUIIMIAIBHONM  YCIyrHM, 3a TOJy4deHHEeM KOTOpOW OHHM  OOpaTUiIuCh, HE
YCTaHABIIUBAIOTCS.

PA3JIEJI IV. ®OPMbI KOHTPOJIA 3A IIPEJOCTABJIEHUEM
MVYHUIINITAJIBHOUM YCIIVT'U

I'nmaBa 29. [Topsaok ocyIiecTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U
HCIIOJHEHHEM OTBETCTBEHHBIMH JOIKHOCTHBIMM JIUI[AMU MOJ0KEHUH HACTOSIIIETO
aMUHUCTPATUBHOTO PErlaMEHTa U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
yCTaHABJIMBAIONIUX TPEOOBAaHUSI K MIPEAOCTABICHUIO MyHUITUTIAILHON YCIIYTH, a TAaKXkKe 3a
MPUHATHEM UMH PEIICHHM

121. Tekyumii KOHTpPOJb 3a COONIOJCHUEM TOCIEIOBATEILHOCTH JCHCTBHA,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU npoleypamMmu o MPEI0CTABICHUIO
MYHUIIUTIAIBHOM ~ YCIIYTH W TNPUHATHEM  PEHICHUM  JOKHOCTHBIMH  JIMIIAMHU
aIMUHHUCTpPAllMM  OCYHIECTBJISECTCS  JIOJDKHOCTHBIMU  JIMIIAMU  aJMUHHCTpAllUH,
HaJIJICHHBIMU COOTBETCTBYIOIIUMH TMOJHOMOYHUSIMHM, IyTEM PACCMOTPEHHUS OTYETOB
JOJDKHOCTHBIX JIMI] aIMUHUCTPAIIMHU, a TaK)Ke PACCMOTPEHHS K00 3asBUTEICH WM MX
MPEICTABUTEIICH.

122. OcHOBHBIMU 3a/1auaMU TEKYIIETO KOHTPOJIS SABISIOTCS:

1) obecieyeHe  CBOCBPEMEHHOIO M KayeCTBEHHOTO  MPEIOCTaBICHHUS
MYHHUITUTIAIBHOW YCIIYTH;

2) BBIIBJICHWE  HApyIIEeHUM B  CpPOKax M Ka4eCTBE  IPEIOCTABJICHUS
MYHHUITUTIAIBHOW YCIIYTH;

3) BBISIBIEHWE W YCTPAaHEHWE TPUYMH U  YCIOBUH, CHOCOOCTBYIOIIHUX
HEHaJ[JIeXallleMy NMPeJOCTaBICHNUI0O MYHUIIMNIAIbHON YCITyTH;

4) npuHsITHE MEp MO HAJIEKAIIEMY NMPEJOCTaBICHUIO MYHUIIUTIATbHON YCITyTH.

123. Tekyuiuii KOHTPOJIb OCYILIECTBISAETCS Ha MOCTOSTHHOW OCHOBE.



I'masa 30. [lopsi1ok U NEPUOAMYHOCTDH OCYIIECTBIICHUS IUIAHOBBIX U BHEINIAHOBBIX
MIPOBEPOK MOJIHOTHI M KaY€CTBA MPEOCTABICHUS MYHULIMTIAIIBHOW YCIYTH, B TOM YHUCJIE
MOPSIAOK U (POPMBI KOHTPOJIS 32 TTOJTHOTOM M Kaue€CTBOM MPEIOCTaBICHUS
MYHUIUIIATBHON yCIIyTH

124. KoHTposnb 3a NOJHOTOW M KadeCTBOM IPEIOCTABJICHUS JOJKHOCTHBIMU
JUIAMHA aIMUHUCTPAILIMN MYHUIUMIIATBHON YCIYTH OCYIIECTBIISIETCS B (DOpME TIIaHOBBIX
Y BHETUTAHOBBIX MTPOBEPOK.

125. IlnaHoBbIe MOBEPKH OCYIIECTBISIOTCS Ha OCHOBAaHUU IUIAHOB PaOOTHI
aJMUHUCTpAIMi. BHeNIaHOBbIE MPOBEPKU OCYIIECTBISIIOTCA IO PEHICHUIO TJIABBI
aJIMUHUCTPAIIMU B CBSI3U C MPOBEPKON YCTpaHEHUsI paHEE BBIABJICHHBIX HAPYIICHUM, a
TakKe B cCllydae MOJy4YeHHUs >Xalo0 Ha neicTBusa (Oe3leicTBHE) MODKHOCTHBIX JIMI]
aJMUHUCTpAIUH.

126. KoHTpoib 3a MOJHOTOM M KadyeCTBOM IMPEIOCTABICHUS JOJKHOCTHBIMU
JUIAMHA  aJIMUHUCTPAIIMN MYHHUIUIIATLHON YCIYTH OCYIIECTBISICTCS KOMHCCHUEH IO
KOHTPOJIFO 32 TIOJTHOTOM W KauyeCTBOM TMPEJAOCTABJICHHUS MYHHUIUIIAIBHBIX YCIYT
aMUHUCTpPAIIMU, COCTaB U TOPSAOK ACATEIHPHOCTH KOTOPOM YTBEP)KIAETCS MPAaBOBBIM
aKTOM aIMUHHUCTPAIIHH.

127. Cpok npoBeaeHusi MpoBepKH M opopMIIeHHs aKTa MpoBepku cocTaniseT 30
KaJICHIAPHBIX JHEW CO JHS Hadayia MpoBepku. JlHeM Hauana MPOBEPKU CUMUTACTCS JCHB
NPUHATHS PELIECHUS O HA3HAYEHUH IPOBEPKHU.

B cnydae mocTtymiienuss kanoObl Ha pemieHus, JedcTBHs (Oe3nercTBHE)
JNOJDKHOCTHBIX JIMI] aJIMUHHUCTPALlMM MPU TNPEJOCTABICHUNM MYHULMIIAJBbHON YCIyru
IJIaBa aJMUHHUCTPALMU B LEJISIX OpraHM3alud U IMPOBEIACHUS BHEIUIAHOBOW IPOBEPKHU
NPUHUMAET PEIICHHE O Ha3HAYEHUH MPOBEPKU B T€UEHHE OJHOTO paboyero JHS cO AHS
NOCTYIUIEHHUsI JaHHOW >kanoObl. Cpok MpoBeAeHUS NPOBEPKH U O(OpMIIEHHs akTa
IIPOBEPKM B YKAa3aHHOM CJIy4Ya€ YCTaHaBJIMBAETCS B IPEAENIaxX CPOKOB, OINPEACIICHHBIX
cratbei 112 denepanbHoro 3akona ot 27 uronst 2010 roma Ne 210-D3 "O6 opranuzaiuu
IIPEIOCTABIICHHS TOCYAAPCTBEHHBIX U MYHULIMIAJIBHBIX yCIIyT".

128. Tlo pe3ynbraraMm IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK O(OpMIISETCS aKT
IIPOBEPKH, B KOTOPOM OIKCHIBAIOTCS BBISBICHHBIE HEJOCTATKUA U MPEAJIOKEHUS MO0 UX
YCTPaHEHHUIO.

I'maBa 31. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI aIMUHUCTPAIINH 32 PEIICHUS U
neiictBus (6e3nericTBrE), IPUHUMAEMbIE (OCYIIECTBIISIEMbIE) MU B X0J1€
MPEIOCTABICHUS] MyHUIIUTIATHLHOM YCIyTH

129. OO6s3aHHOCTH COOJNIO/ICHUS TIOJOKEHUN HACTOSIIETO AIMHUHHCTPATUBHOTO
periiaMeHTa 3akpeIuvisieTcss B JIOJDKHOCTHBIX — MHCTPYKUMSIX — JOJDKHOCTHBIX — JIUIL
aMUHUCTpAIUU.

130. Ilpu BbIsIBIEHUM HApyUIEHUN MpaB 3asBUTENEH WM WX NpPEICTaBUTENCH B
CBSI3U C HCIIOJIHEHUEM HACTOSALIEr0 aJIMUHHUCTPATUBHOTO PErJlaMEHTa BUHOBHBIE B
HapyUIEHUH JIOJDKHOCTHBIE JIMIA aJMUHUCTPALMUA MPUBJIEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUH C 3aKOHO1aTesIbCTBOM Poccuiickort denepanum.



I'naBa 32. [TonoxeHus, xapakTepu3youe TpeOoBaHus K HOPSAAKY U popmam
KOHTPOJIS 32 IPEIOCTaBICHUEM MYHULUMIIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpakJaH, UX OObEUHEHUN U OpTaHU3aLUN

131. KoHTponb 3a npenoCcTaBiIC€HWEM MYHHIMNAIBHOM YCIYIM CO CTOPOHBI
rpaxaaH, X OObEIWHEHUH W OpraHU3aluil OCYHIECTBISETCS MyTeM HH(OPMUPOBAHUS
aIMUHUCTpAIUu 0 daKTax:

1) HapylIeHUs TpaB U 3aKOHHBIX MHTEPECOB 3asBUTENEH WM UX MpeACcTaBUTENEH
pereHueM, aercTrueM (06e3aeiicTBUEeM) aIMUHUCTPALINHN U €€ TOKHOCTHBIX JINII,

2) HapyllIeHUs1 TIOJIO)KEHUN HACTOAILIEro aJMUHHUCTPATUBHOTO perjiiaMeHTa WIn
VMHBIX HOPMATHBHBIX IIPaBOBbIX akTOB Poccuiickoii denepanuy, yCTaHABIMBAIOIINX
TpeOOBaHUs K MPEAOCTABICHUIO MyHUIIUTIATILHON YCIYyTH;

3) HEKOPPEKTHOT'O TOBEACHUS JOHKHOCTHBIX JIMIL aAMHHHMCTpPALMU, HapyLIEHUs
MIpaBUJI CIYK€OHOW STUKHU NP MPEJOCTABIEHUU MYHUIIMITAILHON YCIYyTH.

132. Undopmanuto, ykazaHHyto B myHKTe 131 HacTosiero aiMUHUCTPATUBHOTO
periameHTa, rpaxaaHe, UX OObEeIUHEHUS U OPraHu3aluh MOTYT COOOIIUTH YCTHO TIO
TeneQoHy aJMMHHUCTpPALMU, YKa3aHHOMY Ha O(QHIMATIbHOM cailTe aJIMUHUCTpALUH,
MUMCBMEHHO, IM0/aB oOpallleHHe 4Yepe3 OpraHu3alii I[OYTOBOM CBSI3M Ha ajpec
aJIMUHHUCTpAlMU, WM HAMpaBUTh AJIEKTPOHHOE OOpallleHHuEe MO aJapecy 3JIEKTPOHHOMN
MOYTHI AIMUHUCTPAIIH.

133. KoHTpoJb 32 NpeaoCcTaBIeHUEM MYyHULMIIAIBHON YCIyTH OCYIIECTBIISETCS B
COOTBETCTBHH C ACUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

134. Cpok paccMOTpeHHsI 0OpallleHuil CO CTOPOHBI I'pa)</1aH, UX 0ObeANHEHUH U
opranusanui cocrasisieT 30 KaIEeHAAPHBIX JHEW C MOMEHTA UX PETUCTPaLUU.

JlueM peructpanuu oOpalleHus SBJISETCS JIeHb €ro IOCTYIUIEHUS B
agmuHucTpaiuo (1o 16.00 gacos). Ilpu mocrymiennn obpamenus mocie 16.00 gacos
€ro perucTpanys MPOUCXOAUT CIEIYIOUUM paboYuM JHEM.

PA3JIEJI V. JOCY IEBHBII (BHECY IEBHBII) [TOPSIOK OBXXAJIOBAHVSI
PELIEHWI U IEUCTBUIA (BE3JIEMCTBUS) AJIIMUHUCTPALIMU JIUBO EE
MYHULIUTTAJIBHOTO CJIY)KAILETO, M®L], PABOTHUKA M®I]

I'mara 33. MHbop™Marus a1 3aMHTEPECOBAHHBIX JIUI] 00 MX TpaBe Ha J0CyacOHOe
(BHECyneOHOE) 00kamoBaHue necTBUl (0e3aeHCTBYS) U (UITH) PEIICHHH, IPUHSITHIX
(OCYIIECTBIICHHBIX ) B XOJIC MPEIOCTABICHUS MYHUITUIIAILHOW yCITyTH

135. 3asBuTens WM €ro MpeACTaBUTENb BIIpaBe MOAATH kajlol0y Ha pEIIeHHE U
(unn) peiictBue (Oe3neiicTBUE) aAMUHUCTPAIIMHU JTHO0 €€ MyHUIIMTIATBHOTO CIY>Kallero,
M®II, paborarka M®I] (nanee - xanobda).

136. 3asBuTENb WM €r0 NPEACTABUTEIh MOXET OOpaTHThCS C KaloOOH, B TOM
YHCJIE B CIAEAYIOUUX CIydasx:

1) HapylIeHHE CpOKa PErUCTPALUU 3asBJIECHUS O MPEJOCTABIEHUN MYHHUIIMNIAIBHOM
YCIIyTH, KOMIUIEKCHOTO 3aIpoca;

2) HapylleHuE CPOKa MPEAOCTABICHUS MYHULIMIIAIbHON YCIIyTH;

3) TpeboBaHueE y 3asBUTEIS WIH €TO MPEACTABUTENS JOKYMEHTOB MM HHPOPMALIUU
a100 OCYNIECTBJICHUS JCHCTBUNA, NPEJCTABICHHE WM OCYIIECTBICHHE KOTOPHIX HE
MPEAYyCMOTPEHO HOPMAaTUBHBIMH INpaBOBbIMM akTamu Poccuiickon ®Penepanum,
HOPMAaTHBHBIMU TIPAaBOBBIMU akTaMu OMCKOH 001acTH, HOPMAaTUBHBIMH IPABOBBIMH



aKTaMl MYHUITUTNIATLHOTO 00pa30BaHus JUIsl MPEIOCTABICHNUS] MyHHUITUTIATBHON YCITyTH;

4) oTka3 B TpuUeMe JIOKYMEHTOB, TPEJCTABICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHA IIPaBOBBIMM akTaMu Pocculiickor @Dexepanuy, HOPMAaTUBHBIMU
nmpaBoBbIMU ~ akTamMu  OMCKOM  005lacTH, HOPMATHUBHBIMH TIPAaBOBBIMH  aKTaMHU
MYHUIIUNAIBHOTO 00pa3oBaHUsl MJisi MPEIOCTABICHUS MYHHUIMIIATBHON YCIyTH, Y
3asIBUTEIIS UK €r0 MPEeCTaBUTEIIS,

5) oTka3 B MPEAOCTaBICHUH MYHUIIUTIATBHON YCIyTHU 10 OCHOBaHUSIM, KOTOPBIC HE
MPEAYCMOTPEHBI (eiepaIbHBIMA 3aKOHAMH U TPHUHSATHIMH B COOTBETCTBHU C HUMU
VHBIMM HOPMAaTHBHBIMM IIPaBOBBIMH akTaMHu Pocculiickor denepannuu, 3aKOHAMH U
WHBIMH HOPMAaTHBHBIMH TPaBOBBIMH akTaMu OMCKON 001aCTH, HOPMATHBHBIMU
MPaBOBBIMU AKTAMU MYHUIIMIIAIIBHOTO OOpa30BaHMS;

6) 3aTpeboBaHME TUIATHI, HE MIPEAYCMOTPEHHON HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®eneparuu, HOPMAaTUBHBIMH TIpaBOBBIMU akTamu OMCKON obOmacty,
HOPMaTUBHBIMU NMPABOBBIMHU aKTaMHU MYHUIIMTIIAIIBHOTO OOpPa30BaHMUS;

7) 0TKa3 aJAMUHUCTpPAIHU, JOHKHOCTHOTO JIMIA aJMUHUCTPAIMA B HCIPABICHUH
JIOMYIIEHHBIX UMM OINEYaTOK W OIIMOOK B BBIJAHHBIX B Pe3yJbTaTe MPEAOCTaBICHUS
MYHUIIUMATBHONW YCIYTH JOKyMEHTax JIMOO HapyIIeHHE YCTAaHOBJICHHOTO CPOKa TaKHUX
HCIIPABJICHUN;

8) HapylIeHHe CpoKa WM TOpsAAKa BbIAAYM JOKYMEHTOB 110 pe3yJbTaTam
MPEAOCTABICHUS MyHUIIUITAIbHON YCIYTH;

9) mpuocTaHOBIIEHHWE TPEIOCTABICHUS] MYHHUIIUMAIBHONW YCIyTH, €CJIM OCHOBAHUS
IPUOCTAHOBJICHUST HE TMPEeIyCMOTpPeHbl (enepalibHbIMU 3aKOHAMU U TMPUHATHIMH B
COOTBETCTBUM C HUMU HHBIMA HOPMAaTHBHBIMU TPABOBBIMU akTamu Poccuiickoi
®denepanuu, 3aKOHAMH U UHBIMH HOPMATHUBHBIMH MIPABOBBIMU akTaMu OMCKOM o0JacTu,
HOPMATUBHBIMH MPABOBBIMU aKTaMU MYyHHUIIUIAILHOTO 00Opa30BaHUS;

10) TpeboBaHre y 3asBUTENS] WIM €ro NPEACTaBUTENS MpPH MPeIoCTaBICHUU
MYHHUIIMIIAIBHOM  YCIYTHM JIOKYMEHTOB WM HMHQpOpMAlMU, OTCYTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPHU IMEPBOHAYAIBHOM OTKa3€e B IpPUEME
JOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEIOCTaBICHHUS MYHHULUIAIBLHOW YCIyrH, JUO0 B
IIPEI0CTaBICHUH MYHULUNAIBHON yCIIyTH, 3a UCKIIFOUEHHEM CIIy4aes,
peyCMOTPEHHBIX TyHKTOM 4 yacTtu 1 ctatbu 7 @eaepanbHoro 3akoHa ot 27 uronst 2010
rogra Ne210-®3 "OO6 opraHuzamuu  MOPEAOCTaBIECHUS  TOCYJAapCTBEHHBIX U
MYHUIUTIAJIBHBIX YCIyT".

137. B ciny4dasix, yka3aHHbIX B NOANMyHKTax 2, 5, 7, 9 u 10 nynkra 136 Hacrosmiero
aJIMUHUCTPATUBHOTO pErilaMeHTa, >kajio0a MOXET ObITh MOJaHa TOJNBKO Ha pEIIeHHE U
(wnu)  neiictBue  (Oe3deiicTBUE)  AAMMHHUCTPAIlMM, MYHHUIMMAIBHBIX  CIIYKallUX
aMUHUCTpaLUU.

138. PaccMoTpeHue xano0bl OCYIIECTBISIETCS B MOPSJIKE U CPOKHU, YCTAHOBJICHHBIE
cratbeii 112 denepanbHoro 3akona ot 27 uronst 2010 roma Ne 210-D3 "O6 opranmuszanuu
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX U MYHHUIIMTIAIbHBIX YCIyT".

I'naBa 34. Opransl rocyJapCTBEHHOMW BJIACTU, OPTaHbl MECTHOTO CaMOYTPABJICHMUS,
OpTraHHU3aIuy U YIIOJIHOMOUYEHHBIE Ha PACCMOTPEHUE JKao0bl TUIA, KOTOPBIM MOXKET
OBITh HAIIPABJICHA KAJI00A 3asBUTENIS WM €r0 PEJICTABUTENS B JOCYACOHOM
(BHECY1I€0HOM) TTOPSAIKE

139. JKanoba Ha pemeHus u aeiicTBus (Oe3nelCTBHE) TIaBbl aJIMUHUCTPAINH
MO/IAeTCS TJIaBE€ aIMUHUCTPAIIUH.
140. XamoObr Ha pemieHus W JeicTBus (O€3ACMCTBUE) MOJDKHOCTHBIX JIMIL H



MYHULUNATBHBIX CIIYXAIIUX aIMUHUCTPAIIMU OAAETCs TJIaBe aIMUHUCTPAIUU.

141. XKano6s! Ha pemienus u aeictBus (6e3neiicTeue) paborauka MOL] nonaroTcs
pykoBoauTento 3toro MOILI.

142. JKamobsl Ha pemenuss u pgeiictBus (6e3neiicteue) MOI[ mnomarorcs B
MUHHUCTEPCTBO AKOHOMHUYECKOro pa3Butuss OMCKONM 00dacTd WM MHHUCTPY
IKOHOMUYECKOTO pa3BUTUst OMCKON 00J1acTH.

['nmaBa 35. CnnocoGs1 uHGOPMHUPOBAHUS 3asIBUTEIICH UM UX MPECTABUTENICH O
MOPAJIKE MMOJAAYU U PACCMOTPEHHUS KaT00bl, B TOM YHCIIE C UCIOIb30BAHUEM EMHOIO
nopraja rocyJapCTBEHHbIX U MyHULUIIATbHBIX YCIYT ((PYHKIIHIT)

143. Uudopmanuio o nopsiAke NoJayl U pacCMOTPEHUS KaJl0ObI 3aBUTEINb UM €T0
MIPEACTABUTEIb MOTYT IOJYYNTh:

1) Ha MHPOPMALIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B MOMEIIECHUAX, 3aHUMAEMbIX
aIMUHHCTpauuen, win B noMmemeHusax MOILI;

2) Ha opuIMaANTbHOM caiiTe aAMUHUCTpaluy, caiite MOIL;

3) na Iloprane;

4) TMYHO Y MyHUIIMNIAIBHOTO CIY>KaIlero aIMUHUCTpaluu, y padotaukos M®II;

5) mytem oOpallleHus 3asBUTENSI UM €ro MpeACTaBUTENs B afMUHUCTpanno, MOL]
C MCTOJb30BaHUEM CPEJICTB TeIe(POHHOMN CBA3H;

6) myTeM oOpalleHHs] 3asBUTENS WIM €ro MpeACTaBUTENs 4Yepe3 OpraHu3aluu
IIOYTOBOU CBSI3U B aJIMUHUCTPALIUIO;

7) 1O 3JIEKTPOHHOM MTOYTE aIMUHUCTPALIHH.

144. I1pu oOparieHnn 3asBUTENS WIN €ro NPEACTaBUTENs B aIMUHUCTPALUIO JINYHO
WIA C HCIOJb30BAaHUEM CpEACTB TEIeQOHHOW CBSI3M, IO UIEKTPOHHOM mo4YTe
aJMUHUCTpAalMM HH(pOpManUs O TMOpSJKEe IOoJaud M PACCMOTPEHUs SKaioO0bl
IPEIOCTABIISIETCS. B  IOPSAJKE, YCTAaHOBJIEHHOM B IyHKTax [2-14 Hacrosmero
aJJMUHUCTPATUBHOIO PEIVIAMEHTA.

I'maBa 36. [TepeueHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIHPYIOIINX
TOPSIZIOK JToCyAeOHOr0 (BHECY1Ie0HOTO) 00KamoBaHUsI IeUCTBUM (Oe3aeCTBUS) U (HUITH)
pelIeHu, MPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHUS MYHHUITUIATBLHOM
yCIyTH

145. HopmaTuBHBIE NpPaBOBBIE aKThl, PETYIHPYIONINE MOPSAOK A0CYIeOHOTO
(BHECyneOHOTr0) oOanoBaHUsl NEUCTBUN (Oe3meWCTBUSA) U (MIM) pEIIeHUN, MPUHITHIX
(OCyIIEeCTBIIEHHBIX) B XOJI€ MPEOCTABICHUS MyHUITUTIATHHON YCITYTH:

1) ®enepanpubiii 3akoH oT 27 utons 2010 roga Ne 210-d3 "OO6 opranuzanuu
MPEIOCTABJICHHS TOCYITAPCTBEHHBIX M MYHUIIUTIATBHBIX YCIyT".

146. HWudopmanus, coaepkamascsi B HACTOSAMIEM pasjieie, IOUICKUT
pa3menienuto Ha [lopraie.



IIpunoxenue

K QJIMUHACTPATHBHOMY PETJIAMEHTY
MPEAOCTABICHUS MYHULIUIIATBHON YCIIYTH
«BpI1aua BRITTMCKHY U3 TTOXO3SMCTBEHHBIX
KHHI»

B

(YKazvieaemcsi HaUMEHOBAHUE
AOMUHUCTIPAYUU MYHUYUNATILHO20 00PA308aHUS)

Or
(hamunus, ums 3aseumens (NOIHOCBIO),
NpU HATUYUY OMYecmso 3a18umens (NOIHOCMbIO)
JIOKYMEHT, YIOCTOBEPSIOIINN JIMYHOCTh
3asIBUTEIIS:

(6u0, cepust, HoMep, KeM U K020a 8blOAH)
MPOKHUBAIOIIETO TI0 apecy:

MMOYTOBBIN ajpec:

KOHTaKTHBIN TenedoH
aJIpeC IEKTPOHHOMN MOYTHI

(npu Hanuuuu)

3ASIBJIEHUE

HpOH_Iy npeaOCTABUTh BBIIIMUCKY U3 MMOXO3SHCTBEHHBIX KHUT O

(vkazvieaemcs nepeyens 6U008 C8eOeHUll U3 NOXO3AUCMBEHHBIX KHUS, UHGOPMAYUS O KOMOPbIX
HeobX00UMa 3asa68Umento, - 0 3eMeIbHOM YUACMKe, CeNbCKOXO3AUCTBEHHbIX HCUBOMHBIX, NMUYAX, NYELAX,
CeNbCKOXO3AUCMBEHHOU MeXHUKe, 000PYO08AHUU U MPAHCHOPMHBIX CPeOCMBax U (UNU) UHble C8e0eHUs. U3

NOXO3AUCMBEHHBIX KHUZ O TUYHOM NOOCOOHOM X034licmee)

dopmaT NpeaoCTaBIeHUS BBIMUCKU: B (OpME AIIEKTPOHHOTO JOKYMEHTa WM Ha OyMakHOM
HOCHUTEIIE (HYHCHOE NOOUEPKHYMb).

IIpunoxxenus:
l.
2.

20T

(noonucsy 3aseumens uiu NPpeocmMagumens
3aseumens)
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