AJIMUAHUCTPAIIVSI MYHUIIUTIIAJIBHOT' O OBPA3OBAHUSI
EBI'AIIIMHCKOI'O CEJIBCKOI'O NIOCEJIEHUS
BOJIBIIEPEYEHCKOI'O MYHUIIUIIAJTBHOI'O PATOHA
OMCKOMU OBJIACTH

NHNOCTAHOBJIEHMHE
18.03.2024 Ne 16

OO0 yTBepKIIeHHH aJMIHUCTPATUBHOTO PETJIaMEHTa MPEI0CTABICHHS
MYHULMIIAJIBHOM yCIIyru «Bplgada BEIMUCKU U3 MOXO35HCTBEHHBIX KHUT»

B coorBerctBun ¢ ®enepanbHbiMu 3akoHamMu oT 06.10.2003 Ne 131-®03 «O6
oOIMX TPHUHIMIAX OpraHW3alud MECTHOrO0 caMoympaBiieHuss B Poccuiickoit
Oenepannn», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanud MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIMNAIbHBIX ycayr» U IIpukazom MuHHCTEpPCTBA CEIBCKOTO
xo3siicTBa PO ot 27.09.2022 Ne 629 «O06 yrBepkIeHHH (OPMBI M TIOPSJIKA BEICHUS
IIOXO35IMCTBEHHBIX KHHI», PYKOBOJCTBYSCh YCTaBOM EBranmHCKOro CeibCKOro
noceneHus  bonpliepedueHCKOro  MyHHUIMOAIbHOTO  pailoHa Owmckod  oOrjacTu,
AJIMUHHCTpAIUs MYHHUIIUIAIBHOTO 00pa3oBaHUs EBrammHCKOroceabCcKOro MOCENeHUs
BonbiepedeHckoro MyHUIUTNIATBHOTO paiiona OMCKO 00TaCTH TOC TAHO B I 5 € T:

1.  VYTBepauTh  AOMHUHHCTPATHBHBIM  PEMVIAMEHT 1O  MPEIOCTABICHUIO
MYHULUIIAJIBHON yCIYyIM «Bblgada BBINIMCKA M3 IOXO3SMCTBEHHBIX KHHUI» COIVIACHO
IIPWIOKEHUIO K HACTOSILIEMY IIOCTAHOBJIICHUIO.

2. [Ipuznate yrpatuBmuM cuny [loctanoBnenue aqMuHucCTpau EBrainmHckoro
CEJIbCKOI'O TOCENeHHs] bonblepeueHCKOro MyHUIMIAIBHOTO pailoHa OMckoil o6inactu
or 12.05.2012 Ne 26 «0OO06 yTBepXIEHUU AJMUHUCTPATUBHOIO peErjiaMeHTa
MIPEIOCTABICHUS  MYHULMINAIBHOW  yciyrd  «Bblgaua  JOKYMEHTOB — JKUTENSIM
EBrammHcKoro ceinbckoro mnoceneHus boJblepedeHCKOro MyHMIMIIAIBHOTO panoHa
(KOmMM JTMUEBOrO CYETa, BBHIMUCKA M3 JIOMOBOM KHUIH, CIIPAaBOK U HMHBIX JOKYMEHTOB
MOXO03MCTBEHHOT'O Y4€Ta)»

3. OmnyOnmukoBaTh HACTOAINIEE TIOCTaHOBJICHHWE B Tasere «OduiuaabHBIN
OIOJUIETeHh OPraHOB MECTHOT'O CaMOyMpaBiieHUs: EBraimHcKoro cenbCcKoro moceneHus »
U pa3MecTuTh Ha OQUIMAIBHOM caiiTe EBrammHCKOroceiabCKoro IocejIeHus B
HHGOPMAITMOHHO-TEICKOMM YHUKAIIMOHHOM ceTn «MHTepHeT».

4. KoHTpOJIb 32 UCTIOTHEHUEM HACTOSIIET0 MOCTAHOBIIEHUS OCTABJISIIO 32 COOOI.

['maBa cenbckoromnoceneHus C.b.KopotkoB



[Ipunoxenne
K TIOCTAHOBJICHHUIO aIMUHUCTPAIIH
EBrammHckoroceabcKoro moceneHus
BonbiiepedeHcKOro MyHUITUTIATBLHOTO
pationa OMckoit obmactu

ot 18.03.2024r.Ne 16

AIMHUHUCTPATUBHBINA PETJIAMEHT
INMPEAOCTABJIEHUA MYHI/IIII/IlIéJILHOﬁ YCIYI'
«BBITAYA BBIIINCKH U3 TIOXO3AUCTBEHHBIX KHUI»

PA3ZIEJI I. OBIIUE ITOJIOXKEHU A
I'naga 1. [Ipeamer perynupoBaHusi aAMUHUCTPATUBHOIO PerjaMeHTa

1. Hacrodmmii agMUHUCTPATUBHBIA PETJIAMEHT YCTAHABIMBAECT TOPANIOK U
CTaHJApT TPENOCTABICHUS MYHULMIAIBHONW  yciuyru «Bblgaua  BBIIMCKH W3
MOXO35IUCTBEHHBIX KHHUT», B TOM YHCJIE TOPAJOK B3aUMOJCUCTBUS aIMUHUCTpAIUU
EBrammHckoro ceinbCKoro mnocejieHusT BOoJbIIepedyeHCKOTO0 MYHHIIMIIAIIBHOTO paiioHa
Omckoit obnacTu (manee - aIMUHUCTpALMS) C TpaXAaHaMHU M MX YIMOJIHOMOYEHHBIMHU
NPEACTABUTENSIMUA, CPOKM U IOCJIEAO0BATENbHOCTh aJMUHHUCTPATUBHBIX IPOLEAYP
(meicTBUil), OCYIIECTBISIEMBIX aIMUHUCTPALIMEH B MPOIECCE pealnu3alii MOJTHOMOYHIMA
M0 BBIJIau€ BBIMUCKH U3 TIOXO3IMUCTBEHHBIX KHUT, KOTOPHIE BEAYTCS OpraHaMH MECTHOTO
caMoympaBiieHHs ~ EBrammHCKOro  cenbCKOro — mocejeHus  bosbliepedeHckoro
MYHHUIIAIIATBEHOTO paioHa OMCKOi obnacTu (j1anee - MoXo3sUCTBEHHbIE KHUTH).

2. llenpro HACTOSIIErO0 aJIMHUHHCTPATUBHOTO PETJIaMEHTa sIBsieTcsl oOecreueHue
OTKPBITOCTH TOpPsSJIKAa MPEIOCTABICHUS MYHUIMIAIBHOU YCIYTH, MPEIyCMOTPEHHOM
MYHKTOM | HacTOsIIEero aJMUHUCTPATUBHOIO peErjiaMeHTa (Jajee - MYHUIMNAIbHas
ycliyra), TOBBIINICHUS KayecTBa €€ WCIOJIHEHHUS, CO3/JaHHUs YCIOBHH [JIS ydacTus
TpakJiaH B OTHOIICHHIX, BO3HUKAIOIIUX TIPH MPETOCTABICHUA MYHHUITUTIAIBHON YCIYTH.

I'naga 2. Kpyr 3asButeneit

3. MyHununanpHas yciayra HpeJoCTaBisieTcs TpakJaHaM, BEIyLIUM JIMYHOE
nojacobHoe xossiictBo (nanee JIIIX) Ha TeppUTOpHM MYHMLMIAIBLHOTO OOpa30BaHUS
(manee - 3asABUTEIN).

I'maBa JIIIX mmeeT mpaBO MONYYHUTH BBINMCKY W3 KHUTM TOJBKO B OTHOILIEHUH
csoero JIIIX B moboM 0O6bemMe, 1Mo J000My EPEUHIO CBEICHUN | JIJIS JTIOOBIX IeJIeH.

Nuoit unen JIHIX wnMeer mpaBo NOJY4YUTH BBIIMCKY W3 KHHUTH TOJBKO B
otHomenuu coero JIIIX B mrob6oM oObeMe, Mo JHOOOMY MEPEUYHIO CBEACHUM W AJs
TMOOBIX 1IeIeH, 32 UCKITIOUYEHUEM TIEPCOHANIBHBIX TaHHbIX TaBbl JITTX.

4. OT UMEHHU 3asBUTENA 3a IPEJOCTABICHUEM MYHULMIAIBHON YCIYTH MOXKET
o0paTUThCs €ro YIOJIHOMOYEHHBIHN NMpeACTaBUTEND (J1ajiee - IPEACTaBUTENb).

5.B ciyuae oOpamieHusi 3asBUTENs WM €ro MpeACTaBUTENs C 3alIpocoM O
IPEIOCTABIEHUN HECKOJIbKHUX T'OCYJapCTBEHHBIX YCIYT M (MJIM) MYHHUIMIIAJIBHBIX YCIYT
IpU OJHOKPATHOM OOpalleHHd B MHOTO(PYHKIIMOHAJIBHBIM LEHTP MPEI0CTaBICHUS
rOCy/JapCTBEHHBIX M MYHULMIAIBHBIX YCIAYr (Janee - KOMIUIEKCHBIH 3ampoc), 3a
UCKJIIOYEHUEM TOCYJapCTBEHHBIX YCIAYT W MYHHIUNAIbHBIX YCIYT, NPEIOCTaBlIEHUE



KOTOPBIX MOCPEICTBOM KOMIUIEKCHOTO 3alpoca HE OCYHIECTBIISIETCS, IIPU YCIOBHH, YTO
OTHOM W3 MYHUIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIllpoce, SBIISIETCS
MYyHULMIIAJIbHAA ~ yCIyra, MNpeaocTaBiiieMas B COOTBETCTBUHM C  HACTOSIIUM
aJIMMHHUCTPATUBHBIM PErJIaMEHTOM, MHOTO()YHKIMOHAIbHBIA IEHTP MperIoCTaBICHUS
TrOCYyJapCTBEHHBIX M MYHHULUMNAIBbHBIX ycuayr (mamee - MOL) nmns obecniedenus
HOJTYYeHHUs 3asBUTEIEM MYHUIIUNAIBHON yCIyru NEHCTBYET B MHTepecax 3asBUTENs 0e3
JOBEPEHHOCTH M HaNpaBJsIET B aJIMHUHHUCTPALIMIO 3ampoCc O MPEJOCTaBICHUU
MYHUIMIAIBHON YCIYrd, NOJNUCAaHHBIM YHNOJHOMOYEHHBIM paboTHUKOM MOILl[ u
CKperuieHHbIN meuateio MO, a Takxke cBefeHHs, JOKYMEHTH M (MJM) WH(POPMAIHIO,
HEOOXOJUMBIE JUISl TPEJOCTABIEHUS MYHUUMNAIBHON YCIYTHM, C MPUIOKEHUEM
3aBepeHHO M®I] komuM KOMIUIEKCHOTO 3ampoca, 0e3 COCTaBiIeHUS M MOJANUCAHUS
TaKOro 3aIpoca 3asBUTEJIEM WU €r0 MPEICTaBUTEIEM.

I'maBa 3. TpeGoBaHus K MOPAIKY HHPOPMHUPOBAHHSA O MPEIOCTABICHUU
MYHMLMIIAIBHON YCIyry

6. Jlnia nonyyeHus nH(poOpMaluM Mo BOIPOCaM NPEIOCTaBIECHNUS MYHHULIUIIATBHON
YCIYTH M O XOJ€ IMpPENOCTABJICHMS MYHHUIMIIAJBHOM yCIyrd 3asBUTENb WU €ro
Ipe/ICTaBUTENb 00palaeTcsi B a/AIMUHUCTPALIHIO.

7. UadopManiuss 1o BoOmpocaM MPEAOCTABICHUS MYHHUIMIAIBHON  YCIYTH
MPEIOCTaBIISIETC:

1) npu AMYHOM KOHTAKTE C 3aBUTEJIEM WJIU €TI0 MPEICTABUTEIIEM;

2) ¢ WCIOJIb30BAaHHEM CPEICTB TeleOHHOW CBSI3M, 4epe3 OQPHIIMANbHBIN CalT
aJIMHHHUCTpAIUU B WH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetu «HTepHeT» (manee

— CeTh «HTEepHETY) no azpecy: https://evgashhinskoe-
r52.gosweb. gosuslugi.ru/glavnoe/normativno-pravovye-akty/administrativnye-
reglamenty/administrativnye-reglamenty/ (manee - o UIHaTbHBIN cauT
aIMUHHUCTPAIUN ),

- yepe3 ¢eaepaabHyI0 roCyIapCTBEHHYIO HH(POPMAIMOHHYIO cucteMy «Eanuubiii mopran
TOCYJapCTBEHHBIX W MYHHIMNANBHBIX ycuyr (ywkmumit)», (mamee - Ilopram), mo
AIIEKTPOHHOW TMOoYTe aAMHUHUCTpanuu evga.adm@mail.ru (namee - 3MEKTpOHHAS MOYTA

aJMUHUCTpAIUN);

3) NMCBMEHHO B CJIy4ae IMHCHbMEHHOTO OOpalleHus 3asBUTENS WM €ro
MIPEICTaBUTEIS.

8. Undopmarnuss 0  Xoae  MPEAOCTaBICHUS  MYHUIUMATBHOW  yCIyTH
MPEAOCTABIISIETCS

1) npu TMYHOM KOHTAKTE C 3asIBUTEJIEM WM €T0 MPEACTABUTEIIEM

2) c WCIONIb30BaHMEM Tele(OHHOW  CBsS3M, dYepe3 OQUIMANBHBIN  callT
aIMUHHUCTPALHH, 110 SJIEKTPOHHOM MOYTE aAMUHHUCTPALIH;

3) IMCbMEHHO B ClIy4ae MHCbMEHHOIO OOpallleHusl 3asBUTENS] WIH €ro
IPEICTaBUTES.

9. Jo/KHOCTHBIE JHIa AAMUHUCTPALUU, OCYILIECTBIISIOUIME MPEIOCTaBICHUE
uHbOpMallMM 1O BONPOCAM TNPEJOCTABIECHHUS MYHHIMNAIBHON YCIYIM U O XOJe
MPEAOCTABJICHHS] MYHUITUTIAILHON YCIIYTH, TODKHBI PUHATH BCE HEOOXOUMBIE MEPHI 110
NPEIOCTABIICHUIO 3aSBUTENIO WM €r0 MPEJICTABUTENI0 HMCUYEPIBIBAIOINICH HHMOpMAIIH
10 BOIpocaM MX oOpalieHuid, B TOM YHCIIE C MPUBJICUEHUEM JIPYTUX JTOJDKHOCTHBIX JIUI]
aIMUHHUCTPAIUH.

10. losokHOCTHBIE — JMUA  aJMUHUCTPALMM  MPENOCTABISIIOT  CIEIYIOLIYIO
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uHpOpMAIIMI0O TIO BOMPOCAM MPEJOCTABICHUS MYHHIMIAIBHON YCIYyTH M O XOe
NPEI0CTABIICHUS MYHUIIUTIAIBHON YCITYTHU:

1) o0 oprane MeCTHOro CcaMOYNpaBIEHUS MYHHUIMIIAILHOTO 00pa30BaHMUs,
MPEIOCTABISIIONIEM MYHHUITUIAIBHYIO YCIYTy, OpraHax TOCYIapCTBEHHOW BIIACTH U
OpraHu3alysIX, YYacTBYIOIIUX B TMPEJOCTABICHUNM MYHUIIMNAIBHOW YCIYTH, BKIHOYAs
uHPOpPMAIIUI0O O MECTe HUX HaXOXACHWUs, rpaduke pabOThl, KOHTAKTHBIX TenedoHax, a
Tarke 0 MOLI, ocymecTBIAONMX NPeI0CTaBICHHE MYHUIIMIIAIBHON YCIYTH;

2) 0 TopsAIKe MPEIOCTABICHISI MYHUIMIIAIBHONW YCIYTH M XOJ/€ MPEI0CTABICHHS
MYHHUIIATIATBHOW YCITYTH;

3) 0 mepevyHe TOKYMEHTOB, HEOOXOAUMBIX VISl TIPEIOCTABICHHUS MYHHIIUIIATBEHOM
yCIIyTH;

4)0 BpeMeHM TMpHeMa JIOKYMEHTOB, HEOOXOAMMBIX [UIS TPEJIOCTABICHHUS
MYHUIIMITAIEHON YCIyTH;

5) 0 cpoke mpeAoCTaBICHUS] MYHUIIUITAIBHOW YCIYTH;

6) 00 OCHOBaHUAX OTKaza B TpUEME JOKYMEHTOB, HEOOXOIUMBIX s
NPEOCTABIICHNSI MYHUIIUTIATBHON YCIIYTH;

7) 00 OCHOBaHMAX OTKa3a B MPENOCTaBICHUH MYHULIMIIAIIBHOW YCIIYTH;

8) o0 mopsiKe 00kaoBaHUs pEUICHUM U JeHcTBUM (0e31ecTBUS), TPUHUMAEMBIX
(coBepIraemMbIx) B paMKax MpeIOCTaBICHUS MYHUITUTIATBHON YCIYTH.

11. OcHOBHBIMU TPeOOBAHUAMH TIPU MPEIOCTABICHUH MH(GOPMAIIUU TI0 BOIIPOCAM
MIPEOCTABICHNS MYHHIIUTIAIIBHON YCIIYTH M O XOJ€ MPEIOCTaBICHHS MYyHUIUIIATbHON
YCIIYTH SIBJISFOTCS:

1) akTyaabHOCTb;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTh U AOCTYIMHOCTH B U3J0KEHNU MH(POPMAIINH;

4) nonHoTa MHPOPMALNY;

5) cooTBercTBUE MHGOPMAIUU TPEOOBAHUSIM 3aKOHOJATEIIHCTBA.

12. IIpenocraBnenue uH(bopMaIIUH o BONPOCAM IIPEIOCTABICHUS
MYHUIIUIATGHOW YCIYTH W O XOJ€ TMPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH IO
TeneQOHY OCYIIECTBIAETCS IyTeM HEMOCPEICTBEHHOIO OOILIEHUS 3asiBUTENS WU €ro
MPEICTABUTENS C JODKHOCTHBIM JIUIIOM aJIMUHUCTPALIUH 110 TeNIeOHY.

13. IIpn orBerax Ha TeineQOHHBIC 3BOHKH JOJKHOCTHBIC JIHIA aJIMUHUCTPAIHH
noJpoOHO M B BEKIUBOU (KOppEKTHOW) dopme HHPOPMHUPYIOT 3asBUTENCH WIH HUX
Npe/CTaBUTENeH MO0 HMHTEpPEeCYIINUM HX Bompocam. OTBET Ha Tene(OHHBIN 3BOHOK
HaunMHaeTca ¢ WH(OpMalMK O HAaMMEHOBAaHUHM OpraHa MECTHOTO CaMOYIPaBJICHUS, B
KOTOpPO€ TO3BOHWJI 3asBUTENb WIH €ro MpeICTaBUTENb, (aMHUINH, WUMEHU H (eciu
MUMEETCS) OTYECTBE JINIIA, MPUHSIBIIETO TeIePOHHBII 3BOHOK.

[Ipu HEBO3MOKHOCTH JOJKHOCTHOTO JIMLA aJMUHUCTPALIMU, IPUHSBIIETO 3BOHOK,
CaMOCTOATENIBHO OTBETHUTh Ha TIOCTaBJICHHBIE BOMPOCH TEIE(OHHBIM 3BOHOK
nepeasipecoBbIiBaeTCsl (MEPEBOAUTCA) HA JIPYroe JOJKHOCTHOE JIMIO aAMHHHUCTpAIUU
WIN K€ 3asgBUTENI0, WIH €ro TMPEeJCTaBUTEN0 cooO0IIaeTcs TeieoHHBId HOMeEp, 0
KOTOPOMY MOKHO MOJYyYUTh HEOOX0IUMYI0 HH(GOPMAIIUIO 110 BOIPOCAM MPEIOCTABICHUS
MYHHIIUTAIBHOM YCIIYTH M O X0/I€ TIPEIOCTABICHNS MYHUIIUTIATBHON YCIYTH.

14. Ecniu 3agBUTENs WU €r0 MPEeACTaBUTENSI HE YAOBJIETBOPSAET UH(OpMAIMS 1O
BOMPOCAaM MPEJOCTABICHUS] MYHUIMIAIBHOW YCIYTH U O XOJA€ MPea0oCTaBICHUS
MYHHUIIAIATBHON YCIYTH, MPEAOCTaBICHHAs MOJKHOCTHBIM JUIIOM aJMUHHCTPAIUU, OH
MOJKET 00PaTUTHCS KIIaBe aJJMHUHUCTPALIMU WU JIUITY, UCTIOTHSIOMIEMY €TI0 TOJTHOMOYHS
(mamee - raBa aAMHHUCTPAIIMHN), B COOTBETCTBUH C TPAPUKOM MpHEMa 3asiBUTEICH HIIH



UX MPEICTABUTEIICH.

[Ipuem 3agBuTENEH UM UX NPEICTABUTENIEH TJIaBOW aAMUHUCTPALIUU TPOBOJUTCS
TI0 MPEIBAPUTEIILHON 3aUCH, KOTOpast ocymiecTBiseTcs no tenedony:8(38169)36739.

15. Obpamienus 3asBUTENS] WM €ro MPEACTaBUTENS O IPEAOCTaBICHUU
uHOpMaIIUY 110 BONIPOCAM MPEAOCTABICHUS MYHUIIMTIAIBHOM YCIYTH pacCMaTpUBaIOTCs
B TeueHue 30 KaJeHJApHBIX JHEH co MHA peructpanuu obOpamienus. OOpaiieHus
3asiBUTENIC WM UX MPEJCTaBUTENCH O XOJA€ MPEeNOCTaBICHUS MYHUIMNAIbHON YCIyT'd
paccMaTpUBaIOTCS HE MO37Hee padodero JAHs, CIEAYIOIIEro 3a JIHEM perucTpanuu
oOparreHus.

Jluem peructpanmu OOpamieHUs] ABISETCS JI€Hb €ro TOCTYIUICHHS B
aJIMHUHUCTPAIHIO.

OTtBer Ha oOpallleHue, MOCTYNUBIIEE B aJIMUHUCTPALUIO B OpME 3JIEKTPOHHOTO
JOKYMEHTa HarpaBiisieTcss B (popMe BIIEKTPOHHOTO JOKYMEHTA IO aJApPecy 3JICKTPOHHOMN
MOYTHI, YKa3aHHOMY B OOpallleH1H.

OTtBer Ha oOpalieHue, NOCTYNHUBIIEE B aJMUHUCTPALMIO B MUCBMEHHOH (opme,
HaNpaBJIsieTCA 10 MOYTOBOMY aJIpecy, YKa3aHHOMY B JaHHOM OOpallieHHH.

16. Undopmanus 0 Mecte HaxoXJIeHUs U rpapuke paboTbl aJMUHUCTPALMH, a
takke M®LI, konTakTHBIE TenedoHbI, agpec OPUIUMATBLHOTO caliTa aJAMUHHUCTPALUU U
ANIEKTPOHHOW TIOYTHl aJIMUHHUCTPALIMM, MOPSAKE TMPEIOCTABICHUS MYHHULIUIIAIbHON
yCIyTd, a TakkKe MOopsJKe MOoJydeHus HH(OpPMAIMHM IO BOMPOCAM MPEAOCTaBICHUS
MYHULMIIAIBHOM yCAYTM M O XOJ€ NPEIOCTABICHUS MYHHUIUINAIBHOW YCIYrd
pasMeniaercs:

1) Ha opurMansHOM caiiTe aIMUHUCTPAIIUY;

2) na Ilopraie.

17.Ha wuHOpMAlMOHHBIX  CTEHJIAX, PACTOJOXEHHBIX B  IOMEIICHHSIX,
3aHMMaeMbIX a]MUHUCTPALIMEH, pa3MelaeTcs cieayromas nadopmaus:

1) 06 oprane MecTHOrO CaMOYIpPAaBIEHUs, MPEAOCTABIAIONIEM MYHHUIMIIAIBHYIO
yCIIyTy, BKIIOUYas WHPOPMAIUIO O MECTE€ HaXOXACHHUsS, rpaduke paboOThl, KOHTAKTHBIX
TenegoHax, aapece O(QUUUATBHOTO caiTa aJMUHUCTPALMUA W AJIEKTPOHHOW IOYTHI
aJIMUHUCTpaIuy, a Takxke o MOLI, ocymiecTBAAIOMHUX MPeI0CTaBICHUE MYyHUIIUIATbHOM
yCIIyTH;

2) 0 mopsAaKe NPEAOCTaBICHUS MyHULIUNIAIBHON YCIyrd U XOJ€ NPEeI0CTaBICHUS
MYHUIIMIIATBHOM YCIYTH, B TOM YUCJEe 00 yCiIyrax, KOTOpbIE SBJISIOTCS HEOOXOAUMBIMHU
U 00513aTeTbHBIMHU ISl IPEJOCTABIICHUS MYHUIIUTIIAIBHON YCITYTH;

3) 0 nmepevyHe JOKYMEHTOB, HEOOXOJAUMBIX JUISl IPEIOCTABICHUS MYHMIMIIAIBHON
YCIIyTH;

4)0 BpeMeHH TMpueMa JOKYMEHTOB, HEOOXOJAMMBIX Ui MPEJAOCTaBICHHUS
MYHULUINIAJIBHON YCIIYTH;

5) 0 cpoke npeaocTaBIeHUs] MYHUIUIIAIBHON YCIyTH;

6) 00 OCHOBaHUSAX OTKa3za B TIpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJIs
IIPEI0CTABICHUS MYHUIIUIIAIbHON YCIYTH;

7) 00 OCHOBaHHUAX OTKa3a B MPEIOCTABICHUH MYHUITUTIAIIBHON YCIIYTH;

8) o0 mopsiaKe 00KanoOBaHUS PEUICHUN U JeHCTBUM (0e31ecTBUS ), TPUHUMAEMBbIX
(coBepIraemMbIX) B paMKax Mpe0CTaBICHNUS MYHUIIUNIATBHON YCIIYTH;

9) u3BneUYeHUs] U3 3aKOHOJATENIbHBIX M WHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB,
COJIepKalluX HOPMBI, PEryJInpYOIIKE IPEI0CTaBICHNE MYHULUIIATbHON YCIIyTH;

10) TekcT HacTOSAUIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA.

18. UndpopmupoBanue 3asBUTENEC MIM UX MpEACTaBUTENEd O MOpsaKe




MpeoCTaBICHUsT MyHUIMINAIbHOW yciayru B M®Il, o Xxoje BBINOJHEHHUS 3alPOCOB O
MPEAOCTaBICHUU MYHUILIMIAIBLHONW YCIIYTH, a Tak)Ke MO MHBIM BOIPOCAM, CBSI3aHHBIM C
MPEJOCTABICHUEM MYHHUIMNAIBHOW YCIYIHM, a TaKKe KOHCYJIbTUPOBAHHE 3asiBUTEIIECH
WIN WX NPEJCTABUTENIEH O MOPSAKE MPEIOCTABICHNAS MYHULHINAIBHOW yciayru B MOIL]
OCYIIECTBJISIFOTCS. B MOPSJIKE, YCTAHOBJIEHHOM HacTtosier riaBor, MOLI, ¢ koTopeiMu
aIMUHUCTPALUS 3aKIIOYWIA B COOTBETCTBUM C 3aKOHOJIATEIBLCTBOM COTJIAIIEHHUS O
B3aNMOJIEUCTBUH.

PA3JIEJ II. CTAHJIAPT ITPEJJOCTABJIEHUS MYHULIATI AJTLHOM
YCIIYTU

I'naBa 4. HanmeHoBaHME MyHUIIMIIAJIBHON yCIIYTH

19. Ilog MyHULIMIIAIBHOM YCIIYTOM B HACTOSIIIIEM aIMUHUCTPATUBHOM PETJIAMEHTE
IIOHMMAETCA BbIJA4a BBITUCKU U3 ITOXO03I1CTBEHHBIX KHUT.

I'maBa 5. HammeHoBanue oprasa, npea0CTaBIISIIOMEr0 MyHULIIUITAJIBHYIO YCIYTy

20. IIpenocraBiieHnEe MyHUIIUIIAIBHON YCIYTy OCYILECTBISAET aJMUHUCTPALIHS.

21. Ilpu npenocraBleHMM MYHULMNAIBHOW YCIYyTH aJAMHUHHMCTpALUs HE BIPABE
TpeOOBaTh OT 3asBUTENICH WM MX TMPEACTABUTENCH OCYIECTBICHUS JCHCTBUN, B TOM
YHCJI€ COIJIACOBAHMM, HEOOXOJMMBIX [UIsl TOJYyYE€HHUS MYHULIUNAIbHOM YyCIyTd U
CBSI3aHHBIX C OOpalleHWeM B TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIPABJICHNS W OPraHM3ALMM, 32 UCKIIOYEHUEM IOIYYEHUS YCIYr, BKIIOUYECHHBIX B
IepeveHb yCIyr, yKa3aHHble B 4acTu 1 crateu 9 @enepanbHoro 3akoHa ot 27 utons 2010
romga Ne 210-®3 «O6 opraHuzauuud TpeJOCTaBIE€HUS TOCYJAapCTBEHHBIX U
MYHHILIMNAIBHBIX YCIYI».

I'naBa 6. Onncanue pe3ynapTara NpeJoCTaBICHUS MYHUIIMIAIBHOW YCIIyTH

22. KoHeYHBIM pe3yabTaTOM MPEA0CTABICHUS MYHHUIIUITATBHON YCIIYTH SIBJISIETCS:

1) mpemocTaBiieHEe BRITUCKA U3 MMOXO3SHCTBEHHOW KHUTH,

2) OTKa3 B IPEJIOCTABICHUH BBIITUCKH U3 MOXO035HCTBEHHOW KHUTH.

Brinucka M3 MOXO3SMCTBEHHOW KHHTHM MOXET COCTABJISITBCS B IPOU3BOJILHOM
dbopme (Hampumep, 1O (¢GoOpMe OTICIBHBIX JINCTOB KHHUTH, WIH TI0 pasJenam
(mozpazaenam), WIK MO KOHKPETHBIM MYyHKTaM KHUTH).

Beimucka w3 kHMrd B (OpME 3JICKTPOHHOTO JOKYMEHTa IIOJIHCHIBACTCS
YCUJICHHOW  KBaJIM(UIMPOBAHHONW  JJCKTPOHHOW  MMOJAMMCHIO  TJIABBI ~ MECTHOMU
aJIMIUHHUCTPAIUHU WA YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIUIIOM.

I'maBa 7. Cpok mpeaocTaBiIeHs] MyHUIIUIIATBHOM YCIYTH, CPOK BbIIauu
JIOKYMEHTOB, SIBJISIOLTUXCS PE3Y/IbTaTOM MPEI0CTABICHUS MYHUIIMTIATBHON YCIYyTH

23. MyHununanpHas ycjiyra npeiocTaBisieTcsl B TeueHue 3 pabodyux JHEH co JHs
NOCTYIUICHUS B AaJAMUHUCTPAlLMIO JIOKYMEHTOB, YKa3aHHbIX B NyHKTax 26 u 27
HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA.



I'maBa 8. HopmaTuBHBIE IPABOBBIE aKThI, PETYITUPYIOLIUE MPEIOCTABICHHUE
MYHHIIUITATEHON YCIyTU

24. IlepeyeHp HOPMATHBHBIX IIPABOBBIX AKTOB, PETYJHMPYIOIINUX MPEIOCTABICHUE
MYHUIUIAIBHOW YCIYTH (C yKa3aHHEM HMX PEKBHU3UTOB U HMCTOYHUKOB O(UIHAIBHOTO
oIy OJIMKOBaHMUs ), pa3MeIlaeTcs Ha O(UIHAIbHOM caiiTe anMuHucTpanuu u Ha [lopraie.

I'maBa 9. McuepnbiBaroninii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMaTUBHBIMHU IIPAaBOBBIMM aKTaMH JUIsl IPEIOCTABIICHUS MYHULUIIAIBHON YCIYyry U
YCIYT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMU U 00s13aTEIbHBIMU IS IIPEI0CTABICHUS
MYHUIMIIATBHOMN YCIYTH, MOUIeKAIINX NPEICTABICHUIO 3asiBUTEIIEM WU €T0
MPEJICTaBUTEIS], CIIOCOOBI UX TIOJTYUEHHUs 3asIBUTENIEM WUJIU €Tr0 MPEJCTaBUTENIEM, B TOM
YHCIIe B AJIEKTPOHHOHN (popMe, HOPSAIOK UX MPEICTaBICHUS

25. C uenpto noJly4eHusl BBIITMCKHU U3 MOXO035WCTBEHHBIX KHUT 3asiBUTEIb I €TI0
IPEACTABUTEND MOJAET B aAMHUHUCTPALIMIO 3aIIPOC O MPEAOCTABICHUN MYHHUIIUIAIbHOM
yciyrd B (opMme 3asBICHUS O BbIJau€ BBIMHCKA U3 MOXO3AMCTBEHHBIX KHUT (Janee -
3asBJIeHHE) MO (OpME COIVIACHO MPUJIOKEHUI0 K HACTOALIEMY aJMUHUCTPATUBHOMY
pETJIAMEHTY.

3asiBieHHE O TPEJOCTABIEHUU BBIMUCKH W3 KHUTH MOXET OBITh 3aIOJIHEHO OT
PYKH, MAIIMHOMHCHBIM CIIOCOOOM JMOO TOCPEICTBOM JJICKTPOHHBIX MeYaTaolnuX
YCTPOMCTB, a TAKXke MOJTOTOBIICHO B AJIEKTPOHHOM dopme ¢ momorisio [Toprana.

3asiBieHMe, HANPaBIIEHHOE B DJIEKTPOHHON ¢dopMe ¢ ucmnoib3oBanueMm llopraia,
MOJKET OBITh MOJIUCAHO YCWJICHHOW HEKBATU(UIIMPOBAHHON HJIEKTPOHHOM MOAIMKCHIO,
cepTudUKaT KI04Ya MPOBEPKH KOTOPOW CO3/MaH M HUCIONB3YeTCS B WH(PPACTPYKTYpE,
obecrieunBaromnien MH()OPMAITMOHHO-TEXHOJIOTHUECKOE B3aUMO/ICHCTBUE
UHPOPMAITMOHHBIX CHCTEM, HCTOJIb3YEeMbIX /ISl MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMINIATBHBIX YCIYT B AJIEKTPOHHOUN (opme, B cooTBeTcTBUM ¢ llocTaHoBiIeHHEM
[IpaBurensctBa Poccuiickoii ®deneparun ot 01.12.2021 Ne2152 «O06 yTBepkaAcHUU
[IpaBun co3maHus M WCHONB30BaHMS CepTH(PHUKATA KIHOYa TMPOBEPKH, YCHUICHHOU
HEKBATM(HUIIMPOBAHHON 3JEKTPOHHOW MOANUCH B MHEMPACTPYKTYpe, oOecrednBaromeit
WH(POPMAIIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJACHUCTBHE  WH(DOPMAIIMOHHBIX  CHUCTEM,
UCIIOJIB3YEMBIX Ul MPEJOCTABIEHUSI T'OCYAAPCTBEHHBIX M MYHHMIUIAIBHBIX YCIYr B
AIIEKTPOHHOU (hopMe».

B 3asBnenun o mpenocTtaBieHHMM BBINUCKKA W3 KHUTK TiiaBol JIIIX wnm mHBIM
wienoM JIIIX ykas3wiBaercs (opmar npenocTaBieHHMs Takod BBITUCKH (B (opme
AJIEKTPOHHOTO IOKYMEHTa WK Ha OyMaKHOM HOCHUTEIIE).

26. K 3asgBneHUI0 3asBUTENb WM €ro MPEACTABUTENb IMPWIAraeT CIeAyIoIIue
JIOKYMEHTHI:

1) KonUIO JOKYMEHTA, YIOCTOBEPSIONIETO JINYHOCTh 3asiBUTEIIS;

2) KOIHIO TIOKYMEHTAa, YAOCTOBEPSIOUIEr0 JUYHOCTh MPEACTABUTEIS 3asBUTEIS (B
ClIy4ae MoJayu JOKYMEHTOB IIPEJCTABUTENIEM 3asiBUTEIIA);

3) TIOBEpEHHOCTh WJIM HWHOW JIOKYMEHT, YyIOCTOBEPSIOMIUNA  TOJHOMOYHS
MIpeACTaBUTENS 3asiBUTENS (B Clydae MoJayu JOKyMEHTOB MPEICTaBUTEIEM 3asiBUTETIS).

27. 3asBUTEINIb UM €T0 MPEACTABUTEND MPEJCTABISAET (HAMPABISAET) 3asiBICHUE U
JOKYMEHTBI, yKa3aHHbIE€ B IMYHKTE€ 27 HACTOAILIETO aJMUHUCTPATUBHOIO PEIrJIAMEHTA,
OJIHUM M3 CJIEAYIOIIHNX CIIOCOOOB:

1) myTem TMYHOTO OOpallleHUs B aIMUHHUCTPAIINIO;



2) yepe3 OpraHu3alMy IOYTOBOM CBsi3M. B 3TOM cilydae [IOKYMEHTHI
NPEACTABISIIOTCS B KOMNMSX, 3aBEPEHHBIX HOTAPUYCOM WJIM JOJDKHOCTHBIM JIMIIOM,
YIOJHOMOYEHHBIM B  COOTBETCTBHM C  3aKOHOJATEIbCTBOM HAa  COBEPIICHHUE
HOTapHUAIbHBIX JEUCTBUU WM OPraHOM (JOJKHOCTHBIM JIMIIOM), YIIOJHOMOYECHHBIM Ha
BbIJIa4y COOTBETCTBYIOILIETO TIOKYMEHTA;

3) yepe3 nuuHbIi kKabuHeT Ha [loprane;

4) myreM HampaBieHMs Ha OQUIHUAIBHBIA aapec DIEKTPOHHOW  IOYTHI
aIMUHUCTPAIIUY;

5) uepe3z MOLI.

28. B cayuyae oOpamenus B M®Il[ oqHOBpEMEHHO C KOMIUIEKCHBIM 3alpOCOM
3asBUTEIb UM €T0 MPEICTaBUTENh MOIAET CBECHUS, TOKYMEHTHI U (WJI1) UH(POPMAIIHIO,
PEeTYCMOTPEHHBIE HOPMATHUBHBIMU MPABOBBIMH aKTaMH, PETYIUPYIOIIUMH OTHOIIICHHUS,
BO3HHUKAIOIIME B CBA3M C MPEAOCTABICHUEM YKAa3aHHBIX B KOMIUIEKCHOM 3ampoce
rOCYJapCTBEHHBIX W (WJIM) MYHULUMAIBHBIX YCIYT, 332 UCKIIOYEHHEM JOKYMEHTOB, Ha
KOTOpBIE pacrpocTpaHsiercs TpeOoBaHUe MyHKTa 2 yactu 1 cratbu 7 PenepanibHOTro
3akoHa ot 27 wmrons 2010 roma Ne 210-®3 "OO opraHu3zanuu MPeaOCTaBICHUS
rOCYJAapCTBEHHBIX U MYHULHMIAJIBHBIX YCIYT", a TaKkKe CBEJICHHM, JOKYMEHTOB U (MJIH)
uH(popMaIuK, KOTOPBIE Yy 3asBUTENSI WIH €r0 MPEJCTABUTENS] OTCYTCTBYIOT U JIOJKHBI
OBITh TIOJYYEHBI TIO pe3ybTaTaM MPEJOCTABICHUS 3asSBUTEII0 WU €r0 MPEACTaBUTEIIO
UHBIX YKa3aHHBIX B KOMILJIEKCHOM 3allpoce rOCYAapCTBEHHBIX U (MJIM) MYHUIIUTAIBHBIX
ycayr. CBenmeHusi, JOKYMEHTH U (Wwin) HHPOpMAIMIO, HEOOXOAUMBIE ISt
MPEAOCTABICHUS] TOCYIAPCTBEHHBIX M (WIM) MYHULMMAIbHBIX YCIYT, YyKa3aHHBIX B
KOMILJIEKCHOM 3aIpoce, U MOJIy4yaeMble B OpraHU3alusaX, YKa3aHHbIX B YacTU 2 cTaThu |
OenepanbHoro 3akoHa ot 27 wuroas 2010 roma Ne210-d3 "OO6 opraHuzauu
MPEAOCTABJICHHS TOCYITAPCTBEHHBIX U MYHULIUMNAIBHBIX YCIYT", B pe3yibTaTe OKa3aHUS
YCIIYT, KOTOPBIE SIBJISIIOTCS HEOOXOIUMBIMU U O0S3aTEIbHBIMHU I TPEIOCTABIICHUS
rOCYJapCTBEHHBIX U MYHULUIIAIBHBIX YCIYT, 3asBUTEIIb WU €r0 MPEICTaBUTENb MOJAeT
B M®IL[ 01HOBPEMEHHO € KOMIUIEKCHBIM 3aIPOCOM CAMOCTOSITEIIBHO.

29. Ilpu mpenocTaBieHUH MYHHUIIMTAIBHOW YCIYTrd aJMUHUCTpAIlUS HE BIIPaBe
TpebOBaTh OT 3asBUTENIEH WM HMX TMPEJICTABUTENICH: JTOKYMEHTHI, HE YyKa3aHHbIC B
IMyHKTax 26 1 27 HAaCTOAIIEro aAMUHUCTPATUBHOIO PETJIaMEHTA.

30. TpeOoBaHus K JOKyMEHTaM, MPEACTABISIEMbIM 3asBUTEIEM WU €ro
IIPEICTABUTEIEM

1) JOKYMEHTBI IOJIKHBI UMETh MeYaTH, MOJIMUCH YIIOJIHOMOYEHHBIX JTOJKHOCTHBIX
JIUI] TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYIIPABIEHUS WIH JAOKHOCTHBIX
JUI] WHBIX OpraHu3alui, BBIAABIIUX JaHHBIE JAOKYMEHTHl WJIM YIOCTOBEPUBIINX
NOJUIMHHOCTh KOMUN JOKYMEHTOB (B cllydae IMOJy4YeHHs JOKymMeHTa B ¢opme
AJIEKTPOHHOTO JOKYMEHTa OH JOJDKeH OBbITh MOANHCAaH 3JICKTPOHHOW MMOAMHCHIO
3asBUTENI WJIM €ro MPEACTaBUTENsI B COOTBETCTBUU C IYHKTOM 69 HacTosIIero
aIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCTHI IOKYMEHTOB JIOJKHBI OBITH HAaITMCAHbI pa300pPUnBO;

3) TOKYMEHTHI HE IOJKHBI UMETh MOIUYUCTOK, MPUMKUCOK, 3a4€PKHYTHIX CIIOB U HE
OTOBOPEHHBIX B HUX UCIIPABIICHUN;

4) TOKYMEHTHI HE JOKHBI ObITh UCTIOJTHEHBI KapaHIaIloM;

5) JOKYMEHTHI HE JOJIKHBI UMETh NOBPEKACHU M, HATUYKME KOTOPBIX HE MO3BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COJAEPIKAHMUE.



I'nmaBa 10. McuepnsiBarouii nepeueHs J0KyMEHTOB, HEOOXOUMBIX B
COOTBETCTBHUU C HOPMATUBHBIMU IIPABOBBIMY aKTaMH AJIS IIPEIOCTABIICHHUS
MYHULMIIAJIBHON YCIIYT'H, KOTOPBIE HAXOIATCS B PACTIOPSKEHUN IOCY1apCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CAMOYIPABJICHUS U UHBIX OPTAHOB, YYACTBYIOIIUX B
IPEIOCTABICHNHA MYHULMIIAIIBHON YCIYTH, U KOTOPBIE 3asIBUTEIb WU €T0O
NpEeJICTaBUTENb BIIPABE NMPEJCTaBUTh, a TAKKE CIIOCOOBI UX MOTYyUEHHs 3aBUTEISIMH WIH
UX MPEACTaBUTENISIMU, B TOM YHUCIIE B 3JIEKTPOHHOI (hopMe, MOPsAIOK UX MPEACTABICHUS

31. lokymMeHTBI, HEOOXOIUMBIE Il MPEIOCTaBICHUS MYHHMIMIAIBHON YCIYTH,
KOTOpPBIE HAXOIATCS B PACHOPSIKEHHH TI'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHNSI U MHBIX OPraHOB, YYAaCTBYIOIIMX B MPEIOCTABICHUH rOCYJapCTBEHHBIX
WIM MYHHUIUMIAIBHBIX YCIYT, U KOTOPBIC 3asBUTENb WJIH €ro IpPEeICTAaBUTEIb BIIPABE
MIPEACTaBUTD, OTCYTCTBYIOT.

['mama 11. 3anper TpeGoBaTh OT 3asBUTENSI MPEACTABICHHUS JOKYMEHTOB U
uHbOpMaIUK

32. AqmuHuCTpanus MpU NPEIOCTAaBICHUM MYHULMIIAJIBHOW YCIYI'M HE BIPABE
TpeOOBATh OT 3asBUTEJIEH WIM UX MpEICTaBUTEINEH:

1) npeacraBiaeHus TOKYMEHTOB M MH(OpMalUu WIH OCYIIECTBICHHS ACHCTBUIA,
MPE/ICTABJICHUE WM OCYHIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPABOBBIMU AKTaMM, PETYIHPYIOIMIMMHU OTHOIIEHHUS, BO3HHMKAIOIIUE B CBA3U C
IPEJOCTABIEHUEM MYHUIIMIIAIBHON YCIyTH;

2) npeAcTaBiIeHUs JTOKYMEHTOB M MH(POPMALMM, B TOM YHCIE IOTBEPHKIAIOLINX
BHECEHHUE 3asABUTENIEM IUIATHI 32 MPEJAOCTaBICHUE rOCYJapCTBEHHBIX U MYHUIIMNATBHBIX
yCIyr, KOTOpbIE€ HAXOJAATCS B pacCHOPSKEHUM aJIMHHHUCTpPALMU, TOCYJapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO CaMOymnpaBieHus U (WIM) IOJBEJOMCTBEHHBIX
rOCy/JapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYINpPAaBICHUS OpraHu3alui,
YYaCTBYIOIIMX B TNPEJOCTaBICHUMM MYHMIMIMAIBHON YCIYyrd, B COOTBETCTBUU C
HOPMATUBHBIMM TPaBOBbIMU akTamu Poccuiickoit ®enepanuy, HOPMATUBHBIMU
npaBoBbIMH akTaMu OMCKOW 00JIacTH, MYHHIMIIQIBHBIMU TIPAaBOBBIMH aKTaMH, 3a
UCKJIIOYEHUEM JIOKYMEHTOB, BKIIOUYEHHBIX B OINPEIENIEHHBI vacTeio 6 cratbu 7
®enepanbHoro 3akoHa ot 27 wutonas 2010 roma Ne210-d3 "OO6 opraHuzauu
IPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT" NIEPEUYEHb TOKYMEHTOB;

3) mpeacTaBieHusT JTOKYMEHTOB W HWH(GOpPMAIMHM, OTCYTCTBUE ©  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NPH NEPBOHAYAIBHOM OTKa3€e B IpHEME
JOKYMEHTOB, HEOOXOOUMBIX JUIs MPENOCTAaBICHHUs MYHHULUNAIBHON yCIyru, jJubo B
IPEJOCTABICEHNA  MYHULHUIAIBHOU yCIIyTH, 32 HCKIIOYEHHEM CJIy4aes,
IIPEAYCMOTPEHHBIX B MyHKTE 4 yactu | craten 7 ®enepanpHoro 3akoHa ot 27 urons 2010
roga  Ne210-®3 "OO opraHuzauud  NOpPeJOCTaBIEHUS  TOCYAAPCTBEHHBIX U
MYHULIMOATBHBIX YCIYyT";

4) npenocTaBieHuss Ha OyMaXHOM HOCUTENIe JOKYMEHTOB U HH(pOpMaIu,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEpEHBbl B COOTBETCTBUHU C IMYHKTOM 7.2
gyactu 1 crarbu 16 ®enepanpHoro 3axoHa or 27 wuronst 2010 roma Ne 210-®3 "OO6
OpraHM3aly TPEJOCTaBICHUs TOCYAAPCTBEHHBIX W MYHHUIMIAJIBHBIX Yycayr"', 3a
UCKIIIOUEHUEM CIIy4yaeB, €CJIM HAHECEHHWE OTMETOK Ha TakKue JOKYMEHTHl JH00 HX
U3BATHE SBIIAETCS HEOOXOAUMBIM YCIOBHEM MPEIOCTABICHUS MYHUIIUTIATBHOW YCIIYTH, U
UHBIX CJTy4aeB, YCTAHOBJIEHHBIX (he/lepaibHbIMU 3aKOHAMHU.



I'maBa 12. McuepnpiBaroniuii nepeueHb OCHOBAHUH JUIsl OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOAUMBIX IS TIPEAOCTABICHHSI MYHUIIUTIATIBHON YCIIYTH

33. OcHOBaHUSAMU JUIsl OTKa3a B IPUEME IOKYMEHTOB SIBJISIFOTCSI:

1) 3asiB7IeHHE HE COOTBETCTBYET (hopMe 3asBIICHUS, YCTAHOBICHHON NPUIOKEHUEM
K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) HeNpe/CTaBICHUE 3asABUTENIEM WM €ro NpeJICTaBUTEIEM JOKYMEHTOB,
yKa3aHHBIX B IIYHKTE 26, 27 HACTOAIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa;

3) HECOOTBETCTBHE TPEJCTABICHHBIX 3asBUTEJIEM WJIH €ro MPEICTAaBUTEIEM
JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B MyHKTE 31 HACTOAILIEr0 aJMUHUCTPATUBHOTO
periiaMeHTa;

4) Hanu4ue B JOKYMEHTaX HELEH3YPHBIX 00 OCKOPOUTEIHHBIX BHIPAKEHHUM, yrpo3
KU3HU, 310POBbI0 U UMYLIECTBY JOJDKHOCTHBIX JIML[ aJIMUHHUCTPAIMU, & TAKKE YJIECHOB
UX CEMEH.

34. B ciydae yCTaHOBJEHHUS OCHOBAaHMM [UIsl OTKa3a B NPHUHATUU JIOKYMEHTOB
JOJDKHOCTHOE JIMLO aJMUHUCTPALIMM, OTBETCTBEHHOE 3a MPHEM U PETUCTPALMIO
JOKYMEHTOB, COBEpPILAET JIEHCTBUS MO YBEIOMJICHHUIO 3asBUTENS WIN €0 MPEICTaBUTENS
B TIOpSAJKE, MNPEIyCMOTPEHHOM IYHKTOM 80 HacTOSIIEro aJMUHUCTPATUBHOTO
peryiamMeHTa.

35. Otka3 B mnpueMe JOKYMEHTOB HE IMpPENsATCTBYET HMOBTOPHOMY OOpalieHUIO
3asiBUTENIE WM UX NPEACTaBUTENIEH 3a MPEJOCTAaBICHUEM MYHULMINAIBHOW YCIYIH U
MOXET OBITh OOXKalOBaH 3asBUTEIEM WM €ro MpPEJICTAaBUTEIEM B TMOPSIKE,
YCTaHOBJIECHHOM JIEMCTBYIOLIMM 3aKOHOATEIbCTBOM.

I'masa 13. McuepnpiBaroniuii nepedeHb OCHOBAHUM VISl IPUOCTAHOBJICHUS WU
OTKa3a B PEJAOCTaBICHUU MYHULIMNIAIBHON YCIYT U

36. OcHoBaHus 151 MPUOCTAHOBJIEHUS NPEIOCTABICHNS MYHULMUIIAJBHON YCIYrd
3aKOHOJIaTEJIbCTBOM HE MPEAYCMOTPEHBI.

37. OcHoBaHMEM [UIsi OTKa3a B IMPEJOCTABICHHMM MYHULUIAIBHOW YCIYTH
ABIISIETCS. HECOOTBETCTBHE 3asBUTENST TPEOOBAaHHUAM, NPEAYCMOTPEHHBIM ITYHKTOM 3
HACTOSIIEr0 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

['maBa 14. IlepeueHs ycayr, KOTOPBIC SBISIOTCS HEOOXOAUMBIMH U 00513aT€TLHBIMU
JUTSI IPETIOCTaBICHUSI MYHUIIMTIAIIBHOW YCIyTH

38. Yenyru, KoOTOpble SBISAIOTCS HEOOXOAMMBIMM U OOS3aTENbHBIMH  JUIS
MIPEAOCTABIICHNS] MYHULIUIIAIBHON YCIIYT'H OTCYTCTBYIOT.

I'maBa 15. [Topsaok, pa3mMep ¥ OCHOBAHUS B3UMAHUS TOCYAAPCTBEHHOM MOIUIAHBI
WJIM WHOM IJIaThI, B3UMAEMOM 3a MPE0CTaBICHUE MYHUIIMITATbHON YCIYTH

39. MyHununanpHas yciyra NpefocTaBisieTcss 0€3 B3UMaHUsl TOCYIapCTBEHHOM
NOIULIMHBI WJIK UHOU IJIATHI.

40. B cnyyae BHeCeHMs] U3MEHEHHMI B BBIAAHHBIM B pe3ylbTaTe MPEIOCTaBICHUS
MYHUIIUIIAIGHOW YCIYTM JIOKYMEHT, HAmpaBJICHHBI Ha WCIPaBJICHUE OIHUOOK U
OTICYaTOK, JOMYIIEHHBIX M0 BUHE agMuHHCcTpanuu, M®IL], a Takke TOMKHOCTHBIX JIHII



AJIMUHUCTPAIUHU, pa6OTHI/IKOB MCDH, I1aTa € 3aaBUTCIISI HC B3AUMACTCA.

['naBa 16. [Topsinok, pa3Mep U OCHOBaHUS B3UMAaHUS IUIATHI 3a IPEIOCTABICHUE
YCIIYT, KOTOPHBIE SIBISIOTCS HEOOXOAUMBIMH U 00s13aTEIBHBIMU IS TIPEIO0CTABICHUS
MYHHIIMITAILHOM YCIYTH, BKIIIOYasi HHPOPMAIIMIO O METOJIUKE pacueTa pa3Mepa Takou
TUTaThI

41. [Inata 3a yciIyru, KOTOpPbIE SIBISIOTCS HEOOXOAUMBIMU U 00s3aTEIBHBIMU IS
MPEI0CTABICHNUS MYHUIIUNIATbHON YCIyTH, OTCYTCTBYET.

I'maa 17. MakcumanbHbIid CPOK OKUIAAHUS B OUEPEAU NIPHU NoJade 3asiBICHUS U
TP MOJIYYECHUHU PE3YJIbTaTa MPEeAOCTABICHUS TAKOU YCIYTH

42. MakcumanbpHOE BpeMs OXHMJIAHUS B OYEpEeIM NpHU IoJaue 3asBICHUA U
JOKYMEHTOB HE JIOJKHO IPEBbIIATH 15 MUHYT.

43. MakcumanpHOE BpeMs OXHUJAHWS B OUYEpPENM IPHU IIOJYyYEHHH pe3yibTaTa
MYHULMITAJIIBHON YCIIYI'H HE JOJDKHO IPEBBIIATH 15 MUHYT.

['maBa 18. Cpok 1 mOpsZ0K PETUCTPAITUH 3asIBICHHUS, B TOM YHCIIE B AICKTPOHHOM
dbopme

44. Peructpanuuio 3asBJICHUAS U JOKYMEHTOB, MPEIOCTABICHHBIX 3aIBUTEIIEM HIIH
€ro  NIpPEeACTaBUTENIEM,  OCYIIECTBISIET  JIOJDKHOCTHOE  JIMLIO  aJAMUHUCTpAlluH,
OTBETCTBEHHOE 3a MPUEM U PETUCTPALUIO JOKYMEHTOB, B TOM YHUCIIE€ B 3JIEKTPOHHOU
dbopme, B KypHaJle perucTpanuu oOpalieHud 3a MPEeJOCTaBICHUEM MYHHUIUTATBHOMN
YCIYTY MYTEM NPUCBOCHUS YKa3aHHBIM JOKYMEHTAM BXOJSIIETO HOMEpA C yKa3aHUEM
JAThI MOTYYEHHUS.

45. Cpok perucTpaluu MpeACTaBICHHBIX B aJMHUHHUCTPALMIO 3asBIICHUS W
JIOKYMEHTOB MPH HETIOCPEJCTBEHHOM OOpaIlleHWH 3asBUTENS WA €Tr0 MPEJCTABUTEINS B
aIMUHHUCTPAIlAIO HE JOJDKEH NpPEBbINIATh |5 MUHYT, NpU HAMpaBJICHUU JOKYMEHTOB
Yyepe3 OpraHu3aliy TOYTOBOM CBSI3U MJIU B 3JIEKTPOHHOU (hopMe - oauH pabouunii IeHb CO
JHS TIOJTYYEHUS aIMUHUACTPALMEN YKa3aHHBIX JOKYMEHTOB.

46. lneM peructpauuy JOKYMEHTOB SIBJISIETCS JE€Hb WX IIOCTYIJICHHUS B
agmuaucTparuio (1o 16.00 gacos). [Ipu moctymiennn qokymeHToB nocie 16.00 dacos
UX PEeTUCTpaUs IPOUCXOIUT CIEAYIOIINM pabouuM JHEM.

I'maBa 19. TpeGoBaHMs K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAETCS
MYHHIIMIIANIbHAS yCITyra

47. BXon B 3/aHu€ aJIMHUHHUCTpAIMU 000pyayeTcss MH(DOPMALMOHHON TaOIMYKOI
(BBIBECKOIT), coaepxalieit HHPOPMALIHIO O TIOJTHOM HAUMEHOBAHUU aMUHHUCTPALIUU.

48. AnMuHHCTpanusi ~ OOeCrieuyrMBaeT  HMHBaIWAAM  (BKIOYas  HWHBAIHJIOB,
MCIOJIB3YIOLIHUX KPECIa-KOISICKA U COOAK-IIPOBOIHUKOB):

1) conpoBokJeHUE MHBAJIHUJIOB, HMEIOIIMUX CTOHMKHE paccTpocTBa (PYHKLIHMU
3pE€HUs] M CaMOCTOSITEJIBHOTO NEPEIBMKEHUS, M OKa3aHWE WM IIOMOIIM B 3/1aHUU
aJIMMHUCTpALUH;

2) IomycK B 3/aHME€ aJMUHHUCTpaluUd COOAKU-IPOBOJHMKA MPU HAIMYUU
JOKYMEHTA, MOATBEPKIAIONIETO ee CrelalbHOe 00yueHre U BblJaBaeMoro no gopme u



B MOPSJIKE, KOTOpPbIE ONpPEAESIOTCs (eiepaJbHbIM OPraHOM HCHOJHUTEIBHOW BIIACTH,
OCYILIECTBIIAIOMUM (YHKIIMU O BBIPAOOTKE U pealin3aluy TOCyJapCTBEHHON MOIUTUKH
1 HOPMaTUBHO-IIPABOBOMY PETYIMPOBAHUIO B c(pepe COLMaIbHOM 3alIUThl HACEIEHUS;

3) okazaHuE JOJKHOCTHBIMU JIMIIAMH U paOOTHUKAMU aJMHHHCTPALUU MOMOIIH
MHBAJIUAaM B TPEOJIOJIEHUN 0apbepoB, MEIIAIOUINX MOJTYYSHUI0O UMU YCIYI HapaBHE C
JOPYTMMH JULAMU.

B cnywasx, ecnu 31aHME HEBO3MOYKHO MOJHOCTBIO MPUCIOCOOUTH C yYETOM
NOTpeOHOCTEN WHBAJIMJIOB, aAMUHHUCTPALUS JI0 €r0 PEKOHCTPYKUUU WM KalUTaIbHOTO
pEeMOHTa TNPUHUMAET COIJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OO0BbEIMHEHUN
WMHBAJIUJIOB, OCYIIECTBIIAIOIINX CBOIO JEeSITENIBHOCTh Ha TEPPUTOPUN
EBrammHckoroceiabCckoro ImocejieHus bolbliepeuyeHCKOro MYyHMIIMIAIBHOTO —paiioHa
Omckoit o0nacTH, Mephbl Al 00ecTeyeHusl JoCTyna HHBAIMI0B K MECTY MPEA0CTaBICHUS
MYHULUITAJIIBHON YCIIYTH.

49. NadopManioHHbIe TAOJWYKK (BBIBECKH) Pa3MEMIAIOTCS PSAIOM C BXOJOM B
3JaHMe aJJMMHHUCTpALUHU JIM0O0 Ha ABEpH BXOJA B 3/laHUE aJIMUHUCTPALUH TaK, YTOObI OHU
OBbUIN XOPOILIO BUAHBI 3asIBUTEISAM WIH UX NPEJICTABUTEISIM.

50. ITpuem 3asiBUTENECH WM UX TPEJCTABUTENCH, JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS  MYHHMIMIAJBHOM  YCIYI'M,  OCYIIECTBIIIETCI B  KaOMHETax
aMUHHCTpaL1K.

51. Bxon B kaOMHET aMUHHUCTpAIMU 000pyayeTcss MH()OPMAaLMOHHON TaOINUKON
(BpIBECKOM) C yKazaHMEM HoOMepa KaOMHETa, B KOTOPOM  OCYHIECTBIISIETCS
MPEIOCTABICHNE MYHUIIMTIAIIBHON YCIYTH.

52. Kaxxgoe pabouee MeCTO NOHKHOCTHBIX JIMI[ aAMMUHHUCTPALUU JIOJKHO OBITH
000pyI0BaHO MEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYIIa K HEOOXOIUMBIM
MH(GOPMALIMOHHBIM 0a3aM JaHHBIX, I€YATAIOIIUM U CKAHUPYIOIIUM YCTPOUCTBAM.

53. Mecra oXugaHus JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBHUAM JUIS
3asBUTEJCH WIN UX NPEJCTaBUTEICH U ONTUMAIIbHBIM YCIOBHUSIM PadOThI JOKHOCTHBIX
JIML] aIMUHUCTPALIUH.

54. Mecrta oXuJlaHUs B OYEpeIU Ha MpUEM, MojJayy JOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPEOCTABIICHUS MYHMIIMIAIBHON YCIYTH, O0OPYAYIOTCS CTYJIbSIMH, KpecelbHbIMU
CEKLUSMHU, CKAMbSMH.

55.Mecra nns 3amojIHEHUS JIOKYMEHTOB OOOpYyIyHOTCS HWH(POPMALMOHHBIMU
CTEHJaMH, CTYJIbSIMHU U CTOJAMH Ul BO3MOKHOCTU O(OPMIIEHHSI IOKYMEHTOB.

56. UndopmaliuoHHble CTEHIbl pPa3MEIalOTCs Ha BHMJIHOM, JOCTYIHOM JJIs
3asiBUTENIEN WM UX NPEJICTAaBUTENEH MECTE U NPU3BAHbI 00ECIIEUNTD 3asBUTENS WU €r0
IpecTaBuTeNs ucuepnbiBatonieil nHpopmanned. CTeH bl TOJKHBI OBITh 0(OPMIIEHBI B
€IMHOM CTHJIe, HAJANUCHU CIeNaHbl YepHbIM wIpudrom Ha Oenom ¢one. OdopmieHue
BU3YaJIbHOW, TEKCTOBOM HMH(OpPMALMU O MOPSAJAKE NPEJOCTaBICHUS MYHHULUNAIBHOM
YCIYTH JOJIKHO COOTBETCTBOBAaTh ONTHMAJIbHOMY 3pUTEIBHOMY BOCHPUATHIO 3TOH
MH(GOPMaLINU 3asIBUTEIIIMH WU UX MIPEACTaBUTEISIMU.

I'nmaa 20. [Toka3aTenun TOCTYITHOCTH M KaueCTBa MyHHULIUIIAIbHON YCIYTH, B TOM
qrciie KOJIMYECTBO B3aUMOJEHCTBHIM 3asBUTENS C TOJKHOCTHBIMHU JIMLIAMU TIPU
NPEIOCTABICHNH MYHUIIUIAIBHON YCIYTU U UX MPOJOJIKUTENBHOCTh, BO3MOXHOCTh
HOoJIy4eHus: HHPOPMAIUH O X0JIe PEAOCTaBICHUS MyHUIIUNIAIIBHOM YCIIyTH, B TOM YHUCIIE
C MCIIOJIb30BaHNEM HH()OPMALIMOHHO-KOMMYHUKAIITHOHHBIX TEXHOJIOTHi1, BO3MOKHOCTD
1100 HEBO3MOKHOCTh MOJTYUYEHUS! MYHUIMNANbHON yciayru B M®L] (B ToM yuciie B
MOJITHOM 00BbeMe), MOCPECTBOM KOMILJIEKCHOTO 3ampoca



57. OCHOBHBIMU MOKA3aTEISIMU IOCTYITHOCTH U KaueCTBa MyHUIMIIAJIbHON yCIyTH
SABJISIFOTCSL:

1) cobmronenue TpeOboBaHUN K MECTaM MPEIOCTaBICHHUS MYHUIUIAIbHONW YCIYyTH,
UX TPAHCIIOPTHOM TOCTYIHOCTH;

2) BOBMOXHOCTbh TIPEJICTABJICHHS 3asiBJICHHUS U JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEAOCTABIICHNUS] MYHULMIIAIBHOM yciIyry, yepe3 MOLI;

3) cpenHee BpeMsl OKUAAHUS B OYEPEIU IPU MOAaue JOKYMEHTOB;

4) konuuecTBO oOpalleHuit 06 00kaToBaHUU PEIIeHUN U AelicTBUiA (Oe31eiCTBU)
aJMUHUCTpAIIMH, a TAKXKE JOJKHOCTHBIX JIUI aIMUHUCTPALINY;

5) KOIMYeCTBO  B3aUMOJEWUCTBUN  3asBUTENsT WJIM €ro NpPEJICTAaBUTENS C
JOJKHOCTHBIMH JIMIIAMH, UX MPOJIOJIKUTEILHOCTb;

6) BOBMOXKHOCTh ~ TOJy4YeHUss WHPOpMAUM O  XOJIe  TPEIOCTABIICHUS
MYHHLMNAIBHOW YCITYTH.

58. BzaumopeiicTBUe 3asBUTENS WIM €ro MNPEICTABUTENA C JOJKHOCTHBIMU
JUIAMU  aJIMUHUCTPALIMM  OCYILECTBISIETCS TNPU JIMYHOM I[pPUEME TpaxkJaH B
COOTBETCTBUHU C TPAPUKOM MpUEMa IPaKJIaH B aIMUHUCTPAIUU.

59. BzanmopaencTBue 3asBUTENS] WIM €Tr0 MPEICTABUTENSA C JIOJIKHOCTHBIMH
JUIAMH aIMAHUCTPAIIMKM OCYIIECTBISETCS MPH JIMYHOM OOpaIleHUH 3asBUTEINS WU €Tr0
IIPEICTABUTEIS:

1) myist moiauu JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUSI MYHULIUIATbHON
YCIIYTH;

2) 1Sl TOJIY4YEHHUsI pe3yJibTaTa NpelOCTaBICHUS MYHUIIUIAIBHON YCIyTH.

60. ITpo10IKUTENBHOCTh B3aUMOAECHCTBHSI 3aBUTENSI WM €r0 MPEICTaBUTENS C
JOJKHOCTHBIMHU JIMIIAMU aIMUHUCTPALIMY TIPU MPEAOCTABICHUN MYyHHUIIUTIATBLHON YCIYTH
HE J0JDKHA npeBblath 10 MUHYT IO KaXXJA0OMY M3 YKa3aHHBIX B IIyHKTe 60 HacTOsIIEro
aIMUHUCTPATUBHOIO PErJIaMEHTa BUJIOB B3aUMOJCHCTBHS.

61. KonmnuecTBO B3aMMOJECUCTBUM  3asiBUTENIsI WM €ro MPEJICTaBUTENS C
JOJDKHOCTHBIMH JIMIIAMU aIMUHHUCTPAIIMH TIPH TIPEJOCTABICHHU MYHUIIUNIAILHON YCITyTH
HE JIOJKHO MPEBBIIIATH JBYX pas.

62. 3asgBUTEIIO oOecrieynBaercs BO3MOYKHOCTDH oJlauu 3arpoca 0
MPEAOCTABICHUN MYHUIMNAIBHOM YCIYTH W TOJYYEHUs pe3yibTaTa MYHUIUIIAILHOM
YCIYT'M MOCPEICTBOM HCIOJb30BaHUS SJEKTPOHHOM MOYTHI agMUHHUCTpauuu, lloprana,
MOILI.

3asiBUTEINb U €r0 MPEJICTABUTEh UMEIOT BO3MOXKHOCTh TIOJYUYHUTHh MH()OPMAIIHIO O
X0Jle TPENOCTaBICHUS MYHUIUIAIBHON YCIAYTd B aJIMHHUCTPAIMM B TOPSAJKE,
YCTAaHOBJICHHOM ITYHKTaMU 7-15 HacTosIero aIMMHUCTPATUBHOTO PETJIAMEHTA.

I'naBa 21. ubie TpeboBaHMsI, B TOM YHCIIE YUUTHIBAIOUINE OCOOCHHOCTH
IIPEAOCTABIICHUS] MyHULMITAIBbHOM yciryrd B ML 1 o 3KkcTeppUTOpHaIBbHOMY
NPUHIIUITYOCOOCHHOCTH MPEIOCTABICHHSI MyHHIIMIIAIbHON YCIYTH B 3JI€KTPOHHOM

dbopme

63. MynununanpHas  yciyra 1O  OJKCTEPPUTOPUAIIBHOMY  IPUHIMILY  HE
IPEIOCTABIISAETCA.

64. Opranuzanus MpeAoCTaBIeHUs] MYHUIIMNAIBHON YCIYTd OCYLIECTBIAETCS IO
npuHUMMy "onHoro okHa" Ha 0aze M®Il mpu nMyHOM OOpaIIeHUH 3asiBUTENSI WIH €0
peJICTaBUTES.



IIpu npenocTaBiIeHNN MYHULIMIIAJIBHON YCIyTd YHUBEPCAIbHBIMU CIIEIMATUCTAMU
ML ocymecTBIAIOTCS CAEAYIOINAE aIMUHUCTPATUBHBIE AEUCTBUS B paMKaX OKa3aHMs
MYHHIMNATBHON YCITYTH:

1) unbpopMupoBanue 3asBUTENEH WJIM HMX [pPEICTAaBUTENEH O MOpsAKe
NPEJOCTABIICHNUS MYHMIMIIAJBHON YCIYTHM, B TOM 4YHCJE MOCPEACTBOM KOMIUIEKCHOI'O
3arpoca, O XOJE BBINOJIHEHMs 3arpoca O IPEJAOCTaBICHUH MYHMIMIIAJBbHOM YCIYIH,
KOMIUIEKCHBIX 3allpOCOB, IO HHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHHUIMIAIBHON  YCIAYrdM, a TakKkKe KOHCYJIbTUPOBAaHUEM 3asBUTENIEd WIH HUX
IIPEACTABUTENEN O TOPSAKE NPEIOCTABIECHHSI MyHUIIMTIANbHOU yciayru B MOIL;

2) mpueM 3asBIEHUS M JOKYMEHTOB, NPEJCTABICHHBIX 3asABUTEIEM WIH €r0
NpeJICTaBUTENIEM, B TOM YHCJIe KOMIUIEKCHOTO 3apoca;

3) oOpaGoTKka 3asiBI€HUS] W MPEACTABIECHHBIX JOKYMEHTOB, B TOM YHCJE
KOMIUIEKCHOTO 3a1poca;

4) HampaBJIeHHE 3asBJIEHUS U JIOKYMEHTOB, IIPEJICTABIECHHBIX 3asBUTEJIEM WIIH €TI0
IPEJICTaBUTENEM, B aIMUHUCTPALIMIO;

5) BelJaua pesysibpTara MPEefoCTABICHUS MYHULMIAIBHON yCIyru (B TOM 4YHCIe
JOKYMEHTOB, TOJIYYEHHBIX 10 PE3YJIbTaTaM NPEJOCTABICHHUS BCEX I'OCYJapCTBEHHBIX U
(MIM) MYHHULMIIAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoCce) WM YBEIOMIICHUS
00 OTKa3e B IPUHATHUH 3asIBJICHUS K PACCMOTPEHHUIO.

65. Joctynm Kk wuHpOpMAaLMM O CpOKax U MOpPSJAKE MPeJoCTaBICHUS
MYHHUIMIIATIBHON ycnyry, pasMenieHHo Ha [loprane,ocymecTBisercs 63 BbIIOTHEHUS
3asiBUTEJIEM WM €ro MpeACTaBUTENEM KaKuX-THOO TpeOoBaHWM, B TOM uHcie Oe3
UCIIOJIb30BAHUSI TPOTPAMMHOTO OOECIEUeHHs], YCTAaHOBKA KOTOPOI'0 Ha TEXHHYECKHUE
CpEeZCTBA 3asBUTENS WM €r0 MPEACTaBUTENs TpeOyeT 3aK/IIOUSHUs JIMIEH3UOHHOTO WU
MHOTO  COIVIalleHuss ¢ MpaBooOiajzaTeneM  MNpOrpaMMHOro  obecredyeHwus,
MpelyCMaTPUBAIOIIET0 B3UMAaHUE IUIAThl, PETUCTPALMIO WM aBTOPU3ALMIO WU
IPEIOCTABIIEHUE UM NIEPCOHAJIBHBIX TaHHBIX.

66. [IpenocraBieHne MyHHMIUMNAIBHOW YyCIYrM C wucnoib3oBanueM I[loprana,
OCYILIECTBIIIETCS B OTHOILIECHUHU 3asBUTENICH, MPOIIEIININX MPOUEAYpPY PErucTpanuu u
aBTOpPU3ALIUH.

67. [lonaua 3asgBuUTENIEM 3asIBICHHUS B AIIEKTPOHHOM hopme mocpenctBom [loprana,
ocylecTBisieTca B BUae ¢aioB B popmare XML, co3nanHbIX ¢ ucnoJib3oBanneM XML-
CXEM M 00€eCIeuMBAIOIUX CYUTHIBAHNE U KOHTPOJIb MPE/ICTABJICHHbBIX JaHHbIX.

[Tonaua 3asBuTENEM 3asBICHUS B (OPME AIIEKTPOHHOTO JOKYMEHTA IIOCPEICTBOM
AJIEKTPOHHOW TOYTHI OCYIIECTBIsAETCS B BUe ¢aiinoB B popmare doc, docx, odt, txt, xIs,
xIsx, ods, rtf.

DJEeKTPOHHbIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), NpUIaraeMble K
3asBJICHUIO, B TOM 4YMCJE JIOBEPEHHOCTH, HANpaBiSIIOTCS B BUAE (ailioB B ¢opmarax
PDF, TIF.

68.Ilpu oOpameHun 3a MpelOoCTaBICHUEM MYHULMIAIBHOW yCIyrd B
JNIEKTPOHHOW (QopMe 3asBUTENIb WIM €ro NpPeJCTaBUTENb MCIONb3YET YCHICHHYIO
KBAIM(HUIMPOBAHHYIO JIEKTPOHHYIO MOJMNMCH. 3asiBICHUE U JOKYMEHTHI, MOJaBaeMble
3asBUTEJIEM B JICKTPOHHOU (popMe ¢ ucroib3oBaHueM [loprana,MoryT OBITH MOTHUCAHBI
MIPOCTON AEKTPOHHOM MOJIHUCHIO.

YcuneHnnas KBaJM(PUIIMPOBAHHAS AIIEKTPOHHAs MOJNUCH JOJKHA
COOTBETCTBOBATh CIEAYIOIINM TPEOOBAHUSAM :

1) kBanupuuupoBaHHBIA cepTHU(UKAT KIIOYa MPOBEPKH SJIECKTPOHHOW MOANUCH
(manee - KBaIM(UIMPOBAHHBIN CepTUPHUKAT) CO3JaH W BBIJAH aKKPEAUTOBAHHBIM



YIOCTOBEPSIOIUM LIEHTPOM, aKKpEeAUTAIUsl KOTOPOro AEUCTBUTENbHA HA JIE€Hb BBIJAUU
yKa3aHHOTO cepTUu(HUKaTa;

2) KBaIM(PULIMPOBAHHBIM CEePTU(PHUKAT AECUCTBUTEIEH HAa MOMEHT MOANHUCAHUA
3ampoca M MpujaraéMbix K HeMy JOKYMEHTOB (TIpU HAJIUYUU JOCTOBEPHOM HMH(OpMaIu
O MOMEHTE IMOJIUCAHUS 3asBICHUS U NPUIAraeMblX K HEMY JOKYMEHTOB) WM Ha JICHb
NPOBEPKU JICHCTBUTEIBHOCTH YKa3aHHOTO cepTU(UKaTa, €clid MOMEHT IOANUCAHUS
3arpoca v npujiaraeMbix K HEMY JOKYMEHTOB HE OTIPE/ICIICH;

3) umMeeTcsl MOJIOKUTENbHBIA pe3ylnbTaT MPOBEPKU MPUHAMJIEKHOCTH BIAJEIbILY
KBaTM(UIIMPOBAHHOTO cepTU(UKATA YCUICHHOW KBaTH(UIIMPOBAHHON AIIEKTPOHHON
MOJIIUCH, C TOMOIIBI0 KOTOPOW MOJMNKCAH 3alpoc U MpujlaraeMble K HeMy JOKYMEHTHI, U
HOJITBEPK/IEHO OTCYTCTBUE MU3MEHEHUH, BHECEHHBIX B yYKa3aHHBIE TOKYMEHTBI MOCIIE UX
nonnucanus. Ilpu 5TOM mpoBepka OCYIIECTBIAETCS C MCIOJNb30BAaHUEM CPEJICTB
JIEKTPOHHOW TMOANMCH, MOJYYUBUIMX IOATBEPKACHUE COOTBETCTBUS TpeOOBAHUAM,
YCTaHOBJIEHHBIM B cOOTBETCTBUM ¢ DenepanbHbiM 3akoHOM oT 6 ampens 2011 rona
Ne 63-03 "OO6 »1eKTpOHHOW TOANMHUCH'", U C HWCIOJIb30BaHHEM KBaJIU(PHUIIUPOBAHHOTO
cepTuduKaTa Jula, IOAMUCABIIErO 3allPOC U NMPUJIaraeéMble K HEMY JOKYMEHTBI.

69. IIlpn HampaBieHMM 3asBICHHA W MNPWIAraéMbIX K HEMY JOKYMEHTOB B
AJIEKTPOHHOW (OpME TMpEACTaBUTENIEM 3asBUTENsA, JACUCTBYIOIIMM HAa OCHOBaHUU
JIOBEPEHHOCTH, BBIJJAHHOW IOPUIMYECKHM  JIMIIOM, YAOCTOBEPSETCS  YCHJIEHHOMN
KBAJIM(DHUIMPOBAHHON 3IEKTPOHHON MOANUCHI0 IPABOMOYHOIO JIOJKHOCTHOIO JIMIA
IOpUAMYECKOTO JIMIA, a JOBEPEHHOCTb, BbIJaHHAs (PU3UYECKUM JIMIIOM, - YCUJIECHHOMU
KBaJIN()UIIMPOBAHHOW 3JIE€KTPOHHOM MOJMUCKHIO0 HOTapuyca.

PA3JIEJI IIl. COCTAB, [IOCJEJIOBATEJIBHOCTb Y CPOKH
BBIMOJIHEHU ST AIMUHUCTPATUBHBIX IPOLIEJYP, TPEBOBAHUS K
TIOPSIJIKY VX BBLITTOJIHEHUS, B TOM YMCJIE OCOBEHHOCTH
BBIMOJIHEHU ST AAMUHUCTPATHUBHBIX IPOLIEJYP B DJIEKTPOHHOI
®OPME, A TAK)XE OCOBEHHOCTH BBIIIOJIHEHUS] AIMUHUCTPATHUBHbBIX
[IPOLIE/TYP B M®I]

I'naBa 22. CocTaB U MOCe10BaTENbHOCTh aIMUHUCTPATUBHBIX MPOLETYP

70. IlpenocraBieHue MYHUIIMNAIBHON YCIYrd BKIIOYAaeT B ceOsl Clenyromiue
aJIMUHHUCTPATUBHBIE MPOIIEAYPHI:

1) mpuemM, peructpauus 3asiBICHUS U JOKYMEHTOB, MOJIEKALIUX MPEICTABICHHUIO
3asIBUTEJIEM WUJIU €T0 MPEACTABUTEIIEM;

2) IpUHATHE PELICHUS O MPUHSATUHN 3asBJICHUS K PACCMOTPEHUIO WIH peuieHus 00
OTKa3e B MPEIOCTaBICHUH MYHUIIUTIAILHON YCIYTH;

3) MOATOTOBKA BBHIMHUCKU U3 MOXO3IMCTBEHHBIX KHUT;

4) HanpaBiieHHe (BblJava) 3asBUTEII0 WJIM €r0 MPEJCTABUTENIO BBIMHCKA U3
MOXO3SUCTBEHHBIX ~KHUT WM  YBEJOMJIEHHS 00 OTKa3e B  IPeIOCTaBICHUH
MYHUIIATIATBHOM YCITYTH.

I'naBa 23. Ilpuem, peructpaiusi 3asBICHUS U IOKYMEHTOB, MPEACTaBICHHBIX
3asiBUTENIEM WJIM €T0 MPEeACTABUTENIEM

71. OcHOoBaHMEM Ul Hayajla OCYILIECTBIICHHUS aJIMUHUCTPATUBHON MPOLETYpPbI
SIBJIIETCSL TOCTYIUIEHUE B AJMUHHCTPALMIO OT 3asiBUTENS WM €r0 MPEeACTaBUTENS
3asBJICHUS C TIPUIOKEHHBIMU JOKYMEHTAMH OJIHUM U3 CIOCOOOB, YKa3aHHBIX B ITYHKTE



28 HaCTOSAIIEro0 aIMUHUCTPATUBHOTO PETIaMEHTA.

72. Ilpuem 3asiBI€HUS W JTOKYMEHTOB OT 3asBUTENsl WU €ro NpeACTaBUTENS
OCYLIECTBIISIETCSI B AQAMUHUCTPAlMM II0 TNPEIBAPUTEIBHOW  3allMCH, KOTOpast
MIPOU3BOJUTCS MO TelNePOoHYy, YKa3aHHOMY Ha O(UIMAIBHOM CalWTe aJIMUHHUCTpPALMH,
1100 MpHU JTUYHOM OOpAIEHUH 3aIBUTEIIS WM €T0 MPEJCTABUTENS B aIMUHUCTPALIHIO.

73. IlocTynuBiiee B aJMUHUCTPALIAIO 3asBICHUE U JOKYMEHTHI, B TOM YHUCIE B
ANIEKTPOHHOW  (opMe, PErucTpupyercss JIOJDKHOCTHBIM — JIMIIOM  aJMUHHCTpaIH,
OTBETCTBEHHBIM 32 IPUEM M PErUCTPALMI0 JOKYMEHTOB, B JKYpPHajJ€ pErucTpanuu
oOpallleHn# 3a MpeIoCTaBICHUeM MYHUIIUIATBHON YCITYTH.

Cpok peructpauvu TPEACTABICHHBIX B aJMHHUCTPAIMIO 3asBICHUS W
JOKYMEHTOB IPH HEMOCPEJCTBEHHOM OOpallleHU! 3asiBUTENSI WM €ro MpeACTaBUTENs B
aIMUHHUCTPAIlAIO HE JOJDKEH MPEBBINIATh 15 MHUHYT, IPU HANpPaBICHUH JOKYMEHTOB
Yepe3 OpraHu3alny TOYTOBOM CBSI3U MJIU B 3JICKTPOHHOU (hopMe - oauH pabouunii IeHb CO
JHS TIOJTYYE€HUS aIMUHUACTPALMEN YKa3aHHBIX JOKYMEHTOB.

74. JIOMXHOCTHOE JIMLO AJMUHUCTPALlMM, OTBETCTBEHHOE 3a TIpHUEM U
PErUCTpalMI0 TIOKYMEHTOB, MPOCMATPUBAET MOCTYNHUBIINE JAOKYMEHTHI, IIPOBEPSET HX
LEJOCTHOCTh ¥ KOMIUIEKTHOCTH, YCTAHABIMBACT HAJIMYHME WM OTCYTCTBHE OCHOBAHWH,
MIPEAYCMOTPEHHBIX IIYHKTOM 34 HacTOSIIEr0 aJIMHHHUCTPATHBHOIO pErjlaMeHTa, HeE
no3/Hee IBYX pabouux AHEH co JHS MOTy4YeHUs 3asiBJICHUS U JOKYMEHTOB.

75.B  cnaydae  NOCTYyIUIEHUs — 3asdBJEHMS,  IOANMCAHHOIO  YCHJICHHOM
KBATU(UIUPOBAHHON 3JIEKTPOHHOUN MOIMUCHIO, TOKHOCTHBIM JIUIIOM A MUHUCTpPAIIUH,
OTBETCTBEHHBIM 3a IIPUEM W PETUCTPALMIO JOKYMEHTOB, B XOJE€ IPOBEPKH,
IPEIYCMOTPEHHON TMYyHKTOM 76 HAcTOSIIEro aJIMHHUCTPATUBHOIO PpErjaMeEHTa,
OPOBOJAMUTCA  TpOBEepKa  JIEHCTBUTENBHOCTH  YCHJIEHHOW  KBaJIU(pHUIIUPOBAHHOMN
AJIEKTPOHHOW MOAMHUCH, C MCTIOIB30BaHUEM KOTOPOU MOAMMCAH 3alpoc, Ha COOI0IeHUE
TpeOOBaHUI, TMPETYCMOTPEHHBIX TYHKTOM 69 HACTOSIIEro aJIMUHUCTPATUBHOTO
periaMeHra.

76. IlpoBepka ycHIEHHOW KBadWU(UIMPOBAHHOW SJIEKTPOHHON TMOJIIMUCH MOXKET
OCYILECTBIATHCS JIOJPKHOCTHBIM JIMIIOM aJMUHUCTPAIIMU, OTBETCTBEHHBIM 3a MPUEM M
PETUCTPALMIO TOKYMEHTOB, CaMOCTOSITEIbHO C HCIIOIB30BAHMEM HMEIOIIUXCS CPEICTB
JJIEKTPOHHOW TOJMUCHA WM CPEACTB  HMH(MOPMAIMOHHONW CHCTEMBI TOJOBHOTO
yIOCTOBEPAIOIIEr0  LEHTpa, KOTOpas BXOAMT B  COCTaB  MH(PACTPYKTYpHI,
oOecrnieunBaronieil MHPOPMAITMOHHO-TEXHOJIOTHYECKOE B3aMMOJIEUCTBHE JEHCTBYIOIIUX
UHPOPMAIMOHHBIX CHCTEM, HCIIOJIb3YEMbIX JIsi TPEJOCTaBICHUS T'OCYAApCTBEHHBIX
YCIYT U MYHUIIUTIAIBHBIX YCIYT B 3JIEKTPOHHOU Popme.

[IpoBepka NE€HCTBUTENBHOCTH YCWJIEHHON KBaJIM()UIMPOBAHHOW 3JIEKTPOHHOMN
MOJITUCH TAK)KE€ MOXKET OCYILECTBISITHCS C MCIOIB30BAHUEM CPEJCTB MHGOPMAIMOHHOM
CUCTEMBI aKKPEIUTOBAHHOTO yIOCTOBEPSIOIIETO LIEHTPA.

77.B cinydyae BBISBICHUS B IPEACTABICHHBIX JOKYMEHTaxX XOTs Obl OJTHOTO W3
OCHOBaHMI, NPEAYCMOTPEHHBIX MYHKTOM 34 HACTOSIIEr0 AaJMUHHCTPATUBHOTO
periaMeHTa, JAOKHOCTHOE JIMLO aJIMHUHHUCTPALlMM, OTBETCTBEHHOE 3a IpPHUEM U
pPEruCTpali0 JTOKYMEHTOB, HE TO3[IHEE CpPOKa, NPEIyCMOTPEHHOIO IIyHKTOM 76
HACTOSIIIIETO aIMUHUCTPATUBHOIO PErjaMeHTa, IPUHUMAET pelieHrue 00 0TKa3e B IpuemMe
JOKYMEHTOB W TIOJArOTaBJIMBAaET yBEAOMJIEHHE OO0 OTKa3ze B IMpUEME JOKYMEHTOB C
yKa3aHHEM OCHOBAHHI OTKa3a B MpHEME JOKYMEHTOB M OOECIICUHMBAET €r0 IMOJANUCAHUE
rJ1aBOM aIMUHUCTpPALIUH.

78.B ciydae oOTkaza B IpHEME JOKYMEHTOB, IIOJAHHBIX IIyT€M JINYHOTO
oOpallleHusi, JOJPKHOCTHOE JIMIO0 aJIMUHHUCTpAIlMM, OTBETCTBEHHOE 3a NpUEeM W



pETrUCTpaIUIo JOKYMEHTOB, B TEUEHUE TpeX pabodynX JHEH cO JAHS MOJIy4eHHUs 3asBICHUS
¥ JOKyMEHTOB HAIIPaBJISIET 3asIBUTEIIO WIN €T0 MPEJICTAaBUTENIO YBEIOMIICHHE 00 OTKa3e
B MpUEME JOKYMEHTOB MOYTOBBIM OTIIPABICHUEM I10 TIOYTOBOMY aJpecy, YKa3aHHOMY B
3asBJICHUH, JIMOO TI0 OOPAIECHUIO 3asIBUTEIIS WK €T0 MPEICTABUTEIIS BPYUYaeT €ro JUYHO.

B ciiyuae oTkaza B mpreme JOKyMEHTOB, IOJIaHHBIX YEPE3 OpraHU3aliy OUYTOBOU
CBSI3U, JIOJDKHOCTHOE JIMIIO0 aJMUHHUCTPALIUM, OTBETCTBEHHOE 3a MPUEM M PErUCTpPALUIO
JIOKYMEHTOB, HE TMO3JHEee TpexX pabodymx AHEH CO JHA TOJYy4YeHHUS 3asBICHUA U
JIOKYMEHTOB HaMpaBJISIET 3asBUTENI0 WM €r0 MPEICTaBUTEII0 TTOUYTOBBIM OTIPABICHUEM
yBeJOMJICHHE 00 OTKa3e B MpueMe JOKYMEHTOB IO MOYTOBOMY aJpecy, yKazaHHOMY B
3asIBJICHUMU.

B cnydae oTkaza B mpueMe JOKYMEHTOB, TMOJAHHBIX 4Yepe3 JUYHBIA KaOMHET Ha
[Toprane, MAOMKHOCTHOE JIMIIO AJMUHUCTpPAIIMM, OTBETCTBEHHOE 3a TIPUEM U
pETHCTpAII0 JOKYMEHTOB, HE IMO3JHEE Tpex pabodmx ITHEH CcO JHA TOJIydeHUs
3asIBJICHUS U IOKYMEHTOB HAIIPABJISIET 3asIBUTEIIO WM €r0 MPEJICTABUTEII0 YBEIOMIICHUE
00 oTKa3e B MpHeMe JOKYMEHTOB B JUYHbIN kaOuHeT Ha [loprare.

B caywae orkaza B mpueMe JOKYMEHTOB, NMOJAHHBIX IIyTEM HAIPABJICHUS Ha
opuUIMANTBHBIN aJpec JJIEKTPOHHOM TMOYTHl AJIMHUHHUCTPAIMH, JOJKHOCTHOE JIUIO
aJMUHUCTpAIlMU, OTBETCTBEHHOE 3a MPUEM U PETUCTPALMIO JIOKYMEHTOB, HE IO3/IHEE
Tpex pabouux JHEW CcO [HSA TOJNy4YeHHS 3asBICHUS M JIOKYMEHTOB HaIpaBisieT
yBeJOMJIEHHE 00 OTKa3e B MpHEME JIOKYMEHTOB IO aJpecy dJIEKTPOHHOM IOYTHI,
YKa3aHHOMY B 3asIBJICHUU.

B ciywae oTkaza B mpueme IOKyMEHTOB, moAaHHbIX yepe3 ML, nomxkHOCTHOE
JUIO0 aJAMUHUCTpAlM, OTBETCTBEHHOE 3a MPUEM M PETUCTPALUIO JTOKYMEHTOB, HE
MO3/IHee TpeX pabouux IAHEW CO JHS MOJYYCHHS 3asBJICHHUS M JOKYMEHTOB HAIPABIISET
(Be1maet) B MOIL] yBenomneHnue o6 oTkaze B mpueme JokyMeHToB. He mo3nnee pabouero
JTHSI, CJIEAYIOIIEro 3a JIHEM MOCTYIUICHUS yKa3aHHOro yBenomieHus, M®Il nanpasiser
(BBITAET) 3asBUTENIO WU €ro MPEACTaBUTENI0 yBeJOMJEHHE 00 OTKa3e B IpHEME

JIOKYMEHTOB.
79. Ilpu OTCYTCTBUU B TPEICTaBICHHBIX 3asBUTEJIEM WIW €r0 MPEJACTaBUTEIEM
JIOKYMEHTaxX OCHOBaHUH, MIPETYCMOTPEHHBIX MYHKTOM 34 HACTOSIICTO

aJMMHUCTPATUBHOTO PErJIaMEHTa, AOHKHOCTHOE JIMIO aJAMHHHUCTPALlMU, OTBETCTBEHHOE
3a IPUEM M PETUCTPALMIO JOKYMEHTOB, HE TIO3/IHEE CPOKA, IPEAYCMOTPEHHOTO IIYHKTOM
76  HacTOsIIEro AaJIMUHHMCTPATHUBHOIO pEIrJIaMEHTa, IepefaeT  IpeJICTaBIECHHbIE
3agBUTE]IEM  WJIM  €ro  IpeACTaBUTEIEM  JOKYMEHTbl  JIOJKHOCTHOMY  JIMILY
aJIMMHUCTpAIUU, OTBETCTBEHHOMY 3a IPEAOCTABIEHUE MYHULIUIIAILHOMN YCIIYTH.

80. PezynpTaTom aAMUHUCTPATUBHOU IIPOLE Ty PBI ABJISIETCSA IpUEM
NpPEACTAaBICHHBIX 3asBUTEIEM WM €ro IpeJCTaBUTENIeM JOKYMEHTOB M UX Iepenaya
JOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IPEIOCTaBICHHE MYHHULUIAIBHOM yCIyrHy,
nu0O0 HAIpaBJIEHUE 3asBUTENI0 WM €ro IPEICTaBUTENI0 YBEAOMIICHHA 00 OTKas3e B
npreMe JOKYMEHTOB.

81. Criocobom (pukcanuu pe3yibrara aJMUHHUCTPATUBHOMN MpPOLENypbl SBISETCS
perucTpanusi JODKHOCTHBIM JIMIIOM aJMUHHCTpAllMM, OTBETCTBEHHBIM 3a IpUEM U
perucTpanuio  JOKYMEHTOB, (¢akra Mepefauyd MpeJCTaBICHHBIX  JOKYMEHTOB
JNOJDKHOCTHOMY — JIMIY — QMUHUCTpPAllMH, OTBETCTBEHHOMY 32  IpEeAOCTaBICHHUE
MYHUIUIAIBHOW yCIyru, au00 yBeIOMJICHUS 00 OTKa3e B IpHEME IpeJICTaBIEHHBIX
JIOKYMEHTOB B JKypHaJjle perucTpauuu oOpamieHui 3a mpeaocTaBIeHueM MyHUIUIATIbHON

yCIIyTH.



I'naBa 24. ITpunHsATHE pelIeHNs O IPUHATUH 3asBJICHUS K PACCMOTPEHUIO WU
penieHus 06 0TKase B MPeAOCTaBICHUU MYHUIIUIAILHON YCIyru

82. OcHOBaHMEM U1 Hayajla aJMUHUCTPATUBHOM TPOLEAYpPHl  SABIIAETCS
NOJTyYEHHUE JTOJPKHOCTHBIM JIMIIOM aJIMMHHMCTPALMH, OTBETCTBEHHBIM 3a IIPEAOCTABICHHUE
MYHUIMIAIBHON  YCIYTH, 3asBICHHS W MPEJCTABICHHBIX 3asBUTEIEM WU €ro
MIPEICTaBUTEIEM IOKYMEHTOB.

83. JIOJ’KHOCTHOE JMIIO aJIMHHHUCTpAlMM, OTBETCTBEHHOE 3a IPEJOCTaBICHHE
MYHULUNAIBHON ycIyru, B TeueHHe |1 (0IHOro) pabodero IHS CO JOHS PErucTpanuu
3asiBJICHUS OCYIIECTBIISIET MTPOBEPKY 3asiBJIICHUS U MPEJACTABICHHBIX 3asgBUTENIEM WU €T0
Ipe/ICTaBUTENIEM JOKYMEHTOB Ha HallMYMe OCHOBAHWM, YCTAaHOBJIEHHBIX B MYyHKTE 38
HACTOSIIIIETO aIMUHUCTPATUBHOIO PETJIaMEHTa.

84. B ciiydyae ycTaHOBJIEHHS B XOJ€ NPOBEPKHU, NPEIYCMOTPEHHOM IYHKTOM 85
HACTOAILLEIO0 aJMUHUCTPATUBHOIO PETJIAMEHTa, HAJIWYUS OCHOBAHMS M OTKa3a B
IPEJOCTABIICHUA MYHULMIIAIBHOW YCIYrHM, YKa3aHHOIO B IIyHKT€ 38 HaACTOSILEro
aJIMMHHUCTPATUBHOTO PETJIaMEHTa, JOHKHOCTHOE JIMLO aAMUHHUCTPALUU, OTBETCTBEHHOE
32 NPENOCTaBICHWE MYHMILMIAIBHOM yCIyrd, NpPUHHUMAET peuieHue o0 OTKase B
NpeJOCTaBIEHUN MYHUIIMIAIBHONW YCIIyrH, nocie yero B TeyeHue 1 (oaHoro) padouero
JHS TOATOTaBIMBAET IUCBbMEHHOE YBEIOMJIEHHME 00 OTKa3e B IPEJOCTaBICHUU
MYHUILMIIATIBHON YCIYTH C YKa3aHHEM MPUYUH OTKa3a U 00ECTeYUBAET €ro MOoJNUCaHue
rJ1aBOM aIMHUHUCTPALIAH.

B ciyuae ycraHOBIIEHHS B XOJE NPOBEPKH, IMPENYCMOTPEHHOM IIyHKTOM &5
HACTOAILEr0 aJIMHUHUCTPATHUBHOIO PEIVIAMEHTa, OTCYTCTBUSI OCHOBAaHMs M OTKa3a B
MPEIOCTaBICHUH MYHULMIMAIBHON YCIyrd, YKa3aHHOIO B NYyHKTe 38 HaCTOSIIEro
aJIMMHHUCTPATUBHOTO PErjlaMeHTa, JOHKHOCTHOE JIMLO aAMUHHUCTPALUU, OTBETCTBEHHOE
32 MPEAOCTAaBICHUE MYHMIMIAJIBHON YCIyrd, NOPUHUMAET pEHIEHUE O MPUHATUU
3asBJIEHUS K PacCMOTPEHMIO, O 4YeM JeJlaeT 3aluch Ha 3asBJICHUHM M B JKypHaJe
perucTpanuu oopaieHuil 3a npeIocTaBIeHUeM MYHULIMTIATbHOW YCIIYTH.

85. Pe3ynpTaToM aAMHUHHUCTPATUBHOMN MPOLEIYPHI SBISETCA PEIIEHUE O MPUHATHU
3adBJICHUSI K PACCMOTPEHHIO WM YBEAOMJEHHE 00 OTKaze B MPEIOCTaBICHHUU
MYHHLMNAIBHOW YCITYTH.

86. CriocoboMm (pukcanuu pesyibrara aJMUHUCTPATUBHON NpPOLEAYpHI SIBISETCA
3allUCh B JKypHAJIe perucTpauuy oOpalleHui 3a NpeoCTaBICHHEM MYHHUIIMIAIbHON
yCIyrd O NMPUHATHM 3a8BJIEHHUS] K PACCMOTPEHHUIO WJIM INUCBMEHHOE YBEJOMIIEHHE 00
OTKa3e B NPEIOCTaBICHUH MyHUIIUNIAIIBHON YCIYTH.

I'masa 25. [loaroroBka BRIITUCKA U3 MMOXO3AHCTBEHHBIX KHUT

87. OcHOBaHUWEM /I HA4YaJIa AIMUHUCTPATUBHON MPOLEAYPHI SBIISIETCS PUHATHE
JNOJDKHOCTHBIM ~ JIMIIOM  aIMMUHUCTPAIlMM, OTBETCTBEHHBIM 32  MPEAOCTaBICHUE
MYHUIIMNIATBHON yCIYrH, pelIeHUus O TPUHATUUA 3asBICHUS K PACCMOTPEHHUIO B
COOTBETCTBUHU C MTYHKTOM 86 HACTOAIIETO aAMUHUCTPATUBHOIO PErIaMeHTa.

88. JIOM>KHOCTHOE JIMLIO aJMUHUCTPALMM, OTBETCTBEHHOE 3a IPEIOCTABIICHUE
MYHUIIMNIANBHON ycnyru, B TeueHue 1 (ogHOro) pabouero IHS CO JHS TMPUHITHUS
peuieHusT O MPUHATUM 3aBJICHUS K PAaCCMOTPEHMIO OCYILIECTBIISIET MOHWCK CBEICHUH,
3amnpaiivBaeMbIX 3asBUTEIEM B 3aiBJICHUH, W TOJTOTaBIMBACT COOTBETCTBYIOIIYIO
BBITTUCKY (BBIMTUCKH) M3 TTOXO35UCTBEHHBIX KHUT B JIBYX AK3EMILISpaXx.



89. Brimncka U3 KHUTM MOKET COCTaBISATHCS B MPOU3BOJILHOM (hopMme (Hampumep,
no QopMe OTAENbHBIX JMCTOB KHUTH, WIM IO paszjaenaM (mojapasjenam), WIH IO
KOHKPETHBIM ITYHKTaM KHHTH).

90. Ilocne NoAroTOBKU BBIMTUCKH (BBIMUCOK), YKa3aHHOM (yKa3aHHBIX) B MyHKTE 91
HACTOAILEI0 aJMUHUCTPATUBHOIO PEIVIAMEHTA, IOJDKHOCTHOE JIMLO AAMUHHUCTPALMH,
OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHUIMIIAJIBHON YCIyrd, B TEUYEHHE OJHOIO
paboyero OHsA €O JHSA UX TOATOTOBKH TOAMMUCHIBAET KaXKIbIH HSK3EMIUIAP BBIMHCKU
(BBIMHUCOK), 00ECIeUnBAET UX MOAMUCAHUE TJIABOM aJIMUHUCTpPAIIIH.

Bremmcka w3 kHurm B (GopMe 3JIEKTPOHHOTO JIOKYMEHTa IOJIUCBHIBAETCS
YCUJIICHHOM KBaJIH(HUIIMPOBAHHOMN SJIEKTPOHHON IMOAINMUCKHIO TJIAaBbl aJIMHHUCTPALIUN WA
YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM.

B cnydae HEBO3MOXHOCTH (POPMUPOBAHMS BBIMMCKM W3 KHUTH B (opme
AIIEKTPOHHOTO JIOKYMEHTAa BBINKMCKA U3 KHUTM HA OyMa)XHOM HOCHTEJIE COCTaBISETCS B
IBYX 3K3eMIunsipax. O6a 3k3eMIuisipa SBISIOTCS HOUIMHHBIMHU, MOANMCHIBAIOTCS TJIABOM
aAMVHHACTpPAllMd WIM YIOJIHOMOYEHHBIM MM JIOJDKHOCTHBIM JIMIIOM M 3aBEPSIOTCS
IIeYaThl0 OpraHa MECTHOIO CaMOYIpaBlIeHUs ¢ u3o0paxkeHueM I'ocynapcTBeHHOro repoa
Poccuiickoit denepanuu (nanee - OTTUCK MEYATH).

B ciydae xorja BbINMCKA HU3JI0)KEHA HA HECKOJBKUX JIUCTaX, OHU JOJIKHBI OBITH
OPOIINTEl U NMPOHYMEPOBaHbl. 3allUCh O KOJIMYECTBE MPOIIMTHIX JHCTOB (HampuUMep:
«Bcero npounro, NpoHYMEpOBaHO U CKPEIUIEHO MeYaThio AECAThH JIUCTOBY») 3aBEPseTCs
MOJMHUCHIO TOJKHOCTHOT'O JIMIA U OTTUCKOM I1€YaTH.

Brimmncka Beimaercs rnase JIIIX wnu wHoMy wineny JIIX mo mpenbsBieHnn
JOKYMEHTA, yIOCTOBEPSIOIIEr0 JUYHOCTb, 110 INYHYIO MOIHUCE.

JlaTa 1 Bpems IIPeIOCTABJICHMS] BBIIUCKY U3 KHUTH, JAHHBIE TOJDKHOCTHOIO JIMIIA,
MPEIOCTaBUBIIETO BBIMUCKY M3 KHUTH, a TAKXKE JIMIA, MOJYYUBIIETO BBIMHUCKY U3 KHUTH,
MOJJIeKAT Y4YeTy B OpraHe MECTHOrO camMOyIpaBiieHHs. BTOpoil 3K3eMIuLsp 0JIKeH
XPaHUTBCS B OPTraHE MECTHOI'O CaMOYIIPaBJICHUS.

91. Pe3ynbTaroM aJMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS BBINMHUCKA (BBIIUCKU)
U3 NIOXO035MCTBEHHBIX KHMUT.

92. CriocoboM ¢ukcauuu pesysibTaTa aAMHUHUCTPATUBHON MpPOLEAYpHI SBISETCS
MOJNMCAHUE TJIaBOM a/IMMHUCTPALMH BBIMUCKH (BBIUCOK) U3 MOXO03MCTBEHHBIX KHUT.

I'maBa 26. Hanpasiienue (Bblaya) 3asBUTEIIO WIH €r0 MPEACTABUTEINIO BHIITUCKH U3
MOXO035MCTBEHHBIX KHUT WIHM YBEJIOMIICEHUSI 00 OTKa3e B MPEJOCTaBICHUN
MYHULUIIATBHON YCIIYTH

93. OcHOBaHMeM I Hadaja aJIMHHUCTPATHBHOM TIPOLEAYPHI  SIBISETCS
MOJINMUCAHUE TJIABOW aJIMUHHUCTPAIIMU BBITUCKU (BBITTUCOK) M3 MOXO3SUCTBEHHBIX KHUT
WJIM TUCBMEHHOTO YBEJIOMJIEHHE 00 O0TKa3€ B MPEJOCTABICHUN MYHUIIUITAIbHON YCIIYTH.

94. JIoOMKHOCTHOE JUIO AJMUHUCTpAllMM, OTBETCTBEHHOE 3a HaIpaBJICHHE
(BBIIauy) 3asBUTEIIO WM €r0 MPEJACTABUTENI0 pe3ysbTaTa MYHHIUIIAIBLHON YCIyTH, B
TEUEHHE OJIHOTO pabouero JTHS CO JIHs MOJNHUCAHUS TJIaBOH aJMUHUCTPAIMH BBITTMCKU
(BBIMHMCOK) U3 MOXO35UCTBEHHBIX KHUT HAMPABIISIET 3aABUTEIIO WU €T0 MPEICTaBUTEIIO
BBIMIMCKY (BBIMUCKHA) W3 TIOXO3AMCTBEHHBIX KHHUI TIOYTOBBIM OTMPABICHUEM TIO
MIOYTOBOMY aJIpECy, YKa3aHHOMY B 3asBJICHHH, JTUOO IO OOpAIICHUIO 3aSBHUTEIIS WU €T
NPEICTABUTEINS - Bpy4aeT ee (MX) JIUYHO.

VYBenomnenue 00 OTkKaze B MPEJOCTaBICHUM MYHUIMNAIBHOW  YCIYTH
HAMpaBJseTCs  3asfBUTENIO WJIM €r0  MPEACTABUTENI0  JOJDKHOCTHBIM  JIUI[OM



aJIMUHUCTpAIlUM, OTBETCTBEHHBIM 3a BbIJAuy (HANpaBlieHUE) 3asBUTEII0 WU €ro
NPEACTABUTENI0 pe3yJabTaTa MYHUIMNAIbHON YCIYrd, MOYTOBBIM OTIPABICHUEM IIO
MOYTOBOMY aJIpECy, YKa3aHHOMY B 3asIBJICHUH, JINOO MO OOpALIECHUIO 3asBUTEINS I €r0
MPEICTaBUTENS] BPydYaeT €ro JIMYHO B TEYEHUE OJHOro pabouero JHEH cOo JHSA €ro
NOJNUCAHUS TJIaBOU aIM UHUCTPALINH.

B cnydyae momaum 3asBiieHHs B DIIEKTPOHHOU (hopme yBemomieHue o0 OTKaze B
MPEIOCTABICHUH MYHUIMIAIBHON YCIyrd HampaBisieTcss B 3JIEKTPOHHON  Qopme
3aSBUTENII0 WM €r0 MPEJICTABUTENI  JODKHOCTHBIM  JIMIOM  aJMUHUCTpALUH,
OTBETCTBEHHBIM 32 BblJauy (HAMpaBJIEHHUE) 3asBUTENI0 WM €ro MpeJACTAaBUTENO0
pe3yabTaTa MyHHUIMIIAIIBHOW YCIYTH, IO aPECY AIEKTPOHHOMN MOYTHI 3asIBUTENS WA €TO
npeacTaBuTenst 1100 B ero Ju4HbIi kaOuHeT Ha IlopTane B TeueHHe olHOro pabodero
JTHS CO JIHA €r0 NOJANMCAHUS TJIABOM aIMUHUCTPALIVH.

B cinygae, ecnu 3asBinenue npencrasisiiocs yepe3 MLl nomxHOCTHOE MIO
aJMMHUCTpAllMM, OTBETCTBEHHOE 3a HalpaBjieHUE (BblIady) 3asgBUTENI0 WIA €ro
NPEJCTABUTENIO PE3yJIbTaTa MYHULIMIAIBHOM yCIyTH, HANPABIISET BBIMUCKY (BBIIHUCKH)
U3 TIOXO3SMCTBEHHBIX KHUT WM YBeJOMJIeHHE 00 OTKa3e B IMPeIOCTaBICHUU
MYHULMIIAIBHON YCIYTy B TE€YEHUE OJJTHOTO paboyero AHS CO HSA UX MOJIUCAHUS TJIaBOH
agmuHucTpanuu B MOII 1 Belayn 3asBUTENIO WIM €r0 NMPEACTABUTENIO JUYHO IIPU
YCIIOBHUHM NPEIBSABICHUS JOKYMEHTA, YOCTOBEPSIOLIErO JINYHOCTD.

Boimucka u3 kHUrn B (GopMe DIEKTPOHHOTO JTOKYMEHTa IPEAOCTaBIsETCS B
anuHOM KabuHere Ha [lopraneB ciiydae, eciiv 3asBJIEHHME HAINpPaBICHHO B 3JEKTPOHHOU
¢dopMme ¢ ucnonp3oBanrueM EnuHoro noprana. B ocTanbHbIX ciaydasix BBINUCKA U3 KHUTH
B (QopMe DIEKTPOHHOTO JTOKYMEHTa pacrevyaThiBa€TCS W HAIpPaBJISETCS 3aKa3HBIM
MACbMOM Ha TOYTOBBIM anpec riaBel JIIIX wmm wHOro unena JIIIX, yka3aHHbIN B
3asBiieHud, 1160 nepenaercsa rnase JIIIX wnan mHomy uneny JIIIX mo mpenbsBieHun
JOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTD, MO/ JUYHYIO OANHKCH.

95. Ilpu AMYHOM NOJIYYEHUU BBIMUCKHU (BBIMKUCOK) U3 MOXO3UCTBEHHBIX KHUT WU
yBeJIOMJIEHHUsI 00 OTKa3e B MPEJOCTaBICHUN MYHHUIUIIAIBLHON YCIYTU 3asBUTEIb UIH €ro
NpeJICTaBUTENb PACIIUCHIBACTCS B UX MOJYUEHUHU B )KypHaJle perucTpaluuu oOpalieHuii 3a
IIPEIOCTABICHUEM MYHUIMIIAIbHON YCIYTH.

96. Pe3ynbTaroM  aJIMHHHCTPATUBHON MpPOILEAYphl SIBISETCS  HANpaBJICHHUE
(BbIIaua) 3asIBUTEIIO WK €r0 MPEICTABUTENIO BBIMUCKHU (BBITUCOK) U3 OXO3IMCTBEHHBIX
KHUT UM YBEJIOMJIEHUS 00 OTKa3e B MPEIOCTaBICHUH MYHHUIIUIIATBHOM YCIIyTH.

97. CriocoboM ¢ukcauu pe3yibrara aIMUHUCTPATUBHON HPOLEAYPHI SIBISETCS
3aHECEHUE JOJDKHOCTHBIM JIMIIOM aJMUHUCTpPALM{, OTBETCTBEHHBIM 3a BbIJAUYY
3asBUTEIII0O WIH €r0 NPEACTABUTEIIO PE3yJibTaTa MYHHUIMIIAJIBHON YCIYIHM, B JKypHaJe
peructpanuu oOpamieHuil 3a MpelIoCTaBICHUEM MYHHUIMIAIBHON YCIYIH OTMETKH O
HanpaBlieHUU (BbIJayue) BBHIMUCKH (BBIMUCOK) U3 MOXO03SUCTBEHHBIX KHUT 3asIBUTENIO WU
€ro MpEeJCTaBUTENI0 WM YBEJOMJIEHUS 00 OTKa3e B MPEJOCTABICHUU MYHHILMIAIbHOU
YCIIYTH 3asIBUTEIIIO WJIU €T0 MTPEACTABUTEIO.

I'maBa 27. OcoO€HHOCTH BBITIOTHEHHUS aIMUHUCTPATUBHBIX JAeiicTBUi B MDL]

98. Jlnst mosmydeHus: UHGOpPMAIMK O BOIIPOCaM MPEeI0CTaBICHHUS MYyHHUIIMIIAIbHOM
YCIIyTH, O MOPSAKE MPETOCTABIECHUS TOCYJAPCTBEHHBIX U (WJIM) MYHULIMIAIBHBIX YCIYT
IIOCPEICTBOM KOMIUIEKCHOTO 3alpoca U O XOAE MNPEJOCTaBICHHUS MYHHUIUIIAIbHON
YCIIyTHY 3asiBUTEIb WM €T0 MpeACTaBUTElNb BpaBe oopaTuThest B MO,

99. Undopmanwms, ykazanHas B myHkTe 100 HaAcCTOSIIEro aIMUHHCTPATUBHOTO



periiamenra, npenocrasiusercs MOILL:

1) mpu AMYHOM OOpallleHUr 3asBUTENS WK ero npeacrasurens B MOL] wiu npu
noctymieHun oopamenuit B M®I] ¢ ucnonb3oBanueM cpeAcTB TeaeHOHHON CBA3U, Yepe3
odpurmansueiii cailt MOIL] B cetu «uTEpHETY,

2) ¢ wucnonb3oBaHUEM HMHPOMATOB WJIM HMHBIX I[POTPaAMMHO-AMMapaTHBIX
KOMITJIEKCOB, O00ECHEeYMBAIONINX JOCTYN K MH(pOpPMAIMU O TOCYJapCTBEHHBIX U (WJIN)
MYHULMIIAIBHBIX yCIyTax, npeaocrabiseMbix B MOLI.

100. M®I] npenocrapnseT HHGOPMAITUIO:

1) mo o6muM BompocaM MpeI0CTaBICHHUS MyHUITMTIANBHBIX yeiayr B MOII;

2) mo BompocaMm, yKa3aHHbIM B IyHKTe 10 Hacrosiero aaMHUHHCTPAaTUBHOTO
periaMeHTa;

3) 0 xoJie pacCMOTpPEHHUS 3ampoca O MPeAOCTABICHUH MYHUIIUIIATBHON YCIIYTH;

4) o mopsIKe NPENOCTAaBIECHNS TOCYJaPCTBEHHBIX U (MIM) MYHUIMIIAJIBHBIX YCIYT
IIOCPEICTBOM KOMIUIEKCHOI'O 3aIIpOCca, TOM YHUCIIE:

a) UCUYEPIIBIBAIOIIU I IEPEUEHb MOCYAAPCTBEHHBIX U (WJIM) MYHUIIUTIATBHBIX YCIVT,
OpraHu3alys NpeoCTaBICHHs KOTOPBIX HE00X0AMMa 3asBUTEIIIO;

0) ucuepnpIBalOUMil NEpPEeYeHb TOCYJApCTBEHHBIX M (WIM) MYyHUIUNAIbHBIX
YCIIYT, a TaKkKe YCIYr, KOTOpbIE SBISIOTCA HEOOXOJAMMBIMU M 00S3aTEIbHBIMU IS
IPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHMIIMNAIBHBIX YCIYI W MPEAOCTABISIIOTCS
OpraHu3alMsIMHU, YKa3aHHBIMU B 4acTH 2 cTaThu | DenepanbHOro 3akoHa OT 27 HIOIS
2010 roma Ne210-®3 "OO opraHuzalMd MPEeAOCTABICHUS TOCYIApCTBEHHBIX U
MYHULMIAIBHBIX YCAYr", TOJy4YE€HHUE KOTOPBIX TpeOyeTcs [uisl MpeaocTaBIeHUs
roCyJapCTBEHHBIX U1 MYHUIIMIAIBHBIX YCIYT B paMKaX KOMIUIEKCHOTO 3aIpoca;

B) HCUEPTIBIBAIOIINM TEepeYeHb JOKYMEHTOB, HEOOXOJIUMBIX [UISI TOJYYCHHS
TrOCYIJapCTBEHHBIX M (MJIM) MYHMUIMIAIBHBIX YCIYr Ha OCHOBaHUM KOMIUIEKCHOTO
3amnpoca;

) IEPEYEHb PE3YJIbTaTOB TOCYJAPCTBEHHBIX M (WJIM) MYHULHUIAIbHBIX YCHYT,
BXOJILIIMX B KOMIUIEKCHBIH 3anpoc.

101. Tlpuem 3asiBuTenen u ux npenacraBureneit B M®@IL] ocyiiecTBiasieTcs Kak Mo
IpeBapUTENIbHOM 3allMCH, TaK U B TIOpsKe ">KUBOU" oyepeau Npy MoTy4eHUH TajJOHa U3
TepMHUHAIA "DNeKTpoHHas ouepep" B 3ane oxuaanus MOLI.

[IpenBapurenpHas 3anuck Ha npuem B M®DL] ocymecTBisiercs mo TenegoHy Win
yepe3 opunmaabHbiil cait MOI] B cetn "UnTepuer".

102. B cnydae mogauu 3asBieHus nocpeactsom M®I] (3a uckimodyeHueM ciydas,
MpeAyCMOTpEeHHOro myHkToM 107 HacTosero aJiMUHUCTPATUBHOIO pETJIaMEHTa)
pabotHuk M®L], ocymecTBafOMUNA MpUEM JOKYMEHTOB, IMPEICTABICHHBIX IS
MOJIyYEHHUS] MYHULIUIIAJIbHOW YCIIYTH, BBITIOJHAET CIECAYIOUIUE ACHCTBUS:

1) onpenenser nmpeaMer oOpalieHus;

2) ycTaHaBIMBAET JMYHOCTH 3asBUTENS WIM JIMYHOCT U TIOJHOMOYHS €ro
MIpeICTaBUTES;

3) IpOBOAMT MPOBEPKY NMPABUILHOCTHU 3aIOTHEHUS (POPMBI 3asIBIICHUS;

4) IpoBOAUT TMPOBEPKY TOJHOTHI IaKeTa JOKYMEHTOB U COOTBETCTBHUS
JOKYMEHTOB TPEOOBAaHMIM, YKa3aHHBIM B IMYHKT€ 31 HacTOAILIEro aJMUHUCTPATUBHOTO
periaMeHTa;

5) ocymiecTBiasieT CKaHUPOBAHME TMPEACTABICHHBIX JIOKYMEHTOB, (opMupyet
3JIEKTPOHHOE JEJ0 B aBTOMATuU3UpoBaHHOU cucteme MOII, Bce NJOKyMEHTBHI KOTOpPOro
CBSA3BIBAIOTCS €IMHBIM YHUKAJIbHBIM HJACHTU(PHUKAUOHHBIM KOJAOM, MO3BOJISIOIINM
YCTaHOBUTD MPUHAIEKHOCTD IOKYMEHTOB KOHKPETHOMY 3asBUTEIIO U BUY OOpalieHus



3a MYHHUIUIIAJIBHON YCIYrodl W 3aBepseT DJJIEKTPOHHOE [I€J0 CBOEH 3JIEKTPOHHOU
HOJIHUCHIO;

6) HampapJseT NakeT JOKYMEHTOB B a]MUHUCTPALIUIO:

a) B DJIGKTPOHHOM BHJAE (B COCTaBe MAKETOB JJICKTPOHHBIX J€JI) - B JICHb
oOpallieHus 3asiBUTEIS U ero npeacTaButens B MOLI;

0) Ha OyMaXHBIX HOCHUTEIISIX - B T€UCHHE 2 pabOuYuX THEH, CIeAYIOIIUX 3a JIHEM
oOpallieHus 3asiBUTENs Ui ero npeacrasurens B MOL], nocpeacTtBoM KypbepcKoi CBs3U
C COCTaBJICHMEM ONKCH TMepeJaBaeMbIX JOKYMEHTOB (ecinu paboumii jgeHp MOII,
CIICIYIOIINMA 3a THEM OOpaIlleHUs 3asBUTENS WM ero mnpenacraBurens B MOL, sBiusercs
HepaboyuM JHEM aJIMHHUCTpalU{, TO JHEM OKOHYAHHUS CpOKa Iepenayd JOKYMEHTOB
CUMTaeTCs BTOPOM paboyuil JeHb aJMUHUCTPALMM, CIEAYIOIIMI 32 THEM OOpamieHus
3asiBUTEINS WM ero npezacrasutens B MOILI).

103. B cnydae ecnu Ipu MNpUEME JOKYMEHTOB OT 3asBUTENs WIH €ro
npeactaButTenss paboTHUK ML BBISIBISET HECOOTBETCTBUSI JOKYMEHTa (JIOKYMEHTOB)
TpeOOBaHUSAM, YKa3aHHbIM B MyHKTe 31 HaACTOAIIEro aJMUHUCTPATHUBHOIO perjaMeHTa,
pabotHrk M®I] oTpakaeT Ha KONMUU (KOTHAX) JOKYMEHTa (IOKYMEHTOB) BBHISIBIICHHBIE
HECOOTBETCTBUS, KOTOPBIE 3aBEpsAECT NOANUCHIO W Tmedarbto MOI[ wim mramnowm,
coAepKalIuM CBeAeHUs 0 HauMeHoBaHn M QL.

104. Ilo okoHuaHWHM TIpUeMa JTOKYMEHTOB paboTHHK M®I] odopmiser pacnucky
B nonydenun M®I[ nokymeHTOB, KOTOpas odopmisercs B TpexX sk3eMruiapax. [lepBorit
9K3EMILISIP BBIIACTCS 3asBUTEINIO WIM €ro MPEICTABUTENI0, BTOPOM - octaerca B ML,
TPETHI - BMECTE C KOMILJIEKTOM JOKYMEHTOB IEpeJacTcsl B aIMUHUCTPALIUIO.

Kasxpiii sx3eMIuissp pacnucky noanuckiBaetrcst pabornukom M®IL] u 3asButenem
WIH €T0 IPEICTaBUTEIIEM.

105. TIlpu opraHuzanMd MNOPEJOCTaBICHUS TOCYAApCTBEHHBIX U (WJIH)
MYHHUIMIAIBHBIX YCIYT B paMKaX KOMIUIEKCHOro 3ampoca pabotHuk MLl B xone
B3aUMOJICUCTBUSL C 3asBUTENIEM WJIM €ro IMpeACTaBUTENIEM BBINOJHAET CIEIYIOIINe
JNEUCTBUSA :

1) ycTaHaBiaMBaeT JWYHOCTH 3asgBUTES WM JIMYHOCTh U TIOJHOMOYHS €ro
peICTaBUTES;

2) onpenensier coObITHE, OOYCIOBHBINEE OOpaIleHHE 3asBUTEIS WIA €ro
MpEACTaBUTENS, TMEPEeUEeHb TOCYJapCTBEHHbIX U (WIM) MYHULMIAIBHBIX — YCIYT,
HEOOXOJUMBIX 3asBUTENI0, KOTOPhIE MOTYT ObITh OOBEAMHEHbI OAHUM (HECKOJIbKHUMH)
coObITHEM (COOBITUAMM), B3aUMOCBSI3aHbI MJIM HET MEXIY COOO;

3) bopMupyeT mepeueHb HEOOXOAMMBIX 3asBUTEII0 TOCYJAPCTBEHHBIX W (WIJIH)
MYHHULMITAIBHBIX YCIIYT, IPEIOCTABISEMbIX HA OCHOBAaHUU KOMIUIEKCHOTO 3aIpoca;

4) onpenensieT MOCIeA0BaTEIbHOCTh MPEIOCTABICHHUS TOCYIaPCTBEHHBIX U (HIIN)
MYHULIMOAIBHBIX YCIYT, HalIu4ue 'mapaiienbHblx" W ''MOcIenoBaTENbHBIX" YCIYT,
Hanuuue (OTCYTCTBHE) MX B3aUMOCBSI3M U MH(OpPMHUpPYET 00 3TOM 3asBHUTENS WIH €ro
MIpeICTaBUTES;

5) B COOTBETCTBUHM C HOPMATHBHBIMM TPABOBBIMH AaAKTaMHU, PETYIUPYIOLIUMHU
NpeI0CTaBIIeHNE HEOOXOUMBIX 3asBUTEII0 TOCYIAPCTBEHHBIX U (MJIU) MYHUIUITAIBHBIX
yciayr (B TOM  YHCI€  AAMUHUCTPATUBHBIX  PErJIaMEHTOB  MPEIOCTaBICHUS
TOCYJapCTBEHHBIX W (WJIM) MYHHUIMNATBHBIX YCIYT), OMpeNessieT MpeeibHbIE CPOKHU
NPEIOCTABICHUS OTIENbHBIX TOCYJApPCTBEHHbIX W (WJIM) MYHUIMNAIBHBIX YCIYI H
OO CPOK BBIMOTHEHHUS KOMIUIEKCHOTO 3aIpoca CO JTHS €ro pueMa;

6) bopMupyeT TMepedyeHb JOKYMEHTOB, HEOOXOJMMBIX JJisi oOpaleHus 3a
TOCYJapCTBEHHBIMU W (WJIM) MYHUIUNAIbHBIMH YCIyraMH B paMKax KOMILJIEKCHOTO



3arpoca, 1 MTHPOpMHUpYeT 00 3TOM 3asiBUTENS WIM €ro MPEeACTAaBUTENs C YKa3aHHEM Ha
JOKYMEHTHI;

7) yBeAOMJISIET 3asiBUTEINS WM €ro MPEeACTaBUTENSI O BOBMOXHON HE0OX0AUMOCTH
JIMYHOTO y4YacTHs B OTACJIBHBIX IPOILEAypax IPH IPEAOCTABICHUN TOCYJAaPCTBEHHBIX U
(M) MYHHIMOAIBHBIX — yclIyr (B cioydae €ciM YKa3aHHOE IPEeayCMOTPEHO
HOPMAaTUBHBIMM TIPAaBOBBIMU aKTaMH, PEryJHPYIOIIUMU IMPEAOCTABICHUE KOHKPETHBIX
rOCy/IapCTBEHHBIX U (MJIM) MYHULIMIIAJIbHBIX YCIYT).

8) uHpopMUpyeT 3asBUTENS WIM €ro MPeACTaBUTENS O TOM, UYTO pPE3ylbTaThl
NPEJOCTABIEHUSI TOCYJAapCTBEHHBIX M (WIM) MYHULMIAIbHBIX YCIYT B paMKax
KOMIUIEKCHOT'O 3alpoca BO3MOXKHO MOJY4YuTh HcKiIountensHo B M®PILI (B cinyyae ecnu
yKa3aHHOE MpPEAyCMOTPEHO HOPMATHBHBIMM IPABOBBIMHU aKTAMH, PErYIUPYIOIINMHU
NPEe0CTaBIIEHNE KOHKPETHBIX TOCYAAPCTBEHHBIX U (MJIM) MYHULIMIIAJIBHBIX YCIYT);

9) uaopmMupyeT 3asgBUTENS WIM €ro MPEICTaBUTENS O BO3MOXXHOCTU MOJIYYHTH
pe3yabTaThl NPEJIOCTaBICHHUS OTIENbHBIX TOCYAAPCTBEHHBIX M (WJIM) MYHULMIAIbHBIX
yCIYyr, yKa3aHHbIX B KOMIUIEKCHOM 3alpoce, JO OKOHYaHMsA OOIIEero cpoka ero
BBINIOJIHEHUS (110 Mepe MOCTYIUIEHHS pPe3yJbTaTOB OT OPIaHOB, IPEAOCTAaBIISIOIINX
roCcylapCTBEHHble M (MJIM) MYHULMIAIBHBIE YCIYrd) MIM BCE  PE3yJIbTAThI
MIPEIOCTABICHNUS TOCYJApCTBEHHBIX M (WJIM) MYHUIUIAIBHBIX YCIYr, YKa3aHHbIX B
KOMIUIEKCHOM 3aIIpoce, OJHOBPEMEHHO;

10) yBetomisieT 3asBUTENSA WIM €0 NPEICTaBUTENS O TOM, YTO OH UMEET IPaBo
oOparutbcss B MO®L| ¢ 3asBieHuMEM O NPEKpPALIEHUU MPEAOCTABIECHUS KOHKPETHOU
roCy/IlapCTBEHHOM M (MJIM) MYHULMIATBHOW yCIyTH (OT36IBOM) B pPaMKaxX KOMILJIEKCHOTO
3ampoca B Cily4ae, €CJIM HOPMAaTHBHBIMU IIPAaBOBBIMU aKTaMH, pETYIUPYIOLIUMU
IPEJOCTABICHNE YKAa3aHHOW TIOCYJapCTBEHHOW M (WIM) MYHUUUIAIBHOW YCIIYIH,
Mpe1ycCMOTpEHa BO3MOKHOCTh HAIIPABJIEHUS! COOTBETCTBYIOIIETO 3asBICHUS (OT3bIBA).

11) popmupyer u pacnedarbiBaeT UId 3asBUTENS WM €r0 MPEICTaBUTEINS
KOMILJICKCHBIH ~ 3ampoc, mpuMmepHas ¢opmMa KOTOPOTO  yTBEp)KJIEHa IPHKa30M
Munskonompazsutust Poccum ot 21 mapra 2018 roma Ne 137 "OO6 yrBepkneHun
npuUMepHO (GOopMBI 3ampoca 0 MPeTOCTaBICHUH HECKOJIbKUX TOCYAapCTBEHHBIX U (MIIH)
MYHHUIMIATBHBIX ~ yYCAYT B MHOTOQYHKUIMOHAJIBHBIX  LEHTpax MpeaoCTaBICHUS
rOCy/JapCTBEHHBIX W MYHMLUIAJIBHBIX YCIYI U IMOPAJIKA XPAHEHHUS COOTBETCTBYIOIIHUX
3anpocoB";

12) mpuHuUMaeT y 3asBUTENI WIM €ro IpeACTaBUTENsl KOMIUIEKCHBIH 3ampoc U
JOKYMEHTbl U mepenaer ero paborHuky MOILI, oTBeTcTBEHHOMY 3a (OpPMHpPOBAHME
3alpoCcOB O MPEJOCTAaBIECHUU T'OCYJApCTBEHHBIX M (WJIM) MYHULUIAJIBHBIX YCIYI Ha
OCHOBE CBEICHUM, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce MW IPUJIAraéMbIX K HEMY
JOKYMEHTaX.

106. Pabotnuk M®DI[, oTBeTcTBeHHBI 3a (OPMUPOBAHHWE 3aMPOCOB O
MPEIOCTABICHUH TOCYIAPCTBEHHBIX M (WIM) MYHUUMIAIBHBIX YCIYI Ha OCHOBE
CBEJICHUH, YKa3aHHBIX B KOMIUIEKCHOM 3aIIpOCE U NMPUJIAraeMbIX K HEMY TOKYMEHTAX:

1) or wuMeHM 3agBUTENA 3alOJHAET 3alpoc O TPEJOCTABICHUHM KaxKIOU
roCylapCTBEHHOM M (WJIM) MYHUIIUNIAIIBHON YCIyTH, YKa3aHHON B KOMIIJIEKCHOM 3aIpOCe;

2) mepeBOUT B DIEKTPOHHYIO (GOPMY U CHHUMAET KOMHUU C JOKYMEHTOB,
MIPEACTABICHHBIX 3asBUTEJIEM WIM €r0 MPEICTABUTENIEM, MOJIIMUCHIBAET UX M 3aBEPSET
NIEYaTHIO (IEKTPOHHOM MOANMCHIO) C YKA3aHUEM HA YKa3aHHBIX KOMHAX HAUMEHOBAHMSI
M®II, nomxHOCTH paboTHrKa M®DI] 1 1aThl UX U3TOTOBJICHUS

3) HampaBisieT 3ampockl O MPEJOCTABIEHUM TOCYAApPCTBEHHBIX U (MJIN)
MYHHULMIATBHBIX YCAYr B TOCYJapCTBEHHbIE OpraHbl W (WJIM) OpraHbl MECTHOTO



caMOYNpaBJIeHUs, PEJOCTABISAIONINE COOTBETCTBYIOIINE YCIYTH, B CPOKU U CIIOCOOaMHU,
yKa3aHHbIMU B OANYHKTE 6 myHkTa 104 HacTosmero aIMUHUCTPATUBHOTO PETJIAMEHTA.

107. B cnydae monmayu 3asBUTENEM WJIM €ro MPEJCTABUTENEM 3asBIEHUS 00
WCIPABIIEHUH TEXHUYECKOW OIIMOKHM, YyKa3aHHOro B myHkre 111 Hacrosmero
aJMUHUCTPATUBHOTO perjiaMeHTa, nocpeactsoM MO, pabotHuk M®IL] ocymiecTBiseT
IIPUEM YKa3aHHOTO 3asBJICHUS, OCYILIECTBIIACT CICAYIOIINE ACUCTBUSA:

1) ycraHaBIMBaeT IMYHOCTH 3asIBUTENS WK JTUYHOCTH €0 TPEICTaBUTENS;

2) OCYIIECTBIISIET CKAaHUPOBAHME 3asBJICHHUS OO0 WCIPABICHUM TEXHUYECKOU
OIIMOKU W MPHCBAWBAET AJICKTPOHHOMY JOKYMEHTY YHUKAJIbHBIN HICHTU(DUKAIIMOHHBIN
KOJI ¥ 3aBEPSIET €r0 CBOEH AIEKTPOHHOU MOAHUCHIO;

3) HampaBisieT  3asBJICHHE OO0  HCHPABJICHUU TEXHUYECKOW  OMMUOKH B
aJMUHUCTPALUIO:

a) B JIEKTPOHHOM BH/JIC - B JICHb OOpAIIEHUS 3asBUTEIISI WM €TO MPEICTABUTENS B
M®II;

0) Ha OyMa)XHOM HOCHUTEJIe - B TE€UCHHE 2 paboumMx IHEH, CICIYIOIIHMX 3a JTHEM
oOpallieHus 3asiBUTENS Wi ero npeacrasureiss B MOL], nocpeacTBoM KypbepcKoi CBs3H
C COCTaBJICHMEM OIIMCH IEpelaBaeMoro JokKymeHTa (eciu paboumii nenp MOII,
CJIEAYIOIINM 3a THEM OOpallleHus 3asiBUTENST WK ero npenacrasutens B MOL, sBasercs
HepabouyuM JHEM aJMHHHCTpAIlMU, TO JHEM OKOHYAHUS CpOKa Mepenadyd JOKYMEHTOB
CUMTAeTCs BTOPOM pabouuil JeHb aJMUHUCTPALMM, CICAYIOIIMI 32 THEM OOpalieHus
3asiBUTEINS UM ero npezacrasutens B MOLI).

108. ITpu nonyuernnu MOI] BbIMUCKU (BBIMUCOK) W3 MOXO3SIMCTBEHHBIX KHUT C
UCIIPABJICHHON TEeXHUYECKOW omuOkoi paboTHuk M®PILI, OTBEeTCTBEHHBIN 3a BBIIAYY
pe3yNibTaTa MYHUIIUNATBHOW YCIYTH, COOOIIAET 3asiBUTENIO WU €ro MPEICTABUTEII0 O
MPUHATOM pEIIeHUH 10 TeleOHY € 3aMUChi0 JaThl U BpEMEHHU Tele()OHHOTO 3BOHKA WU
MOCPEJICTBOM CMC-MH(QOPMHUPOBAHUS WM JIPYTUM BO3MOXHBIM CHOCOOOM, a TaKke
o0ecrieunBaeT BbIJIa4y YKa3aHHBIX JOKYMEHTOB 3asgBUTEIIO WU €ro MPEACTABUTEINI0 HE
no3gHee paboyero JHSA, CIEAYIOIIEro 3a JHEM TOCTYIUIEHUS COOTBETCTBYIOIIUX
JNOKYMEHTOB B ML,

[Tocse BbIIaun BHITTUCKHU (BBIMTUCOK) U3 MOXO03SUCTBEHHBIX KHUT C UCTIPABICHHOU
TEXHUYECKOW OIIMOKOW 3asBUTENI0 WIM €ro MpeacTaBUTeNnto paboTHuk MOI]
MPOU3BOIUT COOTBETCTBYIOIIYIO OTMETKY B aBTOMATH3MPOBAHHOW HH(POPMAIMOHHON
cucreme MO®II.

I'naBa 28. VcnpaBieHue JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3yibTaTe MpeA0CTaBICHUS MYHUIIUIIATBHON YCIIYTU JOKYMEHTaX

109. OcHoBaHMeM MJi1 MCHpPABJICHHUS JOMYIICHHBIX OINEYaTOK W ONIMOOK B
BBIJAHHON B pe3yibTaTe MPEIOCTABICHUS MYHUIMNAIBHONW YCIYTH BBINIUCKE W3
MOXO3SIUCTBEHHBIX KHHUT (Jajiee - TEXHUYECKas OIMHOKa) SABISETCS TMOJyYeHUe
aJIMHHUCTpAIUEl 3asBlIeHUsT 00 UCTIPABICHUU TEXHUYECKOM OLIMOKU OT 3asBUTENS WU
€ro IpeJICTaBUTESI.

110. 3agBieHue 00 HMCHPABICHUM TEXHUYECKOW OIMIMOKHU TMOJACTCS 3asiBUTENIEM
WJIU €T0 MPEJICTABUTENIEM B aIMUHUCTPALIUIO OJTHUM U3 CIIOCOOOB, YKa3aHHBIM B ITYHKTE
28 HACTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

111. 3asgBneHue 00 UCHpaBICHUH TEXHHUYECKOW OIMMOKH PETUCTPHPYETCS
JOJDKHOCTHBIM JIMIIOM aIMUHUCTPAILIUM, OTBETCTBEHHBIM 3a MPHEM M PETUCTPALUIO
JIOKYMEHTOB, B MOPSJIKE, YCTAHOBJICHHOM TJlaBoW 18 HacTosero aaMUHUCTPATUBHOTO



peryiaMeHTa, 1 HalpaBJIIeTCS JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 MPEJOCTABICHUE
MYHUIUNIAJIBHON YCIIYTH.

112. JIomKHOCTHOE JIMIIO aJIMHHHMCTPALMH, OTBETCTBEHHOE 3a IPEIOCTABICHUE
MYHUIIMIIATBHOW YCIYTH, B TEYEHHE OJHOr0 padodero JHS CO JHS PpErucTpaiuu
3asiBJICHUS 00 MCIIPaBICHUM TEXHUYECKON OIMMOKK MPOBEPSET MOCTYIUBIIEE 3asBICHUE
00 WCTpaBICHUU TEXHUYECKOW OMMOKMA Ha MPEAMET HAIMYUS TEXHUYECKON OIMIMOKH B
BBIJAHHOM B pe3y/ibTaTe MPEIOCTaBICHUS MYHULUMAIBHOW YCIYTH JTOKYMEHTE U
MIPUHUMAET OJHO U CIAETYIOUIUX PEIICHUM:

1) 06 ucrpaBIeHUHN TEXHUYECKOM OMTUOKH;

2) 00 OTCYTCTBUU TEXHHUUYECKON OITUOKH.

113. Kpurepuem NpuUHATHS pELICHMs, yKa3aHHOro B INyHKTe 114 HacTosmiero
aMUHUCTPATUBHOTO pErJIaMEeHTa, SIBIACTCS HaJIW4HMe OINe4yaTKu W (WIih) OIIMOKU B
BBIJJAHHOM 3asiBUTEJIO0 WJIM €0 MPEACTABUTENIO JOKYMEHTE, SIBISIOIIEMCSl Pe3ybTaToM
MPEAOCTABJICHUS] MYHULIUIIAIBHON YCIIYTH.

114. B cnyyae npuHSATUS pEIIEHHUs, yKa3aHHOro B moanyHkre 1 myskra 114
HACTOSIIIEr0 aJIMHUHUCTPATUBHOI'O PErJaMEeHTa, JOJIKHOCTHOE JIMIO aJIMHUHHUCTPALUH,
OTBETCTBEHHOE 3a MPEJAOCTABICHUE MYHHUIIMIAIBHON YCIYTH, MOJTOTABINBAET BBIIUCKY
W3 TIOXO3SIUCTBEHHBIX KHUT C MWCIPABICHHOW TEXHUYECKON OIIMOKON B TOpPSJKE,
IPeayCMOTPEHHOM IyHKTaMu 90-92 HacTosmero aiIMUHUCTPATUBHOT O PETJIAMEHTA.

115. B caydyae npuHSATUS pEIIEHUS, yKa3aHHOTO B MOANYHKTe 2 myHkTa 114
HACTOSIIIIETO aJIMUHUCTPATUBHOIO pErjaMeHTa, JOJIKHOCTHOE JHMIO0 aJIMUHUCTPALMH,
OTBETCTBEHHOE 3a MPEJOCTABIEHUE MYHUIUMIAIBHON YCIYI'H, TOTOBUT YBEJIOMIIEHUE 00
OTCYTCTBHUM TEXHUYECKOW OMMOKA B BBIJAHHOM B PE3ylbTaTe MPEIOCTABICHUS
MYHUIIMNIATBHOM ~ YCIYyTH  JIOKYMEHTEe, O0OecleyuBaeT ero TMOJANUCAHUE TJIaBOU
aJMUHUCTpAIlMU, TIOCJE Yero HEMEMJEHHO TNepeJaeT ero JOJKHOCTHOMY JIUIY
aJMUHUCTpAIlMK, OTBETCTBEHHOMY 3a HamlpaBlieHHE (BbIIauy) 3asBUTEII0 HIU €ro
MPEJICTABUTENIO PE3YJIbTaTa MyHUIIUIIATBHON YCIYTH.

116. JIOJDKHOCTHOE JMIIO aJAMUHUCTPAIIMH, OTBETCTBEHHOE 3a HaNpaBJICHUE
(BpIIauy) 3asBUTEII0 WM €r0 MPEJCTaBUTENIO pe3yjbTaTa MYHUILIMMAIBLHOW YCIYTH, B
TEUEHHUE OJHOTO pabodvero JHS CO JHS MOJMUCAHUS TJIABOW aJIMUHUCTPAIMHA OJHOTO W3
JIOKYMEHTOB, YyKa3aHHbIX B MmyHkTe 116 wmmm 117 HacTosiiero aJaMUHUCTPATUBHOTO
periiaMeHTa, HamnpaBisIeT YKa3aHHBIM JOKYMEHT 3asiBUTENI0 WU €ro MpPeACTaBUTENI0
MOYTOBBIM OTMPABIECHUEM IO I[OYTOBOMY aJpecy, YKa3aHHOMY B 3asBICHHH 00
UCTPaBJIEHUN TEXHUYECKOW OIMOKM JMOO0 MO OOpalleHUIO0 3asiBUTENSI WIH €ro
MpEeACTaBUTENS - BpyYaeT €ro JUYHO.

B cnygae, ecnu 3asBieHre 00 HCIPABICHUU TEXHUYECKOW OMIMOKHM MOJaBajIoCh
3asBUTENIEM WIH €ro mnpenacraBureneM dvepe3 MODIl[, To [OOKHOCTHOE JIUILO
aJIMHUHHUCTpAIIUU, OTBETCTBEHHOE 3a BbIIauy (HANpaBlIeHHWE) 3asBUTEIIO pe3yjbTaTa
MYHUIUIIATBHON YCIYTH, B TEUCHHE OJHOTO paboYyero JHs CO JHSA MOAMHUCAHUS TIaBOM
aJMUHUCTpPALMU OJHOIO M3 JTOKYMEHTOB, YKa3aHHBIX B IyHKTax 116 m 117 Hactosmero
aJIMUHUCTPATUBHOIO PErJIAMEHTA, HAIIPABIISIET yKa3aHHBIN TokyMeHT B MOLI.

117. Pe3ynpTaTOM paccMOTpEHHUsI 3asBJICHHUS 00 WCIPaBICHUH TEXHUYECKOU
OmMMOKK B BBIJAHHOM B peE3yJbTaTe€ TMPEAOCTABICHUS MYHULMMNAIBHOW YCIYyTH
JOKYMEHTE SIBJISI€TCS:

1) B ciydae HalIuuusi TEXHUYECKOM OMMOKKM B BBIJIAHHOM B pE3yibTaTe
NPEIOCTABICHUS MYHULIUNAIBHOW YCIYTH JTOKYMEHTE - BBIMHMCKA U3 MOXO3SICTBEHHBIX
KHUT C UCTIPABJICHHOM TEXHUYECKOU OIHUOKOM;

2) B cly4ae OTCYTCTBHSI TEXHHUYECKOW OIMMOKM B BBIJAHHOM B pe3yjbTaTe



NPEOCTABIICHUS MYHHUIIMIIAIBHON YCIYrM JOKYMEHTE - yBeIOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKOW OIMMOKH B BBIJAHHOM B pe3yJjbTaTe NPEJOCTABICHHUS MYHUIIMITATIbHOMN
YCIIYT'¥ JOKYMEHTE.

118. Criocobom dukcaruu pe3yinbTaTa pacCCMOTPEHHUS 3asiBJICHUSI 00 UCIIPaBICHUN
TEXHUYECKOW OIMMOKM SIBJISETCS 3aHECEHHE JIOJDKHOCTHBIM JIUIIOM aJMUHHCTpAIUH,
OTBETCTBEHHBIM 3a HampaBieHUE (BblIauy) 3asBUTEII0 WM €ro MpeACTABUTEINIO
pe3yinbTrara MYHULMNAIBHOM YyCIyrd, B OJKypHaJe perucTpaluu oOpamleHud 3a
MPEIOCTaBICHUEM MYHUIIMIIAJIBHON yCIyTd OTMETKU O BblJaue BBIMHMCKH (BBIIUCOK) U3
MOXO3SUCTBEHHBIX KHUT C WCIPABICHHOW TEXHUYECKOW OIIMOKOW 3asBUTENIO WIA €ro
MIPEICTAaBUTEIIO WIN O HANPABIEHUU YKa3aHHBIX BBITUCKHU (BbIMCOK) B MDLI.

['maBa Ne29 BapuaHThl npe0CTaBACHUS MYHUITUTIATBLHON YCIYTH, BKIIOYAOIIIHNE
MOPSIIOK MPEIOCTABICHUS YKa3aHHOM YCIIYTH OTIETIbHBIM KaTerOpUsiM 3asiBUTEIIEH,
00BbEIMHEHHBIX OOLIMMU MTPU3HAKAMHU

119. Tlopsmoxk mHpenocTaBiIeHUs MYHHLIMIIAJBHOM YCIYrM HE 3aBUCUT OT
KaTeropuu, 00beIMHEHHBIX 00IIMMHU ITPU3HAKAMHU 3asiBUTENEH

120. BapuaHTbl IIPEAOCTABICHUS MYHHIMNAIBHON YCIYrdM, BKIIOYAIOLIUE
HOPSAJIOK IPEIOCTABJICHNS MYHULIAIIATbHOW YCIYI'M OTJEJIBHBIM KaTETOPUSM 3asiBUTEIIEH,
O0ObEIMHEHHbIX OOIIMMHU NpHU3HAKAMH, B TOM 4YHUCJIE B OTHOIIEHUH pe3yibTara
MYHHUIMIAIBHOM  YCIIYTM, 3a TIOJy4Y€HHEM KOTOpOW OHU  OOpaTWiUCh, He
YCTaHABIIMBAKOTCSL.

PA3JIEJI IV. ©OPMbI KOHTPOJIA 3A TIPENOCTABJIEHUEM
MVYHUILUITAJIBHOU YCIIVI'U

I'naBa 29. [TopsioK OCyIIeCTBICHHUS TEKYILErO KOHTPOJIS 32 COOIOICHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMHM JIUL[AMH TI0OJIOKEHUI HACTOSALIETO
a/IMMHHACTPATUBHOTO PErJIaMEHTa U MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB,
YCTaHABJIMBAIOMIMX TPeOOBaHUS K MPEJAOCTABICHUIO MYHHUIIUMIAIBLHOMN YCIYTH, a TAKKe 3a
MPUHATUEM UMHU PEIICHUN

121. Texkymmuii KOHTPOJb 3a COOJIOJCHUEM IIOCIEeI0BATEIHPHOCTH JICUCTBUH,
OIpeEICHHBIX aMMHUCTPAaTUBHBIMU npouesypamu 1o IIPEIOCTABIICHUIO
MYHULMIIAIBHOW  yCIYTM WM NPUHATHEM  PELIEHUHM  JOJDKHOCTHBIMHM  JIMLIAMH
aIMUHUCTPALMM  OCYIIECTBIACTCS  JOJDKHOCTHBIMM  JMUAMH  aAMUHUCTpPALUH,
Ha/ICJICHHBIMM COOTBETCTBYIOIIMMH IIOJITHOMOYMSMH, ITIyTEM PAacCMOTPEHHUS OTYETOB
JOJPKHOCTHBIX JIUL aIMUHUCTPAIUH, a TaKKe pAaCCMOTPEHMs kajlo0 3asgBUTEIEH WIN UX
IIpEeACTaBUTENCH.

122. OCHOBHBIMH 33/1Ja4aMH¥ TEKYILETO KOHTPOJIS SABJISIOTCS:

1) obecrieyeHrie ~ CBOEBPEMEHHOIO M KAUeCTBEHHOTO  IPEOCTaBJICHUS
MYHHLIMIIAJIBHOUN YCIIYTH;

2) BbISIBIEHUE  HApYIIEHMH B  CpPOKaX W  KauecTBE  MPEJO0CTaBIEHUS
MYHULMITAJIBHON YCIIYTH;

3) BBIABIIGHME W  YCTPaHEHHWE TPUYMH U  YCJIOBHUH, CIIOCOOCTBYIOIIUX
HEHAJUIe)KALEMY IIPEJOCTABICHUIO MYHULIUIIAIILHOU YCIIyTH;

4) npuHATHE MEp MO HaJyIeKAIIEMY MTPEJOCTABICHUIO MYHUIIMTIATIBHON YCIYT .

123. Texymuii KOHTPOIb OCYIIECTBIISIETCS HA TIOCTOSIHHOM OCHOBE.



I'naBa 30. [lopanok ¥ IEpUOANYHOCTH OCYIIECTBICHUS IJIAHOBBIX U BHEIUIAHOBBIX
MPOBEPOK MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUIIAIIBHOMN YCIIYTH, B TOM YHCJIE
MOPSIAOK U (POPMBI KOHTPOJIS 3@ TIOJIHOTOM M Kaue€CTBOM MPE0CTABICHUS
MYHULUIIATIBHON YCIIYTH

124. KoHTposp 3a IOJHOTOM M Kad4eCTBOM IMPEAOCTABICHUS JOJIKHOCTHBIMU
JUIAMH aIMUHUCTPAILMM MYHULMIAIBHON YCIIYTH OCYHIECTBISETCS B (DOpME MIIAHOBBIX
Y BHEIUIAHOBBIX IIPOBEPOK.

125. IlnaHoBBbIe TOBEPKH OCYIIECTBIAIOTCS Ha OCHOBAaHUM IUIAHOB PabOTHI
aJMUHUCTpallMi. BHeIIaHOBBIE MPOBEPKH OCYIIECTBIAIOTCS MO PEUICHUIO TJIaBbI
aJIMMUHUCTpAIIMU B CBSI3U C MPOBEPKOW YCTpAHEHHUs paHEe BbISBICHHBIX HAPYILICHUMH, a
TaKKe B Cllydae MOJy4YeHHs Xajmo0 Ha aeicTBus (0e31eHCTBHE) NOKHOCTHBIX JIHI
aJMUHHUCTpAL1H.

126. KoHTposb 3a MOJHOTOM W KAad4eCTBOM IMPEIAOCTABJICHUS JOJIKHOCTHBIMU
JUUAMU  aJMUHUACTPAMM MYHMIMIAIBHOM YCIYTH OCYILIECTBIISIETCI KOMMCCHEN IIO
KOHTPOJIIO 32 TMOJHOTOM M KayeCTBOM IMPEJOCTABIEHUS MYHULMIAIBHBIX YCIYTr
aJIMMHUCTpAIIUU, COCTAaB U MOPSAOK JIEATEIbHOCTH KOTOPOW YTBEP>KIAETCS MPaBOBBIM
aKTOM aJMUHHUCTPALIUU.

127. Cpoxk npoBeieHHs TPOBEPKU U 0hOPMIICHUSI aKTa MPOBEpPKU cocTariseT 30
KaJIEHJApHBIX JHEH CO JHA Hayana IpoBepKu. [lHEM Haudaja MPOBEPKH CUUTAETCS JEHBb
MPUHATHS pELIeHHs] O HAa3HAYEHU U POBEPKHU.

B ciuydae mnocrymienusi kajgoObl Ha pelieHusi, JedcTBus (Oe3neicTBue)
JOJKHOCTHBIX JIMIl AJMUHUCTPALMU TPU MPEAOCTABICHUU MYHUIMNAIBHOW YCIYIU
rJlaBa aJMUHHCTPALlMM B LIENSX OpraHu3aldd M NPOBEICHUS BHEIJIAHOBOM MPOBEPKHU
MPUHUMAET pElICHHE O Ha3HAYEHUH MPOBEPKU B TEUEHHE OJHOIO pabovero IHsS CO JHS
NOCTYIJIGHUsI JaHHOW >kanoObl. CpoK NpOBEICHUS TNPOBEPKU M OQPOPMIICHHUS aKTa
IPOBEPKU B YKa3aHHOM CJIy4a€ YCTaHABJIMBAECTCS B IPEAEAaX CPOKOB, ONPEECIECHHBIX
cratbeii 112 denepanpHoro 3akoHa ot 27 utoiisg 2010 roga Ne 210-D3 "O6 opranuzaiuu
NPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyT".

128. Tlo pe3ynpTaTaM IUIAHOBBIX M BHEIUIAHOBBIX INPOBEPOK OPOPMIIIETCS aKT
IIPOBEPKH, B KOTOPOM OIIMCHIBAIOTCS BBISIBJIEHHBIE HEAOCTATKH M NPEIJIOKEHUS IO UX
YCTPaHEHHUIO.

I'maBa 31. OTBETCTBEHHOCTH IOJKHOCTHBIX JIUI] AIMUHUCTPALINY 32 PEUICHUS U
nevctBus (0e3aeiicTBrE), MPpUHUMaeMbIe (OCYIIECTBISEMbIE) UMU B XOJI€
MIPEIOCTABICHUS MYHHUITUIIATLHON YCIYyTH

129. OGsi3aHHOCTH COOIOACHUS TMOJOKEHUM HACTOSIIEro aJAMUHUCTPATUBHOTO
periiaMeHTa 3aKperuisieTcss B JOJDKHOCTHBIX ~ MHCTPYKIUSAX — JTOJDKHOCTHBIX — JIMIY
aIMUHHUCTPAIUH.

130. IIpu BBISIBJICHUW HApYIIEHWH TpaB 3asgBUTENICH WIM UX MPEICTaBUTENICH B
CBSI3M C UCIIOJIHEHHUEM HACTOSIIEr0 aJIMUHHUCTPATUBHOTO pErjaMeHTa BUHOBHBIC B
HapyIIEHUH JOJDKHOCTHBIE JIUIA aJMUHUCTPAIIUU MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOIATENLCTBOM Poccutickon denepaumu.



I'maBa 32. [TonoxeHust, XapakTepu3yrolue TpeOOBaHUs K TMOPSIAKY U (hopMam
KOHTPOJIS 32 IPEJOCTABICHUEM MYHUIIMITAIIBHOM YCJIYTH, B TOM YHUCJIE CO CTOPOHBI
rpakJiaH, uX 00beJUHEHUN U OpraHu3aIui

131. KoHTposp 3a NpeaoCTaBICHUEM MYHHUIMIIAJBHOM YCIYIM €O CTOPOHBI
rpaxaaH, UX OObEIUHEHUH M OpraHU3alMil OCYIIECTBISETCS MyTeM HH()OPMHPOBAHUS
aIMUHUCTpAIUU O PaKTax:

1) HapyiieHus mpaB ¥ 3aKOHHBIX MHTEPECOB 3asBUTEJICH MM MX Mpe/ICTaBUTENeH
perieHueM, aelictBueM (0e3eiicTBUeM) aIMUHUCTPAIIUH U €€ TOJKHOCTHBIX JIHII;

2) HapyLIEHUs TIO0JIOKEHUN HACTOSLIEr0 AJIMUHUCTPATUBHOIO pErjIaMEHTa WM
UHBIX HOPMAaTHMBHBIX IIPaBOBBIX akTOB Poccuiickon Penepanuu, yCTaHABIUBAKOLINAX
TpeOOBaHUS K MPEIOCTaBICHUIO MyHHUIIMITAIbHON YCIYTH;

3) HEKOPPEKTHOTO TOBEJEHUS AOHKHOCTHBIX JIUI[ aIMUHUCTPALIMM, HAPYIICHUS
MIPaBWJI CIYKEOHOW ATUKHU IIPU MPEJOCTABIEHUN MYHUIIMIIAJIBHON YCIyTH.

132. Mudopmanuio, ykazaHHyo B yHKTe 131 HacTOsIIEro aJiMUHUCTPATUBHOTO
perijaMeHra, rpaxjaHe, UX OObEeIMHEHMs] M OpPraHu3aluid MOT'YT COOOILUUTH YCTHO IO
TelneQoHy aJIMUHUCTpALMM, YKAa3aHHOMY Ha O(QUUUAIbHOM CalTe aJMHUHHUCTpALUy,
MMCBMEHHO, MOJaB oOOpallleHue uepe3 OpraHu3aluy IOYTOBOM CBSI3M Ha ajapec
aJIMUHUCTpAIlMK, WM HAIpaBUTh AJIEKTPOHHOE OOpalleHue IO ajApecy 3JIEKTPOHHOM
IIOYTHI aIMUHUCTPALINH.

133. KoHTpOab 3a MPEeAOCTaBICHUEM MYHUIMIIAIBHON YCIYTH OCYIIECTBIISIETCS B
COOTBETCTBHH C JEHCTBYIOIIHUM 3aKOHOJATEIbCTBOM.

134. Cpok paccMOTpeHusi oOpaleHuii co CTOPOHBI I'paxaaH, UX 00beAUHEHUHN U
opranusanuii cocrasiser 30 KaJeHAAPHBIX JHEW C MOMEHTA UX PETUCTPALUH.

Jlnem peructpauuu oOpallleHHs SBISEeTCS JIeHb €ro IOCTYIUICHHS B
aamuHuctpanuio (10 16.00 gacoB). Ilpu noctymnenun obpamenus nocie 16.00 yacos
€ro perucTpanus NpOUCXOAUT CAEAYIOIINM pabounuM JHEM.

PA3JIEJI V. JOCYAEBHbBIN (BHECYEBHBIN) ITOPSIJOK OBXXAJIOBAHU S
PEIIEHUI U NEUCTBUM (BE3JIEMCTBUSI) AAIMUHUCTPALIMU JIUBO EE
MYHUIIUITAJIBHOT'O CJIVKAIIIETO, M®II, PABOTHUKA M®I]

['masa 33. Madopmarust Ut 3aMHTEPECOBAHHBIX JIUI] 00 WX MpaBe Ha TocyaeOHOe
(BHECYmeOHOE) oOkajmoBaHUe NeHUCTBUH (O0e3aeCTBYS) U (MITH) PEIIeHHH, IPUHATHIX
(OCYIIECTBICHHBIX) B XOJI€ MPEJIOCTABICHUS MYHHUIIUITATEHOW YCIIYTH

135. 3agBuTenp UM €ro MpeAcTaBUTENb BIpPaBe MOJAATh >Kajlo0y Ha pelieHHe u
(unn) pevictBue (6e31eiicTBUE) aIMUHUCTPAIIUH JIMOO €€ MYHUIIMIAIBHOTO CIYXKAaIlero,
M®I], pabotHuka M®L] (nanee - xxanobda).

136. 3asBuTenb WM €ro MNPEACTaBUTENIb MOXKET OOpaTHThbCA C Xalo0Ooil, B TOM
YHUCJIE B CIEIYIOLIUX CIIYYasx:

1) Hapy1IeHHe cpoKa PErucTpally 3asBJICHHS O MPEJOCTABICHUN MYHULUIIAIBHON
YCIIYI'H, KOMIIIEKCHOTO 3aI1poca;

2) HapylIeHHe CpoKa NPeIOCTaBICHNU MYHULIMIAIBHON YCIIYTH;

3) TpeboBaHue y 3aABUTENS WIN €0 MPEICTaBUTEN JOKYMEHTOB WM HH(OpMauu
a100 OCYUIECTBICHUS JEHCTBUM, INpeACTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU TpPaBOBbIMU akTamu Poccuiickon ®denepanuu,
HOPMATUBHBIMHM TPaBOBbIMU akTaMu OMCKOHM 005aCTH, HOPMATUBHBIMHU TNPABOBBIMU



aKTaM{ MYHHIIMIIAIBHOTO 00pa30BaHus ISl IPEJAOCTaBICHHSI MYHUIIUTIATEHOM YCIYTH;

4) oTka3 B mOpHeME JOKYMEHTOB, IMPEJCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMM NpaBoBbIMM akTamu Poccuiickonn ®enepanunu, HOPMATHUBHBIMHU
nmpaBoBbIMH  akTaMu OMCKOM  00JacTH, HOPMATUBHBIMH TPABOBBIMH  aKTaMH
MYHUIIMIIATFHOTO 00pa30oBaHusl JUIsl TPEJOCTABICHHUS MYHMIIMIMAIBHON yCIyrd, Yy
3asIBUTEIISl UJIU €TI0 MPEACTaBUTENS

5) oTKa3 B MpPEeIOCTABICHUN MYHHUIIUNAIBHON YCIYTrd MO OCHOBAHMSIM, KOTOpPbIE HE
MPEeAYyCMOTPEHBI (peiepaIbHBIMA 3aKOHAMH W TPUHSATHIMH B COOTBETCTBHUH C HHUMHU
WHBIMA HOPMAaTHMBHBIMU INpaBOBbIMU akTaMu Pocculickon denepanuu, 3aKOHAMHU U
WHBIMH HOPMATHUBHBIMU TPAaBOBBIMH akTamMu OMCKOW 001acTH, HOPMATHBHBIMU
MIPaBOBLIMU aKTaMU MYHHITUTIAIEHOTO 00pa30BaHus;

6) 3aTpeOoBaHuE IUIATHI, HE MPEIYCMOTPEHHON HOPMATUBHBIMU NIPABOBBIMU aKTaMHU
Poccuiickoit denepanny, HOPMAaTUBHBIMHM TPaBOBBIMH akTamu OMCKOH o00macTH,
HOPMAaTHUBHBIMU MIPABOBBIMU aKTaMH MYHHUITUIIAIBHOTO 00pa30BaHUs,

7) oTKa3 aJIMUHUCTpAIMH, JOHKHOCTHOTO JIMIA aJIMUHUCTpAIMU B HCIPaBICHUU
JIOTMYIIEHHBIX MMHU OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3y/ibTaTe IMPEAOCTaBICHUS
MYHHULMIIAIBHON YCIYrd JOKYMEHTax JIMOO HapylEHHWE YCTaHOBJIEHHOIO CPOKa TaKHUX
WCIIPaBIICHUN;

8) HapylIeHUe CpoKa WIM TOpAJKa BbIJAYUM JOKYMEHTOB [0 pe3yibTaTaM
IIPEIOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

9) nprOCTaHOBIIEHUE MPEJOCTABICHUS MYHULMIAIBHOW YCIyrd, €CJIU OCHOBAaHMS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eAepalbHbIMU 3aKOHAMH M TPUHATHIMA B
COOTBETCTBUM C HHUMHU HWHBIMU HOPMATUBHBIMU IPaBOBBIMM akTamMu Poccuiickoit
denepaluy, 3aKOHAMH U UHBIMU HOPMATHUBHBIMU NPAaBOBBIMU akTamMu OMCKoO# oGnacTu,
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU MYHUIIMIIAIBHOTO 00Pa30BaHMUs;

10) TpeboBaHMe y 3asBUTENsE WM €ro MpeACTaBUTENs NpU NpPeIoCTaBICHUU
MYHUIIMIIATBHON  YCIIYTHM JTOKYMEHTOB WJIM HWH(OpMAIuu, OTCYTCTBHE U (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIIUCh NMPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOIMMBIX MJIsi TPEIOCTABICHHUS MYHULMNAIBHOW yciayru, Jnbo B
Npe0CTaBICHUU MYHHUIMIATbHOU yCIyTH, 3a UCKJTIOYECHHUEM CIIy4aes,
MpeAyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctatbu 7 @enepanbHoro 3akoHa oT 27 utonsa 2010
roga Ne210-®3 "OO opraHumzanMyd  TPEOOCTaBICHHS  TOCYIAPCTBEHHBIX U
MYHULIMIAJIbHBIX YCIyT".

137. B cnyyasx, yka3aHHbIX B MOANYHKTax 2, 5, 7, 9 u 10 mynkra 136 Hacrosiiero
aJIMMHHUCTPATUBHOIO PErJIaMEHTa, kajo0a MOKET ObITh MOJaHa TOJIBKO Ha pEIIeHHE U
(wu) peiictBue  (Oe3decTBHE) aAMUHUCTpAIMM, MYHHUIIUNATBHBIX  CIIYXKaI[UX
aJMUHUCTpaLUU.

138. PaccmoTpenue xkano0bl OCYIIECTBISIETCS] B TIOPSIKE U CPOKH, YCTAHOBIICHHBIE
cratbeit 112 denepanpuoro 3akona ot 27 utons 2010 roga Ne 210-®3 "O6 opranuzanuu
MIPEIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIyT".

I'maBa 34. Opransl rocyJapCTBEHHON BJIACTH, OpTaHbl MECTHOTO CaMOYITPaBJICHHSI,
OpraHU3allU U YIIOJTHOMOYCHHBIC HA PACCMOTPEHHE JKAIOOBI JIUIA, KOTOPHIM MOKET
OBITH HaMpaBJICHA Kaj00a 3asBUTEIIS WU €ro MPEJICTaBUTENS B JOCYASOHOM
(BHECY1eOHOM) TIOPSITTKE

139. XKanoba nHa pemienus u aecTBust (Oe3neHCTBUE) TIaBbl aIMUHUCTPAIUH
MOAeTCs TJIaBe aJIMUHUCTPAIUH.
140. XanoObl Ha pemieHus u AeUcTBUA (Oe3meiCTBUE) MODKHOCTHBIX JIUI[ U



MYHUIIMATBHBIX CIYXAIIUX aIMUHUCTPAIIUU TOIACTCs TJIaBe aIMUHUCTPALIHH.

141. )Kano6w! Ha pemeHus U aecTBus (6e3aericTBue) padboTHruka M®I momaroTcs
pykoBoauteito 3toro MOLI.

142. Kamobsl Ha pemenus u jAeiictBus (6e3neiictBue) MODIL] momaroTcs B
MUHHUCTEPCTBO AKOHOMHYECKOTOo pas3BUTHs OMCKOW 00IacTd WM  MHUHUCTPY
HKOHOMHYECKOTO pa3BuTus OMCKOM 00acTu.

['nmaBa 35. Cnioco6b1 nHGOPMUPOBAHUS 3asIBUTEINICH WM UX TIPEICTaBUTEINEH O
MOPSIJIKE TIOIaYM M PACCMOTPEHUS KAJIOOBI, B TOM YHUCJIE C UCTIOJIb30BAaHUEM €IMHOTO
MopTaia TOCYJapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT (()yHKITHIA)

143. Uuadopmariuio o mopsake moJadud ¥ paCCMOTPEHUS KaI00bl 3asIBUTEIb UITH €T0
MPEICTaBUTEND MOT'YT TIOJIYYHTh:

1) Ha WHPOPMAITMOHHBIX CTEHJAX, PACIIOJIOKEHHBIX B IOMEIICHUSIX, 3aHUMAaeMbIX
aJIMUHUCTpALKEH, Uin B moMenieHussx MOILI;

2) Ha opUIIMATILHOM CaliTe aIMUHHUCTpaINH, caiite MOIL];

3) na I[lopraue;

4) TMYHO Y MYHULIMITAJILHOTO CIYKAIIETO aJJMUHUCTpaluu, y padoTHuKOoB M®II;

5) mytem oOpaleHus 3asiBUTENs WIK €0 MpeACTaBUTeNs B aAMUHUCTpaluio, MOIL]
C UCTIOJIb30BAaHUEM CPEJICTB TeIEPOHHOM CBSI3H;

6) myTeM OOpallleHus] 3asBUTENSI WM €ro MPEICTaBUTENsl 4Yepe3 OpraHu3aluu
IMOYTOBOM CBSI3M B 8 IMUHUCTPALIHIO;

7) 110 3IEKTPOHHOM MOYTE aIMUHUCTPALIUH.

144. Tlpu obparieHnu 3asBUTENS WIM €r0 MPEJICTABUTENS B aIMUHUCT PALIUIO JINYHO
WIM C WCHOJBb30BAHUEM CPEACTB Tele(OHHOW CBS3H, MO OJICKTPOHHOM MMOYTE
aIMUHUCTpaIuu WHpOpManuss O TOPSAAKEe TMOJa4yd M PACCMOTPEHHUS  KajaoObl
NPENOCTaBIAECTCS B TOPAJIKE, YCTAaHOBJIEHHOM B MyHKTax 12-14 HacTosmiero
aIMHUHHUCTPATUBHOTO PErJIaMeHTa.

I'naBa 36. [lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIUX
MOPSZIOK JT0CyneOHOTo (BHECYAeOHOT0) 00XamoBaHus JeiCcTBUH (Oe3meiicTBrs) U (W)
PEIICHUH, TPUHATHIX (OCYIIECTBICHHBIX ) B X0I€ MPEIOCTABICHUS MYHHUIMIIATBLHON

yCIyru

145. HopMaTuBHbBIE NpaBOBBIE aKTbhl, PETYIHUPYIOIIME MOPANOK J0CYIEOHOrO
(BHEcyneOHOro) oOxkanoBaHusi AeUCTBUM (Oe3neicTBus) U (WIM) pPEeUICHUM, MPUHATHIX
(OCyIIEeCTBICHHBIX) B X0/I€ MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYTH:

1) ®enepanpabiii 3akoH oT 27 wmrons 2010 roga Ne 210-®3 "OO6 opranuzanuu
MPEA0CTABIICHHS TOCYAAPCTBEHHBIX U MYHULIMITAIBHBIX yCIyT".

146. HWudopmamusa, coaepkamiascsi B HACTOAIIEM paszjelie, IOJJICKUT
pasmMenenuto Ha [lopTtaie.



[Tpunoxenune

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY
MPENOCTABIECHUS MYHUIUIIAIIbHOW YCIYTH
«BpImaya BEIMUCKA U3 TTOX03IMCTBEHHBIX
KHHI

B

(YKazvléaemcs HaUMeHOBaAHUe
AOMUHUCTPAYUU MYHUYUNATILHO2O 00PA308AHUS)

Or
(hamunus, ums 3aseumens (NOIHOCHLIO),
NPU HATUYUU OMYECME0 3asi8Uumens (NOJIHOCMbIO)
JOKYMEHT, YIOCTOBEPSIOLIUN JINYHOCTh
3asABUTEIIS:

(8u0, cepusi, HOMED, KeM U K020d 8bl0AH)
MPOKUBAIOIIETO N0 AJIPECY:

MMOYTOBBIN ajpcec:

KOHTaKTHBIN TenehoH
aJIpec JIEKTPOHHOU MOYTHI

(npu Hanuuuu)

3ASBJIEHUE

[Ipomry npenocTaBUTh BBITUCKY U3 MOXO3SMCTBEHHBIX KHUT O

(YKa3vieaemcs nepeyensb U006 C8e0eHUll U3 NOXO3SUCMEEHHbIX KHU2, UHGOPMAYUSL O KOMOPHIX
HeobX00UMa 3asA6UMeNIo, - 0 3eMEIbHOM YYACHIKe, CEbCKOX03SUCMEEHHBIX HCUBOMHBIX, NMUYAX, NYELAX,
CeNbCKOXO03AUCMBEHHOU MeXHUKe, 000pY008aHUL U MPAHCHOPMHBIX CPEOCMEAx U (Ul) UHblE C8COCHUs U3

NOXO35UCMBEHHBIX KHUS O TUYHOM NOOCOOHOM X035icmee)

dopmat mpeaocTaBiICHUs BBIMUCKU: B (hOpME 3IEKTPOHHOTO TOKYMEHTa MJIM Ha OyMa>KHOM
HOCHUTEJIE (HYIHCHOE NOOYEPKHYMD).

[Ipunoxenus:
1.
2.

20 r

(noonuce 3as8umerisi i NPeoCmasumers
3as6umesis)
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